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A Premier Asset Tracking & Management System

by SoftDomain Systems

Do you know what you own? Where your assets are?
What are the conditions of your assets and their worth?
More often than not, organizations have trouble keeping
track of their assets. Failure to keep good records can
substantially affect the organization’s financial position,
decrease productivity resulting from additional manpower
required to locate the asset's whereabouts and its related
information.

Another aspect of maintaining a sound asset managment
system is the compliance to the International Financial
Reporting Standard (IFRS). The board of directors has a
legal responsibility to the shareholders to ensure all the
assets of the company are safequarded and the interests
of the shareholders are not jeapordized in anyway.

For companies that use Excel to manage their assets, the
bad news is Excel in its fundamental form was designed as
a analytical tool for specific purposes. It has too many
shortcomings and limitations when come to asset
management: You will not be able to have a real-time
view of your assets and their status; You cannot attach
photos, documents and other attachements; You will not
be able to take advantage of barcode technology for asset
tagging and physical inventory; There is no accountability
in terms of users tracking, data security and etc. The good
news is, we have an affordable solution for you. Ourteam
would even assist you to migrate your asset spreadsheet
directly to the software without having to enter the data
allover again......
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1 Copyright Notice

1.1 Software License Agreement

Fixed Asset Pro is developed and written by SoftDomain Systems (hereinafter referred to as "The
Author"). The enclosed material is provided to you, the end-user, on the express condition that
you agree to this software license. By installing the program onto your computer, you agree to
the terms set forth below.

Titles to and ownership of the software and the User's Guide shall at all times remain with the
copyright owner.
You May

Use the software on ONE item of compatible hardware that you own or use in person, orin your
business of profession.

You May Not

* Make copies of the software distribution disks for any purpose other than personal
backup.

* Provide or otherwise make available the software, or the User's Guide, or any portion

thereof, in printed, machine readable, or any other form, to any third party without the prior
written approval of the author.

Disclaimer

The Author reserves the right to make periodic changes, enhancements, revisions and alterations
of any kind to the software and/or user's manual without any prior notice to any person,
institution or organization.

Limited Warranty

The Author warrants that the physical disk enclosed herein is free of defects in materials and
workmanship, and that the programs are properly recorded upon the disk, for a period of 30 days

from the date of purchase.

Should any of the above-mentioned defects be discovered within the warranty period, contact
your dealer for a replacement at no charge.

The sole remedy for a breach of this warranty shall be limited to replacement, and shall not
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encompass any other damages, including but not limited to loss of profit, special, incidental,
consequential, or other similar claims.

The Author specifically disclaim all other warranties, expressed or implied, with respect to this
software or documentation, including but not limited to warranties of merchantability or fitness
for a particular purpose. As a result, this software and documentation are licensed "As Is", and
you, the Licensee; assume the entire risk as to their quality and performance. The Author
specifically denies any liability for loss of profit or any other commercial damage, including but
not limited to special, incidental, consequential, or other similar damages resulting from the use
of the software.

Though the Author cannot promise that the software will be free of bugs or program errors, all
reports on errors or program bugs will be looked into and the Author undertakes to do his best to
correct them.

Product Replacement

Should the distribution disks or CD become damaged after the warranty period, contact your
dealer for replacement at nominal charge.

Customer Support

Should you encounter any difficulty in using the software, or it the product does not operate as
described, first consult the User's Guide and/or other instructional material. This documentation
should contain answers to most questions. If your difficulty is still not resolved, contact your
dealer.

Licensed users will be eligible for technical support, warranty services, and reduced rate upgrades
and updates.

Copyright

Your rights of ownership are subject to the limitations and restrictions imposed by the copyright
laws.

It is against the law to copy, reproduce, or transmit including without limitation electronic
transmission over any network any part of the manual or program except as permitted by the
Copyright Act of Malaysia. Under the law, copying includes translation into another language or
format. However, you are permitted by law to write the contents of the program into the
machine memory of your computer so that the program may be executed. You are also permitted
by law to make working copies of the program, solely for you own use, subject to the following
restrictions:

(1) Working copies must be treated in the same way as the original copy;
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(2) If you ever sell, lend, or give away the original copy off the program, all working copies

must also be sold, lent, or given to the same person, or destroyed; and

(3) No copy (original or working) is in use except within the terms of the license.
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2 Introduction

2.1 Overview

Fixed Asset Pro

Fixed Asset Pro is a full-featured fixed asset management software that has been specifically
designed to assist companies of all sizes to account for and manage their fixed assets. Fixed Asset
Pro provides end-users with intuitive interface, ease of use and minimum learning process.
Designed to cater for a wide range of business, the program provides complete management
control over your valuable assets and eliminates the time and effort normally associated with this
task.

It has been proven that Fixed Asset Pro brings benefits to business owners and managers alike in
safeguarding their investments. With its comprehensive features and flexibility in data handling,
keeping track of your valuable capital assets could never be easier.

Fixed Asset Pro is packaged with excellent reporting coverage with thoughtfully designed reports
in all aspects. The system's standard reports provide more than 200 pre-formatted reports with
the flexibility of runtime variables input by end-users. The ability to select report output
destination to different document formats like PDF, XML, HTM, HTML is yet another incomparable
feature offered by the software. In addition, the powerful 'Print Reports To Excel' utility exports
most standard reports to Microsoft Excel format for presentation and manipulation in anyway you
want it to be. The integrated Report Generator (packaged with the Enterprise & Corporate
Editions) is one of the most powerful reporting tools on the market! You can now create
sophisticated reports from your data files faster than you ever thought possible. This
revolutionary development environment will dramatically increase your productivity.

Despite its sophistication in capabilities, Fixed Asset Pro is very reasonably priced as compared to
other fixed asset programs available in the market. You will notice in no time that the many
benefits derived from the system are far exceeding the monetary value you invest in the
software. Check out the Product Pricing page for the latest prices.

Do you know what you own? Where your assets are? How much are they worth? What impact
these assets have on your bottom line? If you have difficulty in answering any of these
questions, Fixed Asset Pro is your answer. Let this well-designed fixed asset management
system help you control those company assets not being properly managed today.

Fixed Asset Pro is available in both single user and multi-user platforms.
Highlights
® Multi-user system

e Powerful password access control module fully customizable by users
e Audit trails and tracking on users' activities
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e Dataimport and export features

e Powerful Report Generator for creation of reusable custom reports from the asset database or
other common data formats

® Windows 32-bit system

¢ Set preference for date and telephone formats

® Set color preference for wallpaper and screen types

e Store, view and print digital images of asset

e Software organizer to track software license and registration

e User friendliness and easy of use with clear, intuitive interface

® Improved accountability and time and cost savings

¢ Unlimited number of records - Asset database or other master files

® Quick Asset Entry

® Shortcut tool bar forimmediate access to certain functions

® Extensive and comprehensive on-line query function

e Straight line and balancing method of depreciation

e Straight line and balancing method of Capital allowance for taxation purpose

® Vendor tracking

® Depreciation & Capital Allowance Analysis

e Deferred Taxation reporting

e Keeping track of maintenance and repair records for each asset

® Keeping track of all maintenance contracts for assets

e Keeping track of all asset transfer details from one location to another

e Listing of asset forinsurance purpose

® Keeping track of equipment assigned to employees or other persons

® Capital Expenditure Budget

® Depreciation Projection

® Global Update

® Asset tagging

e Attach any documents to asset

® Physical Inventory

® Print barcode label

® |ntegration with wireless handheld scanner

® More than 200 pre-formatted reports with the flexibility of run-time criteria selection by users

® Print reports to PDF, XML, HTM or HTML format

e Export standard reports to Microsoft Excel format

® End of period journal summary (for GL posting)

e Utilities for data integrity check, database scanner, database recovery and repair

e Utilities for backing up and restoring data

Comprehensive, detailed and context-sensitive on-line help

® Comprehensive and detailed electronic manual available in Acrobat pdf and Word doc formats

Note: Items in dark blue indicate additional features under Professional & Enterprise Edition
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2.2 System Requirements

You must have a system that meets the minimum system requirements for Microsoft Windows
95, Windows 98, Windows ME, Windows XP, Windows 2000 or Windows NT 3.51 (or higher).

® Windows 95/98/ME/2000/XP/Vista/7/8/10, 1GB of RAM recommended.
® Windows NT, 1 GB of RAM recommended.
* Minimum of 80 Megabyte free hard disk space, depending on the Setup options you select.

2.3 Setup

Setup steps:

Installing from file downloaded via Internet

1. Start windows program

2. Unzip the downloaded file to a specific directory

3. Run 'setup.exe’ file located in the specific directory

4. Follow the online instruction to complete the installation

Installing from CD ROM

1. Start windows program
2. Run 'setup.exe’ file located in the CD ROM drive
3. Follow the online instruction to complete the installation

2.4  Getting Started

Thank you for purchasing Fixed Asset Pro! What you have with you is one of the most
comprehensive and flexible fixed asset management systems available. You will soon see for
yourself the many benefits that can be derived from this software. Say goodbye to the tedious,
time consuming tasks of maintaining a manual asset register. You can now devote your precious
time in other important areas of your business.
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Though computer provides speed and efficiency, it is only a dumb machine. The saying "Garbage-
In, Garbage-Out" remains very true till today. The accuracy of your records depends solely on
your data input. Do pay special attention when entering information into the system.

The objective of this section is to help users, novice and experienced alike, to immediately get
down to work and have a clear picture of the operational flow and sequences of Fixed Asset Pro.

Running The Program

1. When the program is launched for the first time, a Customer Registration form appears.
2. Enter the information provided by us and click the ‘Register’ button.
3. You should be able to access the program after a successful registration.

Setting Up Workstation (Professional & Enterprise)

For workstation setup, run 'setup.exe' from your CD or disks and choose the 'Setup Workstation'
option and follow the online instructions. Afterinstallation, MAP the server drive and create a
shortcut to point to 'Assetpro.exe' on the server.

For Enterprise Edition users, please ensure all workstations are mapping on the same server drive
letter/path. Failing to do so would affect the functionality of the program.

Setting Up Multi-Company (Enterprise Edition)

To set up new company, run 'setup.exe' and choose the 'Setup New Company' option and follow

the online instructions. You will be asked which directory/path of the new company and the
system will initialize and copy the required files to the directory/path specified by you.

How to access the various company databases from the server? (Enterprise Edition)

1. Upon starting of Fixed Asset Pro, user will be prompted the File Location.

2. Click the 'Open' button on the right of the field to open the 'Browse Company Path'
window

3. Click the 'Server' tab

4, Highlight the desired company and double-click or click the 'Select the highlighted record'

button to access the company

5. If the required company information is not listed (this is normally the case for new
company installation), click the 'Add a record' button to add the new company information.
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How to access the different company databases from workstations? (Enterprise Edition)

1. Set up your workstations.

2. Click the 'Open' button on the right of the field to open the 'Browse Company Path'
window

3. Click the 'Workstation' tab

4. Highlight the company you want to access and double-click or click the 'Select the

highlighted record' button

5. If the required company information is not listed (this is normally the case for new
company installation), click the 'Add a record' button to add the new company information.

File Menu

The very first task to perform is to update the various tables (data files) under File Menu. The
following action File -> Edit Tables opens a sub-menu with list of tables:

Type*

Category*

Branch

Location

Cost Center
Vendor

Month End Date*
Chart of Accounts*
Tax Category
Foreign Currencies

Tables with * are mandatory. You are advised to set up all tables in order for the system to
function normally. To do this, click on the table to open a browse window, click on the 'Add a
record' button to insert new record and save it when completed.

Note: Don't worry if you have not updated ALL the data, you can do this 'on the fly' during the
Update Assets stage.

Importing Asset Details From Other Applications

If details of assets are keptin spreadsheets or other applications, you can save a lot of time by
importing the data from those applications. All you need to do is to convert your data from other
applications into a text file (with extension .csv); csv stands for comma-separated values. Always
bear in mind that label fields must be enclosedin " " signs. For example, asset descriptionis a
label field and it should appear as " Computer". All fields must also be separated by commas.
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If you are using Microsoft Excel, you can simply save (use Save As....) your spreadsheet to a text
file with extension .csv. From the main menu, File -> Import... and select the text file for import.
Assign fields and click the okay button to execute your action. One of the most likely problems
you will encounter is the wrong date formats being imported. Make sure you select the correct
format. Please referto Fields Assignment for more information.

Assets Menu

Updating your existing asset records is the only mammoth task that would probably take some
time to complete. Alternatively, importing data from other applications would cut down the
required time tremendously. The Update Asset form is designed in an efficient manner to assist
userin filling up the details swiftly. All keyed fields are provided with data look-up button for
selection, pop-up calendar for all date fields and a special key (Ctrl-key) to recall the last saved
entry. A copy button has been incorporated in version 7 for copying details of an existing asset to
anew one.

Choose a Cut-Off Point

After a successful updating or migrating the existing asset records into the system, you need to
decide on a Cut-Off Point or Period. For example, if you intend to go live in the month of May,
then you would want the system to compute the historical depreciation and capital allowances up
to the month of April. In this case, you cut-off period in the month of April.

Your next task is to update the Month End Date to coincide the above Cut-Off point. Go to File ->
Edit Tables -> Month End Date to open the Browse Month End Dates window. Select Period 1 and
click the Closed radio under the Status option box. Click the Save button to update the record.
Repeat the above for Period 2, 3 & 4. Once a period is closed, the Status option box is disabled
and you are not allowed to change the status of a closed period.

For Professional and Enterprise Edition users, you can perform Global Update to compute the
historical depreciation and capital allowance of all your assets at one go. You can access this
function via File -> Global Update -> Compute.

The month after the Cut-Off point is the first normal period. Enter transactions for the period 5.
Perform the Month End Processing via Periodic Processing -> Month End -> Month End Processing
and print out the required reports. This applies to all the subsequent periods.
Other Sub-Menu Items
There are other sub-menu items under the Assets Menu:

Transfer

Add Value
Disposal
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Equipment Assignment
Maintenance Contract
Repair And Maintenance
Edit Depreciation

Edit Capital Allowances
Software Organizer

Capital Expenditures Budget
Depreciation Projection
Physical Inventory

Update the above as and when required and necessary. Always keep in mind that the more
details you enter, the more information could be extracted from the online inquiry and reports.

Inquiry

The Inquiry menu provides you with comprehensive asset information with just a few mouse
clicks. In addition, a Query By Example (QBE) is also included for advance search of a particular
asset record.

Periodic Processing

Periodic Processing -> Month End -> Month End Processing is to be performed monthly after the
updating of the current month details i.e. new asset records, transfer, disposal and etc. After the
Month End Process, you are advised to print out Posting Journal, Depreciation Report and other
relevant reports for safe keeping. You can also print the reports in pdf or html formats. assign
meaningful names to them and save them in a secured place.

At the end of a financial year, you must perform Year End Processing (Periodic Processing -> Year
End -> Year End Processing) to close the financial year. Perform this only AFTER you have carried
out the Month End Processing for the last financial period. You can also purge the scrapped or
disposed assets by Periodic Processing -> Year End -> Purge Scrapped/Disposed Assets function.
After the process, the Month End Date is updated with the new financial year periods and Status
option box set to 'Open' for all periods.

That's all you need to do!

Forinformation on Utilities and Report, please refer to the relevant section of you online help.
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3 Start Menu

3.1 Start Program

The application can be executed by double-clicking the Fixed Asset Pro shortcut at the desktop or
via the start menu by Start -> Programs -> Fixed Asset Pro to display the following window.

J Fixed Asset Pro 5D

& Activity Log Reset

™ Backup & Restore
M| Database Repair Tool
% Fixed Asset Pro
lﬂj Getting Started
|| License Agreement
%ég Metwork Counter Reset
® Online Help
|| Read Me

".1 Uninstall Fixed Aszet Pro

| What's New

® Activity Log Reset - Reset user logon activity log

e Backup & Restore - Backing up and restoring data

¢ Database Repair Tool - Tool for repairing corrupted databases

¢ Fixed Asset Pro - Launch Fixed Asset Pro application

® Getting Started - Provides useful instructions for first time user

¢ License Agreement - Legal stuff

* Network Counter Reset - Resetting network counter after system clash orimproper shut
down

¢ On-line Help - Comprehensive context-sensitive on-line help

® Read Me - Information about the product

¢ Uninstall Fixed Asset Pro - Remove program and data files from the computer

¢ What's New - Information about the enhancement and additional features in product
development history

3.2 Activity Log Reset
3.2.1 Activity Log Reset

User's Activity Log may be corrupted due to improper exit of the system, power failure, electric
surge and etc. The following message appears when user tries to login:
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Longin failure. vour Ugar 1D iz cunenty in usa |l

A ugar with similar UsedD iz cumenty logged on to the spstem o the
ackivity log Al may be comuptad

i Follow the proceduse balow to get back o the spstem
1. Make zuna averyone ks out of the systam
2. Goto Star <> Al Programs -» Fiked Assat Pro 2006 -» Activity Log Reset
3. Re-start the fived azset pro program.

Follow the procedure below to reset the activity log:

1. Make sure everyone is out of the system
2. Goto Start->Programs -> Fixed Asset Pro -> Activity Log Reset

If the activity log is reset successfully, the following message appears:

I1zer activity log reset successful

3. Re-start Fixed Asset Pro program

Note: "Login Failure" could also due to the fact that another user with similar ID is currently
using the program.

3.3 Backup & Restore
3.3.1 Backup & Restore Menu

Backup & Restore Menu can be accessed by Start -> Programs -> Fixed Asset Pro, assuming that
Fixed Asset Pro is the folder where the program is installed.

Click on 'Backup & Restore'to bring up the following warning message:
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Backup And Restore Mananger requires exclusive access
to all data. Please engure evernvone hag logged out and
the program iz properly shut down before you proceed.

Do wou wizh to continue?

Yes | [ Mo

Itis important to ensure that none of the users is using the program while you are performing the
backup and restore function.

After clicking the 'Yes' button, the main menu appears:

Rackup Reslae  Fai

fixed asset pro

Backup Manager
Restore Manager

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



28 Fixed Asset Pro

3.3.2 Backup Manager

F ]

H W

Source Pam

M

Ci'Program Filies Fied Asssl Pro 5D Q,

Target Path

Ci'Program Fiies Fixed Asset Pro 5D Q

e Mak : -
Prefn - Fag
File Mame ; fop-20161007.5p

Compressen Level | =

Source Path

255 alpha-numeric characters, normal. Alternatively click “* to open Browse For Folder window
to pick a folder.

This is the path that contains your current data which you would like to backup. When selected,
this field is automatically completed with your current fixed asset pro program path. In most
cases with the exception of Enterprise Edition user, this is the folder where your data is.

Target Path

255 alpha-numeric characters, normal. Alternatively click “* to open Browse For Folder window
to pick a folder.

This is the path where your archived data in zip format is to be located. When selected, this field
is automatically filled with your current fixed asset pro program path. Please ensure that the path
contains folder that is actually in existence, otherwise unexpected result may occur and your data
may not be backed up properly.

To create new folder, simply click the "Make New Folder" button on the Browse For Folder
window.
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Select A Fle

B Desktop -
ﬂ' Standard
Public

2 [ Computer -

£, Winvista [C:)

Program Files
Foeed Asset Pro 5D

<L DVD RW Dirive (D)

i Wirmasta2 (E:)

a Data (F:)

ca Data? (G:) =

Ealder: BackupData

Make Mew Folder QK Cancel

File Mask
20 alpha-numeric characters, normal.

Default is *.tps where .tps is the extension of data files.

Prefix
10 alpha-numeric characters, normal.

Prefix for file name. Defaultis "fap".

File Name

30 alpha-numeric characters, normal.

The name of your backup file in zip format. It is the combination of prefix and the current
date in "yyyymmdd" format. You may change the default name if you wish but make sure the
extension .zip is entered together with the file name.

Compression Level

Enter value between 0and 9

0=No compression
9 = Maximum compression method
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Defaultis setat55

3.3.3 Restore Manager

- =
Path & Name of Badkup Rl
CrProoram Fies|Fooed Asset Fro 500 =
Targel Path
CriProgram Fles\Foed Asset Fro 50 Q
L ] Warning !
Y

all current data will be replaced by the badkup set salected above. Please
ensure you have already made a backup copy of your eadsting data befare

proceed with this Restore fundtion.

= o 3 =

Path & Name of Backup File

255 alpha-numeric characters, normal. Alternatively click “* to open Browse For Folder window
to pick an archived file.

The archived file must be in zip format with file extension .zip.

Target Path

255 alpha-numeric characters, normal. Alternatively click “* to open Browse For Folder window
to pick a folder.

This is the destination path where all your archived files are to be restored.
3.4 Network Counter Reset

3.4.1 Network Counter Problem

(Professional & Enterprise Edition)
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! M asimumn Mumber of U s=rs Aiesdy Logged In

If the above message appears at some point of time when user tries to log on to the program, it
indicates that network access limit has been reached. There are two probable reasons:

1. The concurrent user access has reached its limit. Asin the above, there are now 5 concurrent
users on to the system and any incremental login will be denied by the system. Click the 'Who's
In?' button to find out who are in and one of them should exit the system in order to allow other
userto login.

2. The number of concurrent users at this point of time is less than the approved limit. This
indicates that the network counter file has been corrupted due to system crash or some users did
not exit the application correctly.

The Start -> Programs -> Fixed Asset Pro -> Network Counter Reset will reset the network
concurrent user counter. But it requires exclusive access to the application. Which means that
everybody must be out of the application for this to work. If a problem is found the appropriate
message will appear.

L‘} Standard | Professional Editions

ﬁ Enterprise Edithan

Select the correct edition to reset the network counter.

For Enterprise Edition user, the path where the data located is required.

Pakth af Source Data Fies :

)
@J
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Click the open foldericon, navigate to the folder of your data and click on any file.

Should the reset procedure is successful, the following message appears:

Metwark counter reset successtul
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4 Main Menu
4.1 Main Menu
The main menu allows you access to all the functions in the Fixed Asset Pro program.

2 Fixed Asset Pro - Premier Lotto Limited
File Assets [Inguiry Periodec Processing  Ubiies  Repot  Window  Help

B°1Dd " v®sa|0| a2 | W00 40 | mee

File

Assets

Inquiry

Periodic Processing

Utilities
Report
Window

Help

l Select Company “ Toolbar Icons “ Verifying Password

4.2 Select Company

(Enterprise Edition)

Fil= Location

@ = | Bex |

The Enterprise Edition comes with multiple-company feature that enables you to set up
databases for different companies. The Select Company screen will first appear when you enter

the program. Click onthe “* button to open the Browse Company/Location Path window.
4.3 Browse Company Path

(Enterprise Edition)
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‘Workskabion | Smresr |

Cade | Company Hame

LA Lom ¥ A

M seect | Ard B chenge | | Dol | Ex

The Browse Company Path window displays a list of companies for selection. Users who are
logging in from their workstations should select the company from the 'Workstation' tab.
Highlight a company and click the 'Select' button to select it or double-click the company name in
the list box.

The Select Company screen reappears.

Filz Location

Ci\Program Files\Fixed Asse=t Pro Synergy|Comod et

Click the 'OK' button to proceed.

At the Browse Company Path window, you can add a new company database by clicking the 'Add'
button or change an existing company information by clicking the 'Change' button. To delete a
company record, click the 'Delete’ button and click 'Yes' to confirm deletion. To exit without
changes, click the 'Exit' button.

Adding a new Company
Changing the highlighted Company
Deleting the highlighted Company

4.4 Add Company

(Enterprise Edition)
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4.5

Record will be Added

Arcess From

& \Workaladon STV
E Save [-E Eart

A blank form appears.

Code
Enter a unique code for the company (up to 5 alpha-numeric characters)

Company Name
Maximum of 30 alpha-numeric characters

Location

Enter the full path and file name or click the “* to look for the directory where the database is
stored. Please note that you must first create the new company by going through the setup
program from the COROM provided or the downloaded setup file.

Access From

Check the 'Workstation' radio button if you are setting up from your workstations. If youintend
to access this company from the server, then you should check the 'Server' radio button. Please
note that in most cases, you have to setup a company twice; one for the access from workstations
and the other for access from the server.

Fill up the form and click the 'Save' button.

Change Company

(Enterprise Edition)
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Record il be Changed

Code COA
Compary Mams Company A
Location i WProgram Files\Fomed Asset Fro Symergy'iComps,
Arcess From
2 WorkataSon STV
0 Gave B Eait
Code

Enter a unique code for the company (up to 5 alpha-numeric characters)

Company Name
Maximum of 30 alpha-numeric characters

Location

Enter the full path and file name or click the “* to look for the directory where the database is
stored. Please note that you must first create the new company by going through the setup
program from the COROM provided or the downloaded setup file.

Access From
Check the 'Workstation' radio button if you are setting up from your workstations. If you intend
to access this company from the server, then you should check the 'Server' radio button. Please

note that in most cases, you have to setup a company twice; one for the access from workstations
and the other for access from the server.

Edit the record and click 'Save' button to save the record

4.6 Delete Company

(Enterprise Edition)

e e pou sure pou wark 1o delete the highlighted record?

i e Ho

Select 'Yes' to delete the highlighted record or 'No' to cancel your action.
4.7  Verifying Password

(Professional & Enterprise Edition)
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@J Lser ID Master
1.
o | [E3 et

Before the program starts, you will be asked to enter User ID and Password. These fields are case
sensitive. The program shuts down after 3 unsuccessful attempts.

Toolbar Icons

Tool bar icons provide instant access to various functions of the program.

o

=~ Add new asset record

Add value to an asset record

=~ Add transfer by units record

Add transfer by location record

Add asset disposal record

&

*  Add maintenance contract record
rf Add repairs and maintenance record
h\.,

Add software record
B

Ad hoc asset record query
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View vendor records

Standard Reports

Quick print asset tag

Print Reports to Excel

Report Generator

Temporary exit to DOS

Repair damaged data files

Data integrity check

User password maintenance

Online calculator

Online help

39
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5

5.1

5.2

File Menu

File Menu

Prinkt Setup...
Edit Tables r

Impoart ...
Export ...

Global Update *
Edit Campany | Set Preference ...

Exit

The File Menu consists of:

® Print Setup - Setting up printer

¢ Edit Tables - Updating master data files.
® Import... - Import data from ASCII format
® Export... - Export asset records to ASCIl format

41

® Global Update - Reset database and global computation of historical depreciation and capital

allowance

e Edit Company / Set Preference ... - Edit company information and set date and telephone

format
® Exit - Exit the program

Print Setup

Setting up printer as follows:

Prnter
hame FneFnnt -

Stabus Faady

Type: FineFrint 8
Where FPR&:
Commert
Faper Crierdaton
Sie Letter -

B,
Sourca Fcemal -
[T— [ ok
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53 Edit Tables

File | Assets Inguiry Penodic Processing LU

Print Setup...
Edit Tables b Type
tmport _ Category
— Branch
Lecation
Global Update L Cost Center
Edit Company / Set Preference ... Vendar
: Month End Date
Exit
Chart of Accounts
Tax Category

Foreign Currencies

These are master tables to be set up during the initial stage. Tables with * are mandatory and
must be completed for the program to function normally.

Type*, Category*, Branch, Location*, Cost Center, Vendor, Month End Date*, Chart of Accounts*,
Tax Category and Foreign Currencies.

54 Type
54.1 Browse Type

COM  Computer

E Equipment

FUR  Furniture & Fithings

L01  |Live Steck

MOT  Motor Wehide

FLM  Plant & Machinery
Add
B ghange
& Delete
& Esit

Browse Asset Type window

Fields displayed
Code, Description

Sorted by
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Code

You can add new Type information by clicking the 'Add' button or change an existing asset type
information by clicking the 'Change' button. To delete a Type record, click the 'Delete’ button and
click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Adding a new Type record
Changing the highlighted Type record
Deleting the highlighted Type record

542 Add Type

Record will be Added

Code

Description

M save Ed Exit

Entry fields

Code
4 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Fill up the form and click the 'Save' button.

543 Change Type

Record will be Changed

Code FUR

Description Furniture & Fittings

Ml save Ed Exit

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



44 Fixed Asset Pro

Edit fields

Code
4 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

After edit, click 'Save' button to save the record

5.4.4 Delete Type

'e- A wou sure pou wank 1o delete the highlghted record?

Yes Mo

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.
5.5 Category
5.5.1 Browse Category

Code |L‘Ien:rpmn |T-.rpe I

Code | Descriphon |'\-;r Inrnrﬂﬂte-ﬁ-\i Mekhod | -
| ADZ A Condilioners EQP 20,00 5
|EO1  Shops BUD 2.00 5
|01 Chairs FLR 10,00 5
| C0Z  Cabinet FLR 10.00 5 .
| 03 Caboulator EQP 15.00 5 Sdd
| CO4  Compuiter Hardvwang oM 2500 5
| EQF  Equipment ECF 20.00 F
Foil Fachory aun 1.50 ]
| MOl Saloon Car =aT 2000 -1
| MO2  Machinery EQP 3,00 [
Ma1  Motorcyde ST 20,00 5 — L S
MO4  Mountan Bike a)| 20,00 5 |= Deite
MO5  Mobil= Phon= EQP 3000 5 T
001 Office Equipment EQP 25,00 ]
F v (B Esit

Browse Asset Category window
Fields displayed
Code, Description, Type, Depreciation Rate, Method and Accounts Codes (Receipt, Depreciation,

Accumulated Depreciation, Cost and Profit/Loss on Disposal)

Sorted by
Code, Description, Type

Click the tab control on top of the list box window to select a sort sequence.
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You can add new Category information by clicking the 'Add' button or change an existing asset
category information by clicking the 'Change' button. To delete a Category record, click the
'‘Delete’ button and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Adding a new Category record
Changing the highlighted Category record
Deleting the highlighted Category record

5.5.2 Add Category

Record will be Added

Lype
Depredation Rate 0.00 %
Depreciation Methad
Straight Line= Reducing Balance

Aocount Code
ReceiptfEank
Assat Cogt
Depredation
Acoumulated Depn
B On Disposal

Save £ Ext

Entry fields

Code
4 alpha-numeric characters, upper case

Description
25 alpha-numeric characters, capitalized

Type
4 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Depreciation Rate
Range 0.00 - 99.99

Depreciation Method
1 alphabet, capitalized
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Account Codes

16 alpha-numeric characters. Alternatively click “* to open a list for selection

Fill up the form and click the 'Save' button.

5.5.3 Change Category

Code ECP]

Description Enuipment

Type ECQP } Equpment

Depreciation Rate 20,00 %
Depreciabon Mathod

@ Siraight Ling Reducing Balance:
Acrourit Code

RexeiptiBank 3102

Asset Cost 5006

Depredation 25006

Acoumulated Depn GO0S

P/L On Disposal 12303

Save | =
Edit fields

Code
4 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Type
4 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Depreciation Rate
Range 0.00 - 99.99

Depreciation Method
1 alphabet, capitalized

Account Codes

16 alpha-numeric characters. Alternatively click “* to open a list for selection

After edit, click 'Save' button to save the record
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5.5.4 Delete Category

e A wou sure pou wank 1o delete the highlghted record?

Tes Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.

5.6 Branch

5.6.1 Browse Branch

Code Desdiption

Jo1 Jamaica

K01 Eumait

K02 Kalimantan

K03 Kenya

MO1 Memphis

FO1 Pakistan Bl add
501 Seatle

& Delete

0 Bt

Browse Branch window

Fields displayed
Code, Description

Sorted by
Code

You can add new Branch information by clicking the 'Add' button or change an existing Branch
information by clicking the 'Change' button. To delete a Branch record, click the 'Delete' button
and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Adding a new Branch record
Changing the highlighted Branch record
Deleting the highlighted Branch record
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5.6.2 Add Branch

Record wil be Added
Code
Description
(@ save B4 Exit
Entry fields

Code
6 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Fill up the form and click the 'Save' button.

5.6.3 Change Branch

Record will be Changed

Code K02

Description Kalrantan

04 Save £4 Exit

Edit fields

Code
6 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Edit the record and click 'Save' button to save the record
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5.6.4 Delete Branch

e A pou sure pou wartk o delete the highlghted record?

e Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.

57 Location

5.7.1 Browse Location

KIT Kabeher 0035

OFF Office 0783

REST Restaurant 0431

TEM Temple 0009 Add
Change
 Delete
& Est

Browse Location window

Fields displayed
Code, Description, Barc No

Sorted by
Code

You can add new Location information by clicking the 'Add' button or change an existing Location
information by clicking the 'Change' button. To delete a Location record, click the 'Delete’ button
and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Adding a new Location record
Changing the highlighted Location record
Deleting the highlighted Location record
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5.7.2 Add Location

Record will be Added
Code
Descripon
Barcode Mo BEG
ﬁ Eove m Exit
Entry fields

Code
6 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Barcode No

Fill up the form and click the 'Save' button.

5.7.3 Change Location

Record will be Changed
Code FAC
Descripbon Factory
Barcode Mo 9
Cave ﬁ Exit

Edit fields
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Code
6 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Edit the record and click 'Save' button to save the record

5.7.4 Delete Location

e A pou gure pou wank o delete the highlghted record?

Te: | Ho

Select 'Yes' to delete the highlighted record or 'No' to cancel your action.

5.8 Cost Center

5.8.1 Browse Cost Center

Code |Descr|::-bm

CON | Conference
MAI  Maintenance
MAR  Marketing
FOT  Production
add

E Change
= Delete

IE Exit

Browse Cost Center window

Fields displayed
Code, Description

Sorted by
Code

You can add new Cost Center information by clicking the 'Add' button or change an existing asset
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5.8.2

5.8.3

Cost Center information by clicking the 'Change' button. To delete a Cost Center record, click the
'‘Delete’ button and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Adding a new Cost Center record

Changing the highlighted Cost Center record

Deleting the highlighted Cost Center record

Add Cost Center

Record will be Added

Code

Description
&2 save | Ed Ext

Entry fields

Code
4 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Fill up the form and click the 'Save' button.

Change Cost Center

Record wil be Changed

Code 1

Description Adminstration

(3 save | FA Eit

Edit fields

Code
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584

5.9
591

4 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Edit the record and click 'Save' button to save the record

Delete Cost Center

'9' A pou sure pou wartk o delete the highlighted record?

Yez | Ho

Select 'Yes' to delete the highlighted record or 'No' to cancel your action.

Vendor

Browse Vendor

Code |Nm1: |

Vendor £ | Name Telephone Fax Mob
Coo1 Candie a ment Lid 33-1'.-5555 333-111-3556 33-
003 Cycle & Carriage Berhad B03-275-5456 603-254-5457 603-
mO01 Maza Trading Enterpnses 603-212-1221 603-212-1222 012
ToO1 Travellers' Lodge 125-456-T300 098-765-4321 012-
a1 United Computer Supolies 111-222-3333 222-333-1111 222-
4 ]

Bad | D chage | [B Delete | [T Est

Browse Vendor window

Fields displayed
Vendor #, Name, Telephone, Fax and Mobile Phone

Sorted by

53
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5.9.2

Vendor Code and Name
The sorting of the records is as simple as clicking the tab control on top of the list box window.

You can add new Vendor information by clicking the 'Add' button or change an existing Vendor
information by clicking the 'Change' button. To delete a Vendor record, click the 'Delete' button
and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

The ¥ entry box at the bottom of the list box window is for quick access to a specific vendor.
This is useful when the vendor database has grown to contain thousands of records. Enter the
Vendor code and press the tab-key or left click your mouse pointer anywhere in the list box
window. The desired record will immediately be highlighted. If no such record found, the
nearest record will be highlighted instead. The same applies to records sorted by Vendor name,
enter the first five (5) characters of vendor name and press the tab-key or left click your mouse
anywhere in the list box window.

Adding a new Vendor record
Changing the highlighted Vendor record
Deleting the highlighted Vendor record

Add Vendor

Rescord will be Added

\endor Mo

Wi

Contact

[ o]

Ieiho 000-000-0000 Eax 000000000
Hl Phaone 000-000-0000
Yieh Site

Email

m ave rE Exgit

Entry fields

Vendor No
9alpha-numeric characters, upper case

Name

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



File Menu

35 alpha-numeric characters, capitalized

Contact
35 alpha-numeric characters, capitalized

Address
35 alpha-numeric characters, capitalized (4 lines)

Tel No
15 alpha-numeric characters

Fax
15 alpha-numeric characters

Hd Phone
15 alpha-numeric characters

Web Site
40 alpha-numeric characters

Email
40 alpha-numeric characters

Fill up the form and click the 'Save' button.

5.9.3 Change Vendor

Record wil by Cranged
vendor ho a0
hane Alzxander Cross Inc Blexa
Contact Alpwander Cross
fgdrens =132, Whits Sreat
Ceniral Squans
Mew York
LEA
Tl Mo 5551150131 Eax £55- 1150122
i Prong 555-115-0123
Yieh Site hit: [fwww.SenT oss.com
Smail alex BaewToss.com
v Y
Edit fields
Vendor No

9 alpha-numeric characters, upper case

55
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Name
35 alpha-numeric characters, capitalized

Contact
35 alpha-numeric characters, capitalized

Address
35 alpha-numeric characters, capitalized (4 lines)

Tel No
15 alpha-numeric characters

Fax
15 alpha-numeric characters

Hd Phone
15 alpha-numeric characters

Web Site
40 alpha-numeric characters

Email
40 alpha-numeric characters

Edit the record and click 'Save' button to save the record

5.9.4 Delete Vendor

e A pou sure pou wank o delete the highlighted record?

Yez Ho
Select 'Yes'to delete the highlighted record or 'No' to cancel your action.

5.10 Month End Date
5.10.1 Browse Month End Date

As soon as the user hit Enter key or click at the Month End Date sub-menu, a window appear with
list of Month End Dates in accordance with the financial year period sorted by date.
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v [ S5, [

25002 Depn - Building P

25004 Depn - Computer P

25004 Depn - Egupment P

25008 Depn -F &F P

25010 Depn - Motor Vehicle P Add
25012 Depn - Plant & M P

3102 Bank Ma. 1 A

5002 Building A

5004 Computer A E Lhange
5006 Equpment A

5008 Furniture & Fittings A

S010 Motor Vehicles A = Delete
5012 Plant & Machinery A

5014 Land A

002 Accum Depn - Bidg L . ﬂ Exit

Browse Month End Date window

Fields displayed
Month End Date, Period, Status

Sorted by
Month End Date

57

You can change an existing Month End date by clicking the 'Change' button. 'Add' and 'Delete’

buttons are disabled. To exit without changes, click the 'Exit' button
Caution: Only twelve (12) periods are allowed in any given financial year.

Adding Month End Date
Changing the highlighted Month End record
Deleting the highlighted Month End record

5.10.2 Add Month End Date

Add button is disabled.
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5.10.3 Change Month End Date

Record will be Changed

Account Code [25005]
Description Depn - Equipment
Type p4| v
G | Bew
Edit fields
Month End

Date field, alternatively click on the 22 button next to the entry field to open a calendar for

selection of date.

Description
2 numeric characters

Edit the record and click 'Save' button to save the record

5.10.4 Delete Month End Date

Delete button is disabled.

5.11 Chartof Accounts
5.11.1 Chart of Accounts

1 F :

25002 Depn - Building P

25004 Depn - Computer P

25004 Depn - Egupment P

25008 Depn -F &F P

25010 Depn - Motor Vehick P Add
25012 Depn - Plant & M P

3102 Bank MNa. 1 A

5002 Building A

5004 Compuher 4 B change
5006 Equipment A

S008 Furniture & Fittings A

010 Motor Vehicles Iy = Delete
=012 Plant & Machnery A

014 Land &

&002 Accum Depn - Bidg L . ﬂ Exit
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Browse Chart of Accounts window

Fields displayed
Account Code, Description, Type

Sorted by
Account Code

You can add new Account Code by clicking the 'Add' button or change an existing Account Code by
clicking the 'Change' button. To delete an Account Code record, click the 'Delete’ button and click
'Yes' to confirm deletion. To exit without changes, click the 'Exit' button

Adding a new Account Code
Changing the highlighted Account Code
Deleting the highlighted Account Code

5.11.2 Add Chart of Accounts

Record will be Added

Account Code

Description

& save b4 Ext

Entry fields

Account Code
16 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Type
1 alpha-numeric characters, upper case. Open the drop down list to select an Account Type

Fill up the form and click the 'Save' button.
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5.11.3 Change Chart of Accounts

Record will be Changed

Account Code 25005

Description Depn - Equipment
Type P |»
_ Zave QE Ext
Edit fields

Account Code
16 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Type

1 alpha-numeric characters, upper case. Open the drop down list to select an Account Type

Edit the record and click 'Save' button to save the record

5.11.4 Delete Chart of Accounts

e re pou sure pou wark Lo delete the highlighted record?

Yes | Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.
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5.12 Tax Category
5.12.1 Browse Tax Category

Code | Descrinban CA M | TA[%)
| Ho 1z | 25.00
HO2 HE Industrial Bldg R1 20.00
HO3 HE Commerdal Bldg R1 0.00
HO4 HE Refurbishment Exp R1 0.00
MO1 M'sia Seraght Line 51 20,00
501 Spore SELine MNat 52 20,00 _
¥01 Misc - Eguipmant 51 20,00 +r
¥02 Misc - Fur & Fitking a1 12.00 ' —
¥03  Misc - Building 51 .00
X04  Misc - Motor Vehide 51 20,00 |E Change
& Dokt
L b EI Eﬂ".

Browse Tax Category window

Fields displayed
Code, Description, Capital Allowance Method, Initial Allowance Rate, Annual Allowance Rate

Sorted by
Code

You can add new Tax Category information by clicking the 'Add' button or change an existing Tax
Category information by clicking the 'Change’' button. To delete a Tax Category record, click the
'Delete’ button and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Adding a new Tax Category record
Changing the highlighted Tax Category record
Deleting the highlighted Tax Category record
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5.12.2 Add Tax Category

Record wil be Added

Code |

Description

Initial Alowance 0.00 %
Annual Allowance 0.00 %

Caprtal Alloveance Method
Straight Line - Mormal
Etraight Line - Met of Inibal Allowance
Reduding - Normal
Redudng - Met of Irvbal Alpwance

save |E Ext

Entry fields

Code
3 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Initial Allowance
Range 0.00 - 100.00

Annual Allowance
Range 0.00 - 100.00

Capital Allowance Method

Straight Line - Normal

Full year allowance in the year of acquisition.
Initial Allowance = Cost x IA Rate

Annual Allowance = Cost x AA Rate

e.g. Cost = $10,000.00
IA Rate =20%
AA Rate =10%

IA AA Cost

Year1 2,000.00 1,000.00 7,000.00
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Year 2

0.00

1,000.00

6,000.00

Year 3

0.00

1,000.00

5,000.00

Straight Line - Net

Full year allowance in the year of acquisition.

Initial Allowance = Cost x IA Rate

Annual Allowance = (Cost - (Cost x |IA Rate)) x AA Rate

e.g. Cost = $10,000.00
IA Rate =20%
AA Rate =10%

IA AA Cost
Year 1 2,000.00 800.00 7,200.00
Year 2 0.00 800.00 6,400.00
Year 3 0.00 800.00 5,600.00

Reducing Balance - Normal

Full year allowance in the year of acquisition.

Initial Allowance = Cost x |A Rate

Annual Allowance (1st year) = Cost x AA Rate

Annual Allowance (subsequent years) = Cost b/f x AA Rate

e.g. Cost = $10,000.00
IA Rate =20%
AA Rate =10%

1A AA Cost
Year 1 2,000.00 1,000.00 7,000.00
Year 2 0.00 700.00 6,300.00
Year 3 0.00 630.00 5,670.00

63

Reducing Balance - Net

Full year allowance in the year of acquisition.

Initial Allowance = Cost x IA Rate

Annual Allowance (1st year) = (Cost - (Cost x IA Rate)) x AA Rate
Annual Allowance (subsequent years) = Cost b/f x AA Rate

e.g. Cost = $10,000.00
IA Rate =20%
AA Rate =10%

| IA AA Cost
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Year1 2,000.00 800.00 7,200.00
Year 2 0.00 720.00 6,480.00
Year3 0.00 648.00 5,832.00

Fill up the form and click the 'Save' button.

5.12.3 Change Tax Category

Record wil be Changed

Code [HD1)]

Description He Pooled Assets
Tritial Alowance 25.00 %
Annual Alowance 10,00 %o

Capital Allowance Method

Redudng - Normal
@ Redudng - Net of Irebal Alowance

(&3 save (B9 Exit

Edit fields

Code
3 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Initial Allowance
Range 0.00 - 100.00

Annual Allowance
Range 0.00 - 100.00

Capital Allowance Method

Straight Line - Normal

Full year allowance in the year of acquisition.
Initial Allowance = Cost x IA Rate

Annual Allowance = Cost x AA Rate
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e.g. Cost = $10,000.00
IA Rate =20%
AA Rate =10%

IA AA Cost
Year 1 2,000.00 1,000.00 7,000.00
Year 2 0.00 1,000.00 6,000.00
Year 3 0.00 1,000.00 5,000.00

Straight Line - Net

Full year allowance in the year of acquisition.

Initial Allowance = Cost x IA Rate

Annual Allowance = (Cost - (Cost x |A Rate)) x AA Rate

e.g. Cost = $10,000.00
IA Rate =20%
AA Rate =10%

1A AA Cost
Year 1 2,000.00 800.00 7,200.00
Year 2 0.00 800.00 6,400.00
Year 3 0.00 800.00 5,600.00

Reducing Balance - Normal

Full year allowance in the year of acquisition.

Initial Allowance = Cost x IA Rate

Annual Allowance (1st year) = Cost x AA Rate

Annual Allowance (subsequent years) = Cost b/f x AA Rate

e.g. Cost = $10,000.00
IA Rate =20%
AA Rate =10%

IA AA Cost
Year 1 2,000.00 1,000.00 7,000.00
Year 2 0.00 700.00 6,300.00
Year 3 0.00 630.00 5,670.00

Reducing Balance - Net

Full year allowance in the year of acquisition.

Initial Allowance = Cost x IA Rate

Annual Allowance (1st year) = (Cost - (Cost x |A Rate)) x AA Rate

65
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Annual Allowance (subsequent years) = Cost b/f x AA Rate

e.g. Cost = $10,000.00
IA Rate =20%
AA Rate =10%
1A AA Cost
Year1 2,000.00 800.00 7,200.00
Year 2 0.00 720.00 6,480.00
Year 3 0.00 648.00 5,832.00

Edit the record and click 'Save' button to save the record

5.12.4 Delete Tax Category

e A pou sure pou wartk o delete the highlghted record?

ez Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.

5.13
5.13.1

Foreign Currencies

Browse Foreign Currencies

Code |D-:s:'rprm

Slering Pourd

1. 446500000

Homg Kong Dolar
Malaysian Ringait
Datar Rig

y  Singapore Dolar
United States Dollar

0, 1282000000
0. 30 15000000
0, 2T4E000000
0, FIFT000000
13000000000

< T E2ETZZE

Browse Foreign Currencies window
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Fields displayed
Code, Description, Rate, HomeFRX

Sorted by
Code

You can add new Tax Category information by clicking the 'Add' button or change an existing Tax
Category information by clicking the 'Change’' button. To delete a Tax Category record, click the
'Delete’ button and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Adding a new Foreign Currency record
Changing the highlighted Foreign Currency record
Deleting the highlighted Foreign Currency record

5.13.2 Add Foreign Currencies

Record will be Added

Code

Pescription

Rate USD 10O = 0.0000000000
Home ourrency

Home Currency

L I asreEncy G De oespmnaied A5 Nome Qrrency
vED | Exit
Entry fields

Code
3 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Rate
1 unit of home currency to the foreign currency

Home Currency
Check this box if this currency is to be designated as home currency. Please note thatone 1
currency can be chosen as home currency
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Fill up the form and click the 'Save' button.

5.13.3 Change Foreign Currencies

Record will be Changed
Code ELR]
Description Euros
Rate USD 100 = 1,2573000000

Home curmency

Home Currency
|3 seve (B3 et
Entry fields

Code
3 alpha-numeric characters, upper case

Description
20 alpha-numeric characters, capitalized

Rate
1 unit of home currency to the foreign currency

Home Currency
Check this box if this currency is to be designated as home currency. Please note thatone 1

currency can be chosen as home currency

Edit the record and click 'Save' button to save the record

5.13.4 Delete Foreign Currencies

e A pou gure pou wank o delete the highlghted record?

Te: | Ho

Select 'Yes' to delete the highlighted record or 'No' to cancel your action.
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5.14 Import ...
5.14.1 Import Data

(Professional & Enterprise Edition)

69

You can import data from a comma-delimited ASCII file or text file with 'csv' (comma separated

value) into Fixed Asset Pro.

P,

Master Tables

Category

Branch

Location

Cost Center
Vendor

Chart of Accounts
Tax Category
Custodan

D=posal Type
Acguisition Method

The above window displays all tables or data files that could be imported.

See Select Import Type

5.14.2 Select Import Type

Other Tables
Assels
Transfer By Unit
Transfer By Location
Add Value

Dispasal
Contract

Buepairs
Depredation
Capital Aloyance
Software

Eq. Agsignment

Cepn Projection

Gcancel

(Professional & Enterprise Edition)
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5.14.3

Type
M Start [mport
| Owerwribe
) Append
Ed Exit

P Important - Please Note

Owerwrite option - All existing records will be remaoved and
replaced by the imported source
Append option - Imported records are added to the existing
table but process can be halted by importing
a duplicate record of unigue keyed field

Overwrite Option

All existing records will be removed and replaced by the source data

Append Option

Imported records are added to the existing table but process can be interrupted when a duplicate
record of a unique keyed field is encountered in the process.

See Select Import File

Select Import File

(Professional & Enterprise Edition)

b Impont Fle ==
—
GU [l = fapT001 » Fioed Asset Prc 50 | ¥y | | Seorch B
‘ CFganize - .' Kl Ealdes
Hame Tabe modifed Type Sige
E Documents o szt oz
§ Recerd Places .ﬂzphymu'ﬂ':h
W Desitop
Marg =
Felders w
M Deskiop
E'S!mduld
. Pubdic
1% Computer
& wievista 159
faphoil .
il e | w lh'puIFiuu -
(Open [v] | conce

The above window displays files that could be imported.

The source file must be in a comma-separated value (csv) format.
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5.14.4

Double click on the file or click the Open button while the selected file is highlighted opens the
Fields Assignment window

See Fields Assignment

Fields Assignment

(Professional & Enterprise Edition)

import Field | Picture [ Value Target Freld |= Import Field -
Fiedd_1 Ajpha-num | ASS-Asasatfio ASSAsseiNo = Fhaid_1

Fiedd_2 Alpha-num | A55-Description ASS Description = Field_2

Field_3 Alpha-num | ASS-Abbrev ASS: Abbrev = Field_3

Fiedd 4 Alpha-num | ASS Type ASSType = Field_4

Field_5 Alpha-pum | ASS-Calegony ASS:Category = Figkd_5

Fiedd_& Alpha-num | ASS-Branch ASS:Branch = Fhald_&

Fiedd_7 Alpha-num | A55:Location ASS5:Location = Field_T

Fiekd_8 Alpha-num | AS5 CostClr 455 CostCir = Fiekl B

Fiedd 9 &jpha-num | ASS POVP ASSPOVRE = Fisld 9

Fieid_10 Alpha-num | ASS hdexCode ASS:IndesiCode = Figld_10

Fiedd_11 Alpha-num | &S5 SubDbect ASS SubObject = Fiald_11

-! : [ I k] l- » " I -.r o=
W et

Iﬂ) Assign

X

The field assignments are decided by user at run-time. User can also specify or deformat the

picture token attribute of a field. Preview import records to determine which import fields are to
be matched to the target fields. User can also strip the first record, in case it contains field names.
If field names from the source file are similar to the target fields, then user can also "auto assign"
the import fields to the target fields using the values from the first import record.

The default window contains the following controls:

Import Field List Box

This list box contains a separate entry for each field found in the import file. Beside import field is
the picture attribute column. "Alpha-num" denotes sting field and "Numeric" denotes numbers
and decimals.

The Value column displays the first record. The first record (first row) of the source file normally

displays field names or headers, this comes in handy for assigning the import fields to the target
fields.
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Click the Next button to view other records of the source file. As you move the highlighter bar
over Import Fields that have been assigned to Target Fields, the Target Field list box will move its
highlighter bar to the corresponding entry.

Target Field List Box
This list box shows the selected target fields and their corresponding fields from the source file.

As user moves the highlighter bar over Target Fields with assigned Import Fields, the Import Field
list box will move its highlighter bar to the corresponding entry.

"P Hext

This button causes the next record to be read from the import file and displayed in the "Import
Fields" list box. If you reach the end of the file, then the Next button is disabled.

© auto

The full name for this button is "Auto Assign". It is only available when the firstimport record is
displayed. If the field names from the import header record match the target fields, Clicking this
button would automatically assign fields with matching header..

|E) Assign

This assigns the currently highlighted Import Field to the currently highlighted Target Field.

!ﬁ Unassign

This button clears the assignment for the currently highlighted Target Field.

E Picture

This button calls the picture entry window for the currently highlighted Import Field. The purpose
of function is to allow user to reformat the import fields. Do pay special attention to the date
fields. Use must specify the date format of the import date fields. Some of the most commonly
used date formats are listed below:

@D1 mm/dd/yy
@D2  mm/dd/yyyy
@D5 dd/mm/yy
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@D6  dd/mm/yyyy

"Strip header record (field names)" Check Box

This controls whether the first record of the import file is ignored. If the you click the Auto
button, then this defaults to true.

"Rec #" and "RecordNumber" Strings -

These display the current import record number. This is for information purposes only, and it has
no effect on the import process.

Notes on importing data
1. Records with duplicate unique keyed field are not permitted

2. Date format of the source csv file must be consistent.

3. Pay particular attention to date fields. User must enter the picture token that matches the
date format of the source file. Reformat the date fields by clicking the 'Picture' button. Some of
the most commonly used date formats are listed below:

@D1 mm/dd/yy
@D2  mm/dd/yyyy
@D5 dd/mm/yy
@D6  dd/mm/yyyy

4. Maximum records that could be imported at one go is 50,000.

5. Before saving source worksheet as csv file, Always left align all fields. Assign "General"
category/attribute to all numeric fields.

5. After asuccessful import session, you must exit the program and restart Fixed Asset Pro. The
databases are re-indexed each time you enter into the program.

5.15 Export...
5.15.1 Export Data

(Professional & Enterprice Edition)

Usr can export data from Fixed Asset Pro to comma separated value text file with .csv extension.
The exported file can be readily opened by spreadsheet application like Microsoft Excel.
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This procedure allows user to export data from the system to a comma-separated (csv) file. User
can specify the fields to be exported, the field order within the record, and the format of the
exported fields. User can also specify whether to include a header record with the field names.

The default window contains the following controls:

All Fields List Box
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This is a list of all fields available for export. This list box supports the complete windows style
marking for highlighting fields.

Export Fields List Box

This is a list of the fields that will be exported, in order of placement within the export record. As

you move from entry to entry, the Picture box displays the output format. This list box supports
the complete windows style marking for highlighting fields.

O, Add

This button copies the currently highlighted fields from the "All" list box to the "Export" list box.
If some of the fields are already in the Export list box, then they will be left in their pre-exiting
positions, although they will be highlighted after the operation.

<t| Remove

This button removes the currently highlighted fields from the "Export" list box.

|ﬁ Shift Up

This button shifts the currently selected Export field up one position.

@ Shift Down

This button shifts the currently selected Export field down one position.

E Picture

This button calls the picture entry window for the currently highlighted Export field. This picture
will be used to format the fields of the export file.

Some of the most commonly used date formats are listed below:

@D1 mm/dd/yy
@D2  mm/dd/yyyy
@D5 dd/mm/yy

@D6  dd/mm/yyyy

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



76

Fixed Asset Pro

5.15.2

5.16

"Include header record with field names" Check Box

This controls whether the first record of the export file will be populated with the field names.

Picture Box and String

This displays the format picture for the currently highlighted Export field.

See Export File Name

Export File Name

(Professional & Enterprice Edition)

¥ Export Fie ==
il S - | % E ]
bt o fmp®001 » Fived fazet Pro 5D ¥ || S -
File naene | asprtlist.crd -
Savw an type: | Export Files -
¥ Erowse Folders Cave Canced

Always assign an extension csv (comma separated value) to the export file. The exported file can
be readily opened by spreadsheet application like Microsoft Excel.

Global Update

(Enterprise & Corporate Edition)

Prinkt Setup...
Edit Tables k

Import ...
Export ...

Global Update Resetting Depreciation And Capital Allowance

] Global Computation
Edit Company | Set Preference ...

Exit

Global Update function allows you to reset the depreciation and capital allowance of your asset to
zero and perform global computation of historical depreciation and capital allowance with just
one click of the button.

Resetting Depreciation And Capital Allowance
Global Compute
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5.16.1 Resetting Depreciation And Capital Allowance

(Professional & Enterprise Edition)

== Capita

KT Compiete Al Deprecanon T owance
Global Reset Progress Box
Asset Mo :
Records Processed :
Progress Status :
Ed Exit

Caution! This function must be performed with extreme care. All depreciation and capital
allowance records will be completely wiped out.

Complete

If for some reasons, the database has lost its integrity and you want the system to re-compute the
depreciation and capital allowance, you should select this option. After a successful completion
of this process, proceed to Global Compute to re-construct the depreciation and capital allowance
records.

Depreciation

Select this option if you want to reset the depreciation records only. All depreciation records will
be erased. After this process, proceed to Global Compute to re-construct the depreciation
records.

Capital Allowance

Select this option if you want to reset the capital allowance records only. All capital allowance
records will be erased. After this process, proceed to Global Compute to re-construct the capital
allowance records.

Global Compute

5.16.2 Global Compute

(Professional & Enterprise Edition)
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5.17
5.17.1

Enter Dates
Campute Up To ; &f:0/2015 T8 (2] I [ peen oy

List Year End ; 12/31/2006 (73] (@ coomy | F Exi

Main Progress
Reconds Processed:
Azzet No:

Progress Status:
Detabed Progress

Deprecabon Capital Alloreance
This Month : This Month ©
YearTo Date : YearTo Date :
Brior Years : Brior Years ©

Aszet Details:
Records Procsssed:
Progress Status:

Global Compute calculates historical depreciation and capital allowance with just one click. This
system performs global update to those assets where the ASS:Compute field is set to '1' and ASS:
Update field is set to '0". Normally, this function could be performed in the following situations:

1. This function is especially useful in the initial setup stage after user has imported the asset
details from spreadsheets or other applications.

2. Usercan also perform Global Compute after resetting depreciation and/or capital allowance.
Please see Resetting Depreciation And capital Allowance

3. After entering orimporting a new batch of asset records.

Compute Up To
Click the [*% button next to the entry field to open a calendar for selection of date

Last Year End

When selected, the date of last year end appears. Or just click the 2% button next to the entry
field to open a calendar for selection of date.

Edit Company / Set Preference

Browse Company

Detailed information of the company is displayed in the window below:
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Company Registraton Information

Maime
SoftiDoman, Systems.

Sub Co
Address

Tel Ma
Fax No

Date Format Telephone Format

B chenge | |3 Ext

To change the company details and set date and telephone format, click on the 'Change' button.

Goto Edit Company
Set Option
Color Setting

5.17.2 Edit Company / Set Preference

General |5etDpuan|CdﬁjBackg'Md|

Company SoftDoman Systems
Unlock Code 262 FIBETAZ5
Mebaark Key 00QGGIaFLNIZIx
Sub Company
Address 20 Jalan 22

Taman TAR

Armpang

HE00D Malaysa
Telephone +603 42562611
Fax Mo +503 42660187
Orignal Currency EUR it

| save | b Ext ]

The General page allows user to edit the company information. However, users are not allowed
to change fields that are dimmed such as Company Name, User Name and Serial No. These fields
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are set up during the initial registration stage.

Sub Company:

This is only applicable to Enterprise Edition. Each time when a new company is set up, useris
required to enter/edit the sub-company name as they access the new company database for the
first time. Fields that are not dimmed are editable. When complete, click 'Save' button to save
the changes.

Goto
Set Option page
Color Setting page

5.17.3 Set Option

Gerneral SetOption |Color Ba.d.qm.n:l|

Date Farmal

& | mmjdd/ryyy
menjiicdfyy
i fmmnfyyyy
o fmemfyry

Tedephors Format

@ Infemafonal (232 - 222 - 28285
Local (#EE - EREFERERE)
Free Form

o geve B Exit

Set Option page allows user to select the desired date and telephone formats. Once selected, all
windows, reports, forms and etc display the selected date and telephone formats. Click 'Save'
button to save your changes.

Goto General Page
Color Setting Page
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5.17.4 Color Setting

‘Wallpaper woz

Forms

Birrpasaz

o]

Genersl | et Option  Color | Backareund
St Bsciground

MRSy Mg

Gradient khak

Grachent fodtadn

Gradent lemon chiff

ol Save

[E3 et

Color/Background Setting page allows user to customize the various types of screens from a set of
pre-defined color schemes. User can now do away with the 'gray standard' of window programs
and select your favorite color preference for each screen type. There are different screen types

used by the program. Just click “* to select your favorite color/background.

Wallpaper

This is the background of the program. User can change the wallpaper by clicking “* list to
display a list of available wallpapers for selection. There are 12 carefully selected wallpapers for
you to choose from.

.+~ Browze Wallpapers

Code | Descrintion

LiLIF]
L]
Wil

L]
wo7
woa
Wos
wid
Wil
Wiz
W13
4

Mty marning
Sunflower
Hature

Floweer and blue sky
Longhom

Surmset in snave

Tulip

Sunficnwer in blue sy
‘Whisper

Midsummer

Leaves

& =) @ &=

Click the 'Select' button to make your choice and followed by 'Save' button to effect the change.

The new selection will take effect as soon as you exit the 'Edit Company/Set Preference' window.
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Screen Types

There are three different screen types; Forms screen, Browse screen and Windows screen. User
has an option to select from a pre-defined 35 colors and textures scheme.

- Select Background

Code | Descrintion

F24
F25
F26

F15

Gradient Khaki

Gradient mnt cream
Gradient honey dew
Gradient ight green
Gradent pals turguois
Gradient cowd
Gradient wheat
Gradient ight steel blue
Gradient lemon chiffon
Gradient mx

Winber hght blue

M select

|Ed Exit

Make selection on each of the above screen types and click the 'Save' button to save the changes.
Changes will take effect when user next opens the screen.

General page
Set Option page
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Assets

Assets Menu

Assets Menu represents the single most important section where tables are updated regularly. It
is advisable that due care be exercised when entering information as erroneous data gives rise to
inaccurate report and management information.

pdate fsset

TransFer r
add Value

Disposal

Equipment Assignrent

Maintenance Conkrack
Repairs And Maintenance

Edit Depreciation
Edit Capital Allowance

Software Qrganizer

Capital Expenditures Budget
Depreciation Projection

Physical Inventory r

The pull down menus under this section are summarized as below:

® Update Asset - Adding & updating detailed information of each asset

® Transfer - Transferring partial or all units of an asset record to another or from one location to
another

e Add Value - Adding value to an asset record

® Disposal - Disposing or scrapping an asset record

® Equipment Assignment - Tracking equipment assignment to employees or other persons

® Maintenance Contract - Updating maintenance contract record for serviceable assets

® Repairs And Maintenance - Updating maintenance & repairs records for each asset

¢ Edit Depreciation - Allows user to edit depreciation records manually

e Edit Capital Allowance - Allows user to edit capital allowance records manually

e Software Organizer - Keeping track of software licenses and registration

e Capital Expenditures Budget - Monitoring capital expenditures against the annual budget

® Depreciation Projection - Depreciation projection for the next financial year

® Physical Inventory - Imports file from barcode scanner and prints discrepancy reports
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6.2 Update Asset

6.2.1 Browse Assets

ASSELF |D'=mliurlrme | categary | Eranch | Location | Cost Center | Vendor | Purchase Date

Asset Ma Descrintion Tyoe| Cat |Branch | Loc |Cast | Vendor# | PurDate Oty PurPrice =
ADOS &ir Cond No 6 EQP ADZ #D2 FlC POT 001 080 1/2007 1 100,00
ADo7 Ar Corditioner EQP AQD2 ¥D2 KT POT W01 080 2/2007 1 100,00
B0 2 Basl Evmcubive Char PUR O01 K01 QFF COM | TOO1 11082004 15 £,.2%
B0 Bael Executive Char FUR Q01 KD QFF COM | TO0] 11083006 5 1.75
coo2 Personal Computer - 4 COM C04 | 201 OFF  |MAR Codl 09092005 1 15,50
CO0s Compag Personal Con O0M  C04 ED2 KT Mag  odi 02102001 i 5.56
Coos Personal Computer - 00M C04 201 GOFF MAT 31 O 082004 i 5,00
Doou1 Ol Dmemson 4300 £ O0M O04  #03 EIT Mad | MO0l B103008 1 379
FOO0 1 Faloon Walde Talkie EDP  TO3  ¥D3 FAC  |PDT  TOO) 10/08,/20032 1 35
Fo002 Execustive Tabke FUR_ TO1 ED3 TEM  |ADM  TOODL 05/ 18/200 1 1 2,55
Fi004 Factary - Midand BUD FO1 03 FaC POT  TOO1 11/08/1992 1 25,000,00
Fiug Filing Cabinet FUR 02 02 QFF POT  ADD1 OI2N03/2004 hi] 2,50
MO002 Toyoba Truck MOT V01 KOl FALC MAR L0013 04,2004 1 B3, 50
Mano3 Eawasaki Motocyde  MOT MO3 MOD QFF  |PDT LOQ1 04092003 1 87,50
MON04 Le Run Mountain Bke MOT 04 501 FAC |PDT  MOO1 0652 1/2005 1 3500
L IHEK] Matebaook - Panasoric OOM 004 | 101 OFF  |MAR  MOO1 01282004 1 8,00
POOO2 Philp Mobile Phone EQP MO5 |KD3 QFF ADM  ADD1 1 1 8,50
POO03 Phiip Cordless Phone EQP TO3 K02 FALC FOT coal I 1 75,00
POO04 Phillips Keyohone EQP _TDZ D3 QFF  |COM  (MOO] 0amaiess 1 1,485
L 13 -

L)) cony [+ | [ change | [@ pelete (& st |

Browse The Asset File window

Fields displayed
Asset#, Description, Type, Category, Branch, Location, Cost Center, Vendor#, Purchase Date,
Quantity, Price, Index Code, Sub-Object, Sale Date, Sale Amount

Sorted by
Asset No., Name, Type, Category, Branch, Location, Cost Center, Vendor and Purchase Date

To view the records in a different sort sequence, just click the tab control on top of the list box
window.

Click "Copy" button to copy the details of highlighted record to a new asset. The new asset must
have a unique asset number.

You can add new asset record by clicking the 'Add' button or change an existing asset record by
clicking the 'Change' button. To delete an asset record, click the 'Delete’ button and click 'Yes'to
confirm deletion. To exit without changes, click the 'Exit' button.

The ¥ entry box at the bottom of the list box window is for quick access to a specific record. This
is useful when you are dealing with thousands of records. Enter the asset code and press the tab-
key or left click your mouse pointer anywhere in the list box window, the desired record will
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immediately be highlighted. If no such record found, the nearest matching record will be
highlighted instead. The same applies to records in different sort sequence, just enter the

required information in the L2 entry field and press the tab-key or left click your mouse
anywhere in the list box window.

Adding a new Asset record
Changing the highlighted Asset record
Deleting the highlighted Asset record

6.2.2 Add An Asset Record (Asset Details)

Update asset record form comes in 4 pages. The Asset Details page is displayed as below:

Agset Detais |D=pn { Cap Aliowance | Miscellaneous | Photo Image: | Add Yalue History | Attachments |

hsest Mo
Degeriplian

Tyee 4 Location

Category £ Branch

Crpst Cenber £ Vendor 2

PO No

Irdeyx Code Sub Object

Model Serial Mo

Bcpuisiton & Budget 4 AssetGroup [Hormal |
Purchas= Date poo [ Purchase Price 0,00

Quantity 0 Tax Ve 0,00

PurPrice In OC 000 EUR Insured Value: 0,00

Exchangs Rate 0.0000000000 USD Zorap Vals 0.00

Gave 3 Ewt

Recoid will be Added

Entry fields

Asset No
16 alpha-numeric characters, upper case. Asset No must be unique.

Description
100 alpha-numeric characters, capitalized

Type
4 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Location

6 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
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Category

4 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Branch

6 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Cost Center

4 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Vendor #

9 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

PO/VP
Purchase Order or Voucher Purchase
9 alpha-numeric characters, normal.

Index Code
9 alpha-numeric characters, normal.

Sub Object
9 alpha-numeric characters, normal.

Model
20 alpha-numeric characters, normal.

Serial No
20 alpha-numeric characters, normal.

Acquisition Method
2 alpha-numeric characters, uppercase.
Click the combo drop down button on the right to select acquisition method.

Budget (Check Box)
Check this box if this asset is purchased under the capital expenditures budget

Asset Group (Drop List)
1 alpha-numeric character, uppercase

N = Normal - normal assets

P = Prepayments - prepayments made on assets like Leasehold land

| = Investment Properties - assets for investment purposes like buildings for rental
M = Minor Assets - zero cost assets

Purchase Date
Click on the |29 button next to the entry field to open a calendar for selection of date
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6.2.3

Quantity
Range 0- 9,999

Purchase Price
Range 0.00 - 999,999,999,999.99

Tax Value
Range 0.00 - 999,999,999,999.99

Insured Value
Range 0.00 - 999,999,999,999.99

Scrapped Value
Range 0.00 - 999,999,999,999.99

Proceed to Depreciation / Allowance page.

Add An Asset Record (Depreciation / Allowance)

Depreciation / Allowance page for the update of depreciation and capital allowance details of the

asset.

Asset Detals Depn | Cap Alovance: |Msoelaneous | Photo image | Add Value History | Attachments |

Depredation
Deprecation Rate -
Commencement Date poo fiE
Method
Straight Line Reeducing
Expiry Date oo [E

Compute Historical Depreciation ?

Depreciation Amount A5 of |

Capital Alawance

Tax Category

Irvial Alowance Rate
Annual Allowance Rate
Cap. Alowance Methad
Commenoament Date

Last Year Erd

Capital Allowances

0.00 %
0,00 %

oo 30

1]
aoa Ll @|

This Morith This [onth
YearTo Date YearTo Date
Prrir Waars Prier Years
Save IET

Record will be Added

Entry fields

Depreciation Rate
Range 0.00% - 100.00%

Commencement Date (Depreciation)

When selected, the date of purchase appears as default date.
To enter a new date, just click the 2% button next to the entry field to open a calendar for
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selection of date.

Method (Depreciation)

Check either Straight Line or Reducing

Be very careful when selecting the depreciation method. Once selected, you will not be able to
change to a different method.

Tax Category

3 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
Once selected, initial, annual allowance and capital allowance method fields are filled up
automatically.

Initial Allowance (Capital Allowance)
Range 0.00% - 100.00%
Note: Assigned value from Tax Category field can be over-written by manual entry.

Annual Allowance (Capital Allowance)
Range 0.00% - 100.00%
Note: Assigned value from Tax Category field can be over-written by manual entry.

Cap. Allowance Method

2 alpha-numeric characters, upper case.
S1=Straight Line Normal

S2 =Straight Line Net

R1=Reducing Balance Normal

R2 =Reducing Balance Net

Please refer to Tax Category for detailed formulas.

Commencement Date (Capital Allowance)

When selected, date of purchase appears as default date

To enter a new date, just click the 2% button next to the entry field to open a calendar for
selection of date.

Expiry Date (Depreciation)

When selected, the expiry date is automatically computed based on the depreciation rate.
To enter a new date, just click the |22 button next to the entry field to open a calendar for
selection of date.

Compute Historical Depreciation?

Check the Compute Historical Depreciation box to instruct the system to compute the historical
depreciation and capital allowance from the commencement dates to the date specified by the
you in Compute Up To field. You must enter the Last Year End field.

Compute Up To
Click the [2% button next to the entry field to open a calendar for selection of date
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6.2.4

Last Year End

When selected, the date of last year end appears. Or you may click the 22 button next to the
entry field to open a calendar for selection of date

E Click this button to begin computation. PERFORM THIS FUNCTION LAST, that is after
completion of data entries in all pages!

After completion, proceed to Miscellaneous page.

Add An Asset Record (Miscellaneous)

Miscellaneous page for the update of Account Codes, asset Status and other remarks.

Aszet Detsile | Depr | Cap Mlowance  Miscelaneous |Phots Image | Add Ve History | Attachments

General Ledger Dmposal Siatus

soopunt Code
Recept [ Bank 1 lisposal Dale
Aszet Cpat i Armsount
Depreciation PL 1 Nisposal Type
&ooum. Depn ¥ Stahus
i On Disposal : Cpen Oosed
PO No CFR: Mo Py No
Remarks

4 seve K4 Ext |

Recard will be Added

Entry fields

Receipt/Bank

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection
Bank account code to be debited in the event of sale of asset

Asset Cost

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
Asset account code to be credited in the event of disposal of asset

Depreciation P/L

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
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Depreciation (P/L) account code to be debited in the event of disposal of asset

Accum. Depn

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
Accumulated Depreciation account code to be debited in the event of disposal of asset

P/L On Disposal

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection
Gain or Loss On Disposal account code to be debited or credited in the event of disposal of asset

Status

Check either Open or Closed

When the status of an asset is set to "Closed", it will not appearin report listing. Unless itis
absolutely necessary, you are advised not to set the status manually. When an asset is scrapped
or disposed, performing the Year End function will close the asset status.

PO No (Purchase Order No)
8 alpha-numeric characters, upper case

CER No (Capital Equipment Requisition No)
15 alpha-numeric characters, upper case.

PV No
15 alpha-numeric characters, upper case

Remarks
2000 alpha-numeric characters, normal

Proceed to Photo Image page

6.2.5 Add An Asset Record (Photo Image)

Photo Image page enables user to store digital image of the asset.
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6.2.6

Ascet Detais | Depn | Cap Alowance | Miscelansos  Fhoto IMage | sdd Value Mistory | Attschments

Fhoto Image Fle

Image Type &
bmp
gif
I
P
v

Ieinimum Image:
file sire :

Width : 288 poosls
Hesght © 216 pivek

Gse | [Ben

Record will be Added

Entry fields

Photo Image File

64 alpha-numeric characters, normal. Alternatively click “* to select the image file
Full path of the image file must be entered. For example, "c:\program files\fixed asset pro 2006
\images\asset23.jpg"

To store an image, click “* to look for the digital image file. The image files may be stored in any
location of the hard disk or server. It may be a bitmap (.bmp), PaintBrush (.pcx), Graphic
Interchange Format (.gif), JPEG (.jpg), or Windows metafile (.wmf).

For optimum display, it is recommended that the image file should have at least 256 colors with
dimension: Width - 288 pixels and Height - 216 pixels. Of course, the system would accept image
file of any size but make sure the aspect ratio of 1.33: 1is maintained.

Add An Asset Record (Add Value History)

Add Value History page displays the details of each add value record to the asset.
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Asset Details | Depn | Cap Alowance | Miscelansous | Photo Image  Add Value History |.M'Iad1|mh|
Ciate Book Value Tan Vahue | Reference | Remaries | Assethio |
Total Book Vale 0.00 Total Tax Vahe LT
Asset Register
" Add BookValwe (TR [ 0.0
o Edt
’ Add Tax Value (¥TD) [ .00
Save | [ e
Record wil be Added

93

The Asset Register section displays the year-to-date add book value and add tax value. These

values are needed for the computation of Fixed Asset Depreciation and Capital Allowance

Schedules.

Click the 'Edit' button to edit the Add Book Value (YTD) and Add Tax Value (YTD) fields if they

differ from the list box above.

Note: This is only for existing users who are upgrading from version prior to version 2.1 build 2103
and have Add Value transactions in current financial year. This adjustment ensures the YTD add
values are correctly accounted for in the reports. Do not use this for asset add value.

6.2.7 Add An Asset Record (Attachments)
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Asset Details | Depn | Cap Allowance | Macellanesus | Phots Image | Add Value Histary  Aftachments

Attached Doouments

Attactrments |

(G 5o =T |

Record vl be Added

To attach a document to an asset, click the "Add" button. Update Attachment window appears. At

Location field, click the “* to select the file.

Itis a good practice to store all documents in one designated location.

[[i' Explore

This function allows user to access the attached documents with standard window file explore
process.
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6.2.8 Change An Asset Record

Asset Detis |Depn | Cap Aloviance | Miscelanasvs | Phats Inage | Add Value Histery | Attachments

95

fisset No EIE

Degeriplion Personal Computer - Compag Perso

Tvee COM  ff Computer Loeation OFF if Office

Category Co% L Computer Hardware Branch ol Y lamaica

Cgst Center AL A Mantenance Vendar £ Lol ¥

PONS Mo Linitesd Compuber Supplhes

Index Code Sub Obiject

Model Serial Mo

Aegistion P A4 Purchase Buget #| Asset Group fiormal [*

Purchase Date 01/05/2004 78] Purchase Price 5,000.00

Suantity i Tax Value 5,000.00

Purfrice [n DC 397450 EUR Insured Yalue 5,000.00

Exchange Fate 1.2573000000 USD Sorap Value .00
Do | @

Rizcond will be Changed

Edit fields
Asset Details Page

Asset No

16 alpha-numeric characters, upper case. Asset No must be unique.

Description

100 alpha-numeric characters, capitalized

Type
4 alpha-numeric characters,

Location

6 alpha-numeric characters,

Category

4 alpha-numeric characters,

Branch

6 alpha-numeric characters,

Cost Center

4 alpha-numeric characters,

upper case.

upper case.

upper case.

upper case.

upper case.

Alternatively click

Alternatively click

Alternatively click

Alternatively click

Alternatively click *

“L to open a list for selection

“L to open alist for selection

“L to open alist for selection

“L to open alist for selection

“L to open alist for selection
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Vendor #

9 alpha-numeric characters, upper case. Alternatively click

PO/VP
Purchase Order or Voucher Purchase
9 alpha-numeric characters, normal.

Index Code
9 alpha-numeric characters, normal.

Sub Object
9alpha-numeric characters, normal.

Model
20 alpha-numeric characters, normal.

Serial No
20 alpha-numeric characters, normal.

Acquisition Method
2 alpha-numeric characters, uppercase.

“ to open alist for selection

Click the combo drop down button on the right to select acquisition method.

Budget (Check Box)

Check this box if this asset is purchased under the capital expenditures budget

Asset Group (Drop List)
1 alpha-numeric character, uppercase

N =Normal

P =Prepayments

| =Investment Properties
M = Minor Assets

Purchase Date

Click on the 2% button next to the entry field to open a calendar for selection of date

Quantity
Range 0- 9,999

Purchase Price
Range 0.00 - 999,999,999,999.99

Tax Value
Range 0.00 - 999,999,999,999.99

Insured Value
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Range 0.00 - 999,999,999,999.99

Scrapped Value
Range 0.00 - 999,999,999,999.99

Depreciation / Allowance Page

Depreciation Rate
Range 0.00% - 100.00%

Commencement Date (Depreciation)
Click on the 22 button next to the entry field to open a calendar for selection of date
When selected, date of purchase appears as default date

Method (Depreciation)

Check either Straight Line or Reducing

Be very careful when selecting the depreciation method. Once selected, user will not be able to
change to a different method.

Initial Allowance (Capital Allowance)
Range 0.00% - 100.00%

Annual Allowance (Capital Allowance)
Range 0.00% - 100.00%

Commencement Date (Capital Allowance)
Click on the 22 button next to the entry field to open a calendar for selection of date
When selected, date of purchase appears as default date

Expiry Date (Depreciation)

When selected, the expiry date is automatically computed based on the depreciation rate.
To enter a new date, just click the |28 button next to the entry field to open a calendar for
selection of date.

Compute Historical Depreciation?

Check the Compute Historical Depreciation box to instruct the system to compute the historical
depreciation and capital allowance from the commencement dates to the date specified by the
user in Compute Up To field. User must enter the Last Year End field.

Compute Up To
Click on the 22 button next to the entry field to open a calendar for selection of date

Last Year End
Click on the 22 button next to the entry field to open a calendar for selection of date
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M Click this button to begin computation. PERFORM THIS FUNCTION LAST that is after
completion of data entries in all pages!

Miscellaneous Page

Receipt/Bank

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
Bank account code to be debited in the event of sale of asset

Asset Cost

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
Asset account code to be credited in the event of disposal of asset

Depreciation P/L

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
Depreciation (P/L) account code to be debited in the event of disposal of asset

Accum. Depn

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
Accumulated Depreciation account code to be debited in the event of disposal of asset

P/L On Disposal

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
Gain or Loss On Disposal account code to be debited or credited in the event of disposal of asset

Status

Check either Open or Closed

When the status of an asset is set to "Closed", it will not appear in report listing. Unless itis
absolutely necessary, users are advised not to set the status manually. When an asset is scrapped
or disposed, performing the Year End function will close the asset status.

PO No (Purchase Order No)
8 alpha-numeric characters, upper case

CER No (Capital Equipment Requisition No)
15 alpha-numeric characters, upper case.

PV No (Payment Voucher No)
15 alpha-numeric characters, upper case

Remarks
2000 alpha-numeric characters, normal

All four pages are available for edit. Useris now allowed to edit fields that are dimmed. The
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computation of depreciation and capital allowance can only be carried out once. Click 'Save'
button to save the record

Change Photo Image page

6.2.9 Change An Asset Record (Photo Image)

Aisset Detais | Depn / Cap Allowance | Miscellanecus Photo Image |add value Fistory | Attachments

Ehotn Image Fike

irimum [mage
fie siee :

Wiideh : 288 pixsis
Height : 216 pixal

v Ed Ewt

Record will be Changed

Edit fields
Photo Image Page

Photo Image File

64 alpha-numeric characters, normal. Alternatively click “* to select the image file
Full path of the image file must be entered. For example, "c:\program files\fixed asset pro 2006
\images\asset23.jpg"

To change the displayed image, just click “* and look for the new image file. Click "Save" button
to save the change.

6.2.10 Delete An Asset Record

'e- e pou sure pou warnk 1o delete the highlghted record?

Yer: § Ho
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Select 'Yes' to delete the highlighted record or 'No' to cancel your action.

However, you may not be able to delete an existing asset record if there are depreciation and
capital allowance details or other files relating to this record.

Referertial Integrity Dielete Emor

l Thes sscsid i iafsigncad liom the e AEPSIRS, This mesid canncl b delstad whils theds melsierces eesl

ak

The only way to delete the asset record under this circumstance is to delete it via the Purge
Scrapped / Disposed Asset function under the Year End Processing. By doing so, the asset record
together with all other referential entries in depreciation, capital allowance, transfer tables and
etc will be removed from the system.

6.3 Transfer

6.3.1 Transfer Menu

Update Asset

Transfer Asset Uniks
Add value Locatian
Disposal

Equipment Assignnent

Maintenance Conkract
Repairs And Maintenance

Edit Depreciation
Edit Capital Allowance

Software Crganizer

Capital Expenditures Budget
Depreciation Prajection

Transfer Sub-Menu enables you to transfer part or whole of the asset units to a new asset code or
transfer to a new location:

Asset Units - Transfer part or all of the asset units to a new asset code
Location - Transfer asset from one location to another
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6.3.2 Browse Transfer

onal Asset? |New Asset# | Date

From Asset2 | Desociption To Asset2 Linits Ciak= Posted | Reference

BO002 Basl Executive Chair Adil X543

&2 eoooz

8 ax @ ceroe | (B peiere

EI Exit

Browse The Transfer File window

Fields displayed
From Asset#, Description, To Asset#, Units, Date, Posted, Reference

Sorted by
Original Asset #, New Asset #, Date

To view the records in a different sort sequence, just click the tab control on top of the list box
window.

You can add new asset record by clicking the 'Add' button or change an existing asset record by
clicking the 'Change' button. To delete an asset record, click the 'Delete’ button and click 'Yes' to
confirm deletion. To exit without changes, click the 'Exit' button.

The ¥ entry box at the bottom of the list box window is for quick access to a specific record. This
is useful when you are dealing with thousands of records. Enter the asset code and press the tab-
key or left click your mouse pointer anywhere in the list box window, the desired record will
immediately be highlighted. If no such record found, the nearest matching record will be
highlighted instead. The same applies to records in different sort sequence, just enter the

required information in the L 3] entry field and press the tab-key or left click your mouse
anywhere in the list box window.

Adding a new Asset Transfer record
Changing the highlighted Asset Transfer record
Deleting the highlighted Asset Transfer record
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6.3.3

Add Transfer

Erom Aszet Mo

To Asset Mo

Date poo

Units Trarsfenmed i of 0 Unis
A eferance

Remarks

E Post E T ﬂ Ext

Entry fields

From Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

To Asset No
16 alpha-numeric characters, upper case

Date
Click on the 2% button next to the entry field to open a calendar for selection of date

Units Transferred

Range 0- 9,999

Under the Units Transferred field, you may do a partial or total transfer but it must be an integer
number. The number of units transferred cannot be zero or greater than the existing quantity.

Reference
20 alpha-numeric characters, normal

Remarks
35 alpha-numeric characters, normal

g Post

Post the transaction by clicking the Post button. New asset record will be created together with
all other related files. Inthe case of partial transfer, the asset cost, the accumulated depreciation
and capital allowances will be apportioned proportionately. After posting, be sure to save the
record.

It is important to note that there will be a slight difference (normally in cents) between the
accumulated depreciation or capital allowances of the asset register file and the total of detailed
depreciation and capital allowances files. The differences are due to the rounding up of decimal
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points. The accumulated balances in the asset register should be treated as correct. Under this
circumstance, perform the Data Integrity Check function under the Utilities menu. Print out the
discrepancy report. Go to Edit Depreciation or Edit Capital Allowances under the Assets menu and
edit the detailed depreciation and capital allowances files.

6.3.4 Change Transfer

Eael Execuve Chair

of 15 Unis

b Ewt

Before posting, you are allowed to access or edit all fields in the record. Once the posting has
been performed, you are restricted to edit certain fields in order to protect the data integrity.
These restricted fields are normally dimmed.

Edit fields

From Asset No
16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

To Asset No
16 alpha-numeric characters, upper case

Date
Click on the 2% button next to the entry field to open a calendar for selection of date

Units Transferred

Range 0- 9,999

Under the Units Transferred field, user may do a partial or total transfer but it must be an integer
number. The number of units transferred cannot be zero or greater than the existing quantity.

Reference
20 alpha-numeric characters, normal

Remarks
35 alpha-numeric characters, normal

g Post
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Post the transaction by clicking the Post button. New asset record will be created together with
all other related files. In the case of partial transfer, the asset cost, the accumulated depreciation
and capital allowances will be apportioned proportionately. After posting, be sure to save the
record.

Click 'Save' button to save the record

6.3.5 Delete Transfer

'9- fure pou gure pou wank 1o delete the highlghted record?

Yer | Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.

6.3.6 Browse Asset Location Transfer

Assots |Trarrsfer Date | Location

Referance
bnona 1 Dimemsion 4300 Deskton 04032002 |CFF T —
D001 Dell Cimemsion 4300 Deskbop 0406/2002 BANLZS KIT Transfersed 123 Walic
FOO0] Faloon Wakde Tallae Q312002 OFF FAL faci23 facl
FOO02 Execulive Tabke D4f06/2002 CFF TEM T FIBE452 Trar
@ P
o
+ || change | B pelete | (B3] e

Browse Asset Location Transfer window

Fields displayed
Asset#, Description, Date, From, To, Reference

Sorted by
Asset #, Transfer Date, Location

To view the records in a different sort sequence, just click the tab control on top of the list box
window.
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You can add new asset record by clicking the 'Add' button or change an existing asset record by
clicking the 'Change' button. To delete an asset record, click the 'Delete' button and click 'Yes' to
confirm deletion. To exit without changes, click the 'Exit' button.

The ¥ entry box at the bottom of the list box window is for quick access to a specific record. This
is useful when you are dealing with thousands of records. Enter the asset code and press the tab-
key or left click your mouse pointer anywhere in the list box window, the desired record will
immediately be highlighted. If no such record found, the nearest matching record will be
highlighted instead. The same applies to records in different sort sequence, just enter the

required information in the L 3] entry field and press the tab-key or left click your mouse
anywhere in the list box window.

Adding a new Asset Location Transfer record
Changing the highlighted Asset Location Transfer record
Deleting the highlighted Asset Location Transfer record

6.3.7 Add Asset Location Transfer

Azeal o

Present Locaton

Trarsferred From

[uabe ga o il
Trarmfered To

Belenerve

Ropmarks

M Bl n Save EE Egt

Entry fields

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection

Present Location
Displays present location of the selected asset

Transferred From
Skipped field. Entry set to present location

Date
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Click on the 22 button next to the entry field to open a calendar for selection of date

Transferred To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Reference
20 alpha-numeric characters, normal

Remarks
40 alpha-numeric characters, normal

g Post

Post the transaction by clicking the Post button. The asset record will be updated with the new
location. After posting, be sure to save the record.

6.3.8 Change Asset Location Transfer

aoon Walks Tabde

n .
A

Present Locabon Faciory

b et

Before posting, you are allowed to access or edit all fields in the record. Once the posting has
been performed, you are restricted from editing in order to protect the data integrity.

Edit fields

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Present Location
Displays present location of the selected asset

Transferred From
Skipped field. Entry set to present location
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Date
Click on the 2% button next to the entry field to open a calendar for selection of date

Transferred To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Reference
20 alpha-numeric characters, normal

Remarks
40 alpha-numeric characters, normal

g Post

Post the transaction by clicking the Post button. The asset record will be updated with the new
location. After posting, be sure to save the record.

6.3.9 Delete Asset Location Transfer

e re pou sure pou wark Lo delete the highlighted record?

. Yes | Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.

6.4 Add Value
6.4.1 Browse Add Value

Under Add Value menu, the first to open is the browse add value window. A listing of records is
displayed which could be sorted by Asset No. and Date.

The sorting of the records is as simple as clicking the tab control on top of the list box window.
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Mg M |L'g1'= |

Agzet Mo Descriphon Diate: Book Value Ta Value Fosted | R

P (3 a0 (B gance | [ poere

3 Ems

Browse Add Value File window

Fields displayed
Asset No, Description, Date, Book Value, Tax Value, Posted, Reference

Sorted by
Asset #, Date

To view the records in a different sort sequence, just click the tab control on top of the list box
window.

Add Value allows you to add value to an asset, usually when a capital improvement is made to an
asset. Bearin mind thatitis the additional value of the asset (normal or tax value) that is
required and not the new value of the asset. The additional value of the asset will then update
the purchase price or tax value of the asset respectively. Depreciation and capital allowance
calculations will then be performed on the new value of the asset. Previous computations are
not affected.

You can add record by clicking the 'Add' button or change an existing record by clicking the
'Change' button. To delete arecord, click the 'Delete' button and click 'Yes' to confirm deletion.
To exit without changes, click the 'Exit' button.

The ¥ entry box at the bottom of the list box window is for quick access to a specific record. This
is useful when you are dealing with thousands of records. Enter the asset code and press the tab-
key or left click your mouse pointer anywhere in the list box window, the desired record will
immediately be highlighted. If no such record found, the nearest matching record will be
highlighted instead. The same applies to records in different sort sequence, just enter the

required information in the L 3] entry field and press the tab-key or left click your mouse
anywhere in the list box window.

Adding a new Add Value record
Changing the highlighted Add Value record
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Deleting the highlighted Add Value record

6.4.2 Add an Add Value record

Asset No 3

Rate oo [
Book Value 0.00 0.00

Tax Value 0.00 0.00

Reference

Remarks

(o] [@ee ) [@ew

Entry fields

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Date
Click on the 2% button next to the entry field to open a calendar for selection of date

Book Value
Range 0.00 - 99,999,999.99
Enter the net amount to be added to the existing value

Tax Value
Range 0.00 - 99,999,999.99
Enter the net amount to be added to the existing value

Reference
20 alpha-numeric characters, normal

Remarks
40 alpha-numeric characters, normal
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Post the transaction by clicking the Post button. The next computation of depreciation and capital
allowances will be based on the new value of the asset. After posting, be sure to save the record.

6.4.3 Change an Add Value record

Shop Lot 1313, Downtown

T50,000.00

750,000.00

Before posting, you are allowed to access or edit all fields in the record. Once the posting has
been performed, you are restricted to edit certain fields in order to protect the data integrity.
These restricted fields are normally dimmed.

Edit fields

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Date
Click on the 2% button next to the entry field to open a calendar for selection of date

Book Value
Range 0.00 - 99,999,999.99
Enter the net amount to be added to the existing value

Tax Value
Range 0.00 - 99,999,999.99
Enter the net amount to be added to the existing value

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



Assets 111

Reference
20 alpha-numeric characters, normal

Remarks
40 alpha-numeric characters, normal

g Post

Post the transaction by clicking the Post button. The next computation of depreciation and capital
allowances will be based on the new value of the asset. After posting, be sure to save the record.

After edit, click 'Save' button to save the record

6.4.4 Delete an Add Value record

e e pou sure pou warnk 1o delete the highlghted record?

Yer: § Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.

6.5 Disposal

6.5.1 Browse Disposal

Asset o |pate

Agmet i Diescrantion Diabe Prrice | Tvoe | Pashed | Reference

el Exeryithe Cha v Beda

[£1F Perporal Comgurter - Aer QA2 34 R0 § 1 Rept@ii3456
L} ¥
= [+ B gewe | |2 e |

Browse The Disposal File window
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6.5.2

Fields displayed
Asset No, Description, Date, Price, Type, Posted, Reference

Sorted by
Asset #, Date

There are basically two events that lead to disposal of an asset; when an asset is sold or when it
reaches the end of its useful life and is scrapped.

You can add record by clicking the 'Add' button or change an existing record by clicking the
'‘Change' button. To delete arecord, click the 'Delete' button and click 'Yes' to confirm deletion.
To exit without changes, click the 'Exit' button.

The ¥ entry box at the bottom of the list box window is for quick access to a specific record. This
is useful when you are dealing with thousands of records. Enter the asset code and press the tab-
key or left click your mouse pointer anywhere in the list box window, the desired record will
immediately be highlighted. If no such record found, the nearest matching record will be
highlighted instead. The same applies to records in different sort sequence, just enter the

required information in the L 3] entry field and press the tab-key or left click your mouse
anywhere in the list box window.

Adding an Asset Disposal record
Changing the highlighted Asset Disposal record
Deleting the highlighted Asset Disposal record

Add an Asset Disposal record

Asset Mo

For Accounting
Ciost : 0.00
(ste oo M@ Ao, Depn .00
et Book Vale 000
E 0.0 [
it 2 On Disposal =1
Refererae :
For Taxation
Cempomal Type
T Vst 0.00
Aroen, CA 0.0
—r . D Vakse =
fial Chyg [ (AL] ; L=
@ Best G e Ed et
Entry fields
Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection
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Date
Click on the 2% button next to the entry field to open a calendar for selection of date

Price
Range 0.00 - 999,999,999.99

As soon as the Price field is entered, the boxes on the right will be updated with the Profit / Loss
on Disposal for Accounting Purpose and Balancing Charge / Allowance for Taxation Purpose. You
will be able to know immediately how much profit or loss is incurred through the disposal of this
asset.

Reference
20 alpha-numeric characters, normal

Disposal
Click the drop down list to select Disposal Type

Remarks
35 alpha-numeric characters, normal

g Post

Post the transaction by clicking the Post button. After posting, be sure to save the record

6.5.3 Change an Asset Disposal record

For Accounting
Eae Enensfive Chair Cost: 525000
Arrum, Depn | 131250
et ook Value ; 3537.50
£ On Disposdl : 1062 %0
For Taxation
Tast aue © 525000
Sl Accum. CA : 20500
W. D Walue ! 304500

emars

IEETE 135500 |

Before posting, you are allowed to access or edit all fields in the record. Once the posting has
been performed, you are restricted to edit certain fields in order to protect the data integrity.
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These restricted fields are normally dimmed.
Edit fields

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Date
Click on the 2% button next to the entry field to open a calendar for selection of date

Price
Range 0.00 - 999,999,999.99

As soon as the Price field is entered, the boxes on the right will be updated with the Profit / Loss
on Disposal for Accounting Purpose and Balancing Charge / Allowance for Taxation Purpose. You

will be able to know immediately how much profit or loss through the disposal of this asset.

Reference
20 alpha-numeric characters, normal

Disposal
Click the drop down list to select Disposal Type

Remarks
35 alpha-numeric characters, normal

g Post

Post the transaction by clicking the Post button. After posting, be sure to save the record

6.5.4 Delete an Asset Disposal record

9 fare pou gure pou wank 1o delete the highlghted record?

i Yex | Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.
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6.6
6.6.1

Equipment Assignment

Browse Equipment Assignment

Asset Mo |Cumtnden 1D | Custodian hame | Date Assigned | Assignment Fistary |

Cighodan 1D] Name

Dt Rt

Karmaaak] Moty {55 000 2 Rachard Wesley
POOO3 Philip Cordless Phon C210/002 e k) Chrigtopher Low
TG | TAGG 4 Desktop Perso | 0512730032 BOOZ Berdamin Johnson

Ba |[Boee |[@oe | @

Browse The Disposal File window

Fields displayed
Asset No, Description, Date Assigned, Custodian ID, Name, Date Returned, Remarks

Sorted by
Asset #, Custodian ID, Custodian Name, Date Assigned, Assignment History

The Assignment History tab displays all assignment records whereas the other tabs display only
the equipment on assignment.

To view the records in a different sort sequence, just click the tab control on top of the list box
window.

You can add new asset record by clicking the 'Add' button or change an existing asset record by
clicking the 'Change' button. To delete an asset record, click the 'Delete’ button and click 'Yes'to
confirm deletion. To exit without changes, click the 'Exit' button.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
This is useful when you are dealing with thousands of records. Enter the asset code and press the
tab-key or left click your mouse pointer anywhere in the list box window, the desired record will
immediately be highlighted. If no such record found, the nearest matching record will be
highlighted instead. The same applies to records in different sort sequence, just enter the

required information in the +~ entry field and press the tab-key or left click your mouse
anywhere in the list box window.

Adding an Equipment Assignment record
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6.6.2

Changing the highlighted EQuipment Assignment record

Deleting the highlighted Equipment Assignment record

Add an Equipment Assignment record

Record will be Added

Custodian I | 3
Asset Mo
Diate Agsigned aoo [
Purchase Price: 0.0
Nt Book Valus: 0,00
Date Returned aoo [i§
Remarks
(3 save | (B3 Est
Entry fields
Custodian ID

9 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Date Assigned
Click on the [ button next to the entry field to open a calendar for selection of date

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection

Date Returned
Click on the [ button next to the entry field to open a calendar for selection of date

Remarks
50 alpha-numeric characters, normal

For assignment of equipment, leave the Date Returned field blank and click the "Save" button.
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6.6.3 Change an Equipment Assignment record

Record will be Changed

Custodian ID [Co03]
Christopher Low
Aszet No PODDS

£
Date Assigned 03/10/2002 [
Philp Cordless Phone

Purchase Price: 75, D00
Met Boos Vakee: 10, D00 D
Date Retumned ooo [
Remarks
@ sove Ed Eat
Entry fields
Custodian ID

9 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Date Assigned
Click on the [ button next to the entry field to open a calendar for selection of date

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Date Returned
Click on the [ button next to the entry field to open a calendar for selection of date

Remarks
50 alpha-numeric characters, normal

For returning of assigned equipment, fill in the Date Returned field and click the "Save" button.
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6.6.4 Deleting an Equipment Assignment record

e A pou sure pou wartk o delete the highlghted record?

Tez Ho

Select 'Yes' to delete the highlighted record or 'No' to cancel your action.

6.7 Maintenance Contract

6.7.1 Browse Maintenance Contract

Asstt NO | Coniract Mo | Start Date | Expiry Date | Verdar Mo

Descriphion Start Dabe | End Dabs ST
¥ | Philipy o s P MRS oo | 1080 100 | O =000 5 | e
POD0-4 Philips Keyphone ADGFFIH ADD1 Q7RLI2004 | 05/30/2005 LG
Ll [
add & change & Dokt i Ext

Browse The Contract File window

Fields displayed
Asset No, Description, Contract No, Vendor#, Start Date, End Date, Amount

Sorted by
Asset No, Contract No, Start Date, Expiry Date, Vendor No

To view the records in a different sort sequence, just click the tab control on top of the list box
window.

You can add new asset record by clicking the 'Add' button or change an existing asset record by
clicking the 'Change' button. To delete an asset record, click the 'Delete’ button and click 'Yes'to
confirm deletion. To exit without changes, click the 'Exit' button.
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The | # entry box at the bottom of the list box window is for quick access to a specific record.
This is useful when you are dealing with thousands of records. Enter the asset code and press the
tab-key or left click your mouse pointer anywhere in the list box window, the desired record will
immediately be highlighted. If no such record found, the nearest matching record will be
highlighted instead. The same applies to records in different sort sequence, just enter the

required information in the +~ entry field and press the tab-key or left click your mouse
anywhere in the list box window.

Adding a Maintenance Contract record
Changing the highlighted Maintenance Contract record
Deleting the highlighted Maintenance Contract record

6.7.2 Add a Maintenance Contract record

Record will be Added
Azset No
Vendar Mo
Conitract Mo
Comm, Dats ooo [ig
Expiry Date oo 0 [i|

Amount 0.00

Remarks
Save !2 Egt

Entry fields

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection

Vendor No

9alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Contract No
20 alpha-numeric characters, normal.

Commencement Date
Click on the [ button next to the entry field to open a calendar for selection of date

Expiry Date
Click on the [ button next to the entry field to open a calendar for selection of date
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6.7.3

Amount

Range 0.00 - 9,999,999.99

Remarks

35 alpha-numeric characters, normal

Fill up the form and click the 'Save' button.

Change a Maintenance Contract record

Azzet Mo
Vemdor Mo
Contract Mo
Comm. Date
Expiry Date

Aenenrt

Remariks

Edit fields

Asset No

Record wil be Changed

Philp Cordess Phane
coa1 3
Candle Management Ltd
Tr0aaEa8
10012004 V8]
09302005 18
3,500.00

Exduding drum

Save d Exit

16 alpha-numeric characters, upper case. Alternatively click

Vendor No

9 alpha-numeric characters, upper case. Alternatively click

Contract No

20 alpha-numeric characters, normal.

Commencement Date
Click on the [ button next to the entry field to open a calendar for selection of date

Expiry Date

“ to open alist for selection

“ toopen alist for selection

Click on the [ button next to the entry field to open a calendar for selection of date
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Amount
Range 0.00 - 9,999,999.99

Remarks
35 alpha-numeric characters, normal

After edit, click 'Save' button to save the record.
6.7.4 Delete a Maintenance Contract record

'e- A pou sure pou wank 1o delete the highlghted record?

Yer § Mo

Select 'Yes' to delete the highlighted record or 'No' to cancel your action.

6.8 Repairs And Maintenance

6.8.1 Browse Repairs And Maintenance

Azmet No |'.'=-1dnrNo | Ciat= | Repar Type
Asset Mo

Desighon

MO002 Toyota Tnuck 399 Tyme PY 123455 HOO1

MD002 Tovota Truck 11172000 Engine Py 550355 o003
MD003 Kawasaki Motacyde D9/15/2001 Tyre PY 153121 L1
MO00+ L Fum Mountain Bilke TANEIZ00]  Cushicn PF¥ 153155 0003

Browse The Repair File window

Fields displayed
Asset No, Description, Date, Type, Reference, Vendor#, Amount

Sorted by
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6.8.2

Asset No, Vendor No, Date, Repair Type

To view the records in a different sort sequence, just click the tab control on top of the list box
window.

You can add new asset record by clicking the 'Add' button or change an existing asset record by
clicking the 'Change' button. To delete an asset record, click the 'Delete' button and click 'Yes' to
confirm deletion. To exit without changes, click the 'Exit' button.

The ¥ entry box at the bottom of the list box window is for quick access to a specific record. This
is useful when you are dealing with thousands of records. Enter the asset code and press the tab-
key or left click your mouse pointer anywhere in the list box window, the desired record will
immediately be highlighted. If no such record found, the nearest matching record will be
highlighted instead. The same applies to records in different sort sequence, just enter the

required information in the L 3] entry field and press the tab-key or left click your mouse
anywhere in the list box window.

Adding a Repair record
Changing the highlighted Repair record
Deleting the highlighted Repair record

Add a Repair record

Record will be Added
Aszet No |

‘wendor No

Type
Dtz poo &
Reference
Amount

Rlemaries

0.00

gave Ed Ext

Entry fields

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection

Vendor No

9alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
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Type
15 alpha-numeric characters, normal

Date

123

Click on the 22 button next to the entry field to open a calendar for selection of date

Reference
20 alpha-numeric characters, normal

Amount
Range 0.00 - 9,999,999.99

Remarks
35 alpha-numeric characters, normal

Fill up the form and click the 'Save' button.

Change a Repair record

Record veill be Changed

asset Mo 10003)
Toyola Trudk
yirider Ma 003
Cydle & Carriage Serhad
Iipe Emgine
Date 1171772000 78]
Reference PY 550355
Amount 6,500.00
Remarks Oreertuaul engine
[ zeve T
Edit fields
Asset No

16 alpha-numeric characters, upper case. Alternatively click

Vendor No

9alpha-numeric characters, upper case. Alternatively click

Type
15 alpha-numeric characters, normal

“ to open alist for selection

“ to open alist for selection
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Date
Click on the 2% button next to the entry field to open a calendar for selection of date

Reference
20 alpha-numeric characters, normal

Amount
Range 0.00 - 9,999,999.99

Remarks
35 alpha-numeric characters, normal

After edit, click 'Save' button to save the record.

6.8.4 Delete a Repair record

'9' A pou sure pou wank o delete the highlighted record?

E ye: | Mo |

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.

6.9 Edit Depreciation

6.9.1 Browse Depreciation

DOOD1 &y el Bimemsion 4300 Deskop PC
D0l 0 units 3,999.00

Fieed Asset Register

315 Do
Current Morth - 715 | (22 915 booat
Yesr-ta-dete S 7415 booat
Prie Years : Lasogo | (AN a5 o001
Accum. Deon 22820 | (SRS 71510000y
- Til=
m_: Update Regster Balance Total Depredation E T

W EdtDeprecatonrie | | Eat
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Look For An Asset Record

To look for a specific asset record, click the “* button to display a list for selection.

Update Depreciation File

For the update of detailed Depreciation File, you can add record by clicking the 'Add' button or
change an existing record by clicking the 'Change' button. To delete a record, click the 'Delete’
button and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Update Fixed Asset Register

by o Updabe Regeter Balare

To edit the Fixed Asset Register balances, click | and amend the record
accordingly.

After editing, itis important to check that the accumulated depreciation of Fixed Asset Register
tallies with the total depreciation of the Depreciation File.

Edit Depreciation
Update Register Balance

6.9.2 Edit Depreciation

74022005 7.1 _ fdd J
31/03/2005 79,15 DOooo1
300472005 73,15 Dooo1
31/05/2005 79,15 DOOD1
0,06/2005 79.15 DO001 B ghange ]
31/07/2005 73,15 DO0D1
31/08/2005 79,15 Dooo1
30/08/2005 79.15 DOOO1 T
31/10/2005 79.15 DOODI1 B peere |
30/11/2005 73,15 Dooo1
31/12/2005 79,15 DOOD1
] Pow IEI Ext J
Total Deprecation 2,216.20

This window provides the ability to perform edit-in-place updates to a browsed table instead of a
separate update (form) procedure.

Add Record
Click 'Add' button, a new line will be added in the list box. Enter the information and press Tab-
key or Shift-Tab-key to move from one field to another.

Change Record

Highlight the record and click 'Change' button. To access directly to a field in the list box, just
point your mouse and double-click. Enter the changes and press Tab-key or Shift-Tab-key to
move from one field to another.

Delete Record
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Highlight the record and click 'Delete' button.

6.9.3 Update Register Balance

Dep Mih Dep Prior

316.60

‘ <"

Accumulated Depredation : 2.216.20 ‘

Edit fields

Dep Mth (Current Month Depreciation)
Range 0.00 - 999,999.99

Dep Ytd (Year To Date Depreciation)
Range 0.00 - 99,999,999.99

Dep Prior (Prior Years Depreciation
Range 0.00 - 999,999,999.99

Accum. Depn
Computed field

After edit, click "Exit' button to save and exit.
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6.10 Edit Capital Allowance

6.10.1 Browse Capital Allowance

ooz ]  Personal Computer - Acer Mobebook
Coaz 1 unite 15,500.00
Fixad Asset Register Capital Allowance File
Cate Intial Al Annual Al

05130,/ 2006 T75.00 542,50
) s 10312005 | 775.00 543,50
Cument Monkh ; D083 113002006 | 775.00 | 542,50
§ . - 12/31/2006 | 775.00 543,50
Veor-To-Date = Mz DIAL00T | .00 | 180,83
o 02/26/2007 0,00 160,83

Prior Years © £, 270.00 126, {
o v : 03BLH0T | 2.0 | 180,53

dooum, CA ; L Ej24g

5 Sub-Total 3.100.00 2,712 459
w Update Register Balance
4 Acoum, CA. 581249
|G Edit Can, Alow. File 0 et

Look For An Asset Record
To look for a particular asset record, click the “* button to display a list for selection.

Update Capital Allowance File

For the update of detailed Capital Allowance File, you can add record by clicking the 'Add' button
or change an existing record by clicking the 'Change' button. To delete arecord, click the 'Delete’
button and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Update Fixed Asset Register

. . . . b. Updabe Regeter Balamos
To edit the Fixed Asset Register balances, click | and amend the record

accordingly.

After editing, it is important to check that the accumulated capital allowances of Fixed Asset
Register tallies with the total capital allowances of the Capital Allowance File.

Edit Capital Allowance
Update Register Balance
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6.10.2 Edit Capital Allowance

[31/10/2008 775.00 5425 Aad
30/11/2005 775.00 425

31123006 FT5.00 5425

31/01/2007 0.00 130.8

24/02/2007 .00 150.4 [E Change
3 l.l'lZI 3;':-‘IIIIII? 0.00 180.8

Total Capital Allowance 581249

This window provides the ability to perform edit-in-place updates to a browsed table instead of a
separate update (form) procedure.

Add Record
Click 'Add' button, a new line will be added in the list box. Enter the information and press Tab-
key or Shift-Tab-key to move from one field to another.

Change Record

Highlight the record and click 'Change' button. To access directly to a field in the list box, just
point your mouse and double-click. Enter the changes and press Tab-key or Shift-Tab-key to
move from one field to another.

Delete Record
Highlight the record and click 'Delete' button.

6.10.3 Update Register Balance

Currhlth C& Wid Ca Priorrs CA | Assel®

! L

Accumulated Capital Allowance @ 581249

Edit fields
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CurrMth CA (Current Month Capital Allowance)
Range 0.00 - 9,999,999.99

Ytd CA (Year-To-Date Capital Allowance)
Range 0.00 - 99,999,999.99

PriorYrs CA (Prior Years Capital Allowance)
Range 0.00 - 999,999,999.99

Accum. CA
Computed field

After edit, click the 'Exit' button to save and exit.

6.11 Software Organizer

6.11.1 Browse Software

software Tite |Cabegory | Vendar Supgier | Aset No

Version MNo

Macromedia Cold Fusian Edition 5 Wdl T Macomedi 0003 I
Microsaft Office @ 2003 2002 Q09 Do ] Micrasaft MO0 1
QmniPage Pra 11 Q91 Coo2 Mirasaft  CO0L I
Peachires Complele Acosunting 2002 8.0.5 093 CDo2 Peachires MNODL [ §
‘iindows 2000 Professonal 1.253.1 0=0  Too01 Mirosoft 0001 o
Windows Millenrsum Ediion CIEM Q90 Coog (N} A0l 1
Vindows XF Professonal 1.00.1 050 DOogL Micrasoft  ADDL I
\ierd Perfiect 2002 2002.02.5 003 Tood01 Cored Sy LWODL [a )
d *

62 ado [ change | (B peere FET

Browse Software window

Fields displayed

129

Software Title, Version No, Cat, Asset #, Software Company, Vendor#, Media, Operating System

Sorted by
Software Title, Category, Vendor/Supplier, Asset No

To view the records in a different sort sequence, just click the tab control on top of the list box

window.

You can add new asset record by clicking the 'Add' button or change an existing asset record by
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clicking the 'Change' button. To delete an asset record, click the 'Delete’ button and click 'Yes'to
confirm deletion. To exit without changes, click the 'Exit' button.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
This is useful when you are dealing with thousands of records. Enter the asset code and press the
tab-key or left click your mouse pointer anywhere in the list box window, the desired record will
immediately be highlighted. If no such record found, the nearest matching record will be
highlighted instead. The same applies to records in different sort sequence, just enter the

required information in the +~ entry field and press the tab-key or left click your mouse
anywhere in the list box window.

Adding a new Software record
Changing the highlighted Software record
Deleting the highlighted Software record

6.11.2 Add Software(General)

Update software record form comes in 2 pages. The General page is displayed as below:

Genera |:l.=g=-.mﬁm | Record wil be Added

Record Mo Joc 12|

Softwars Title

Categary

Azsat Ha

Wersion Mo Version Dabe aon i

Install Date oa o [  Expiry Daic a0 o i

Purchase Date | i Price 0.00

Media Op. System

[ B Exit

Entry fields
Record No

4-digit numeric characters. Auto-number
Record No field is automatically generated by the system

Software Title
50 alpha-numeric characters, capitalized
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Category

3 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Version No
20 alpha-numeric characters, normal

Version Date
Click on the [ button next to the entry field to open a calendar for selection of date

Install Date
Click on the [ button next to the entry field to open a calendar for selection of date

Date
Click on the [ button next to the entry field to open a calendar for selection of date

Vendor No

9alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Expiry Date
Click on the [ button next to the entry field to open a calendar for selection of date

Purchase Date
Click on the [ button next to the entry field to open a calendar for selection of date

Price
Range 0.00 - 999,999.99

Media
15 alpha-numeric characters, normal

Operating System
15 alpha-numeric characters, normal

Proceed to Registration page

6.11.3 Add Software(Registration)

Registration page for the update of license and registration details of the software.
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General Regisiration Record vill be Added

vendor | Software Producer
Werdor Mo
Saftyyare Co

Regstration Infarmation
LD Key

Serial Mo

Eegistrabon Mo

Remarks

save | Ext

Entry fields

Vendor No

9 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Software Co
50 alpha-numeric characters, normal

CD Key
50 alpha-numeric characters, normal

Serial No
50 alpha-numeric characters, normal

Registration No
50 alpha-numeric characters, normal

Remarks
1,000 alpha-numeric characters, normal

Fill up the form and click 'Save' button to save the record
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6.11.4 Change Software

General |Regatration | Record will be Changed
Record Mo R
Software Tithe Adabe Pagemaker 7.0
Categary 052 i¥  5oft - Deskiop Pub,
gssel Mo DOo01 & Dell Csmemsion 4300 Desktop PC
Version Ho 7.0.131 Version Date 08042001 %
[nstall Date 07/06/2001 1§  Expiry Date 01/21/2005 m
Purchase Date 05152001 "E Price 1,525.00
Meda COROM Qi System Windows
vIED | [Ed est
Entry fields

General Page

Record No
4-digit numeric characters. Auto-number
Record No field is automatically generated by the system

Software Title
50 alpha-numeric characters, capitalized

Category

3 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Asset No

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection

Version No
20 alpha-numeric characters, normal

Version Date
Click on the [ button next to the entry field to open a calendar for selection of date

Install Date
Click on the [ button next to the entry field to open a calendar for selection of date

Date
Click on the [ button next to the entry field to open a calendar for selection of date
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Vendor No

9 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Expiry Date
Click on the [ button next to the entry field to open a calendar for selection of date

Purchase Date
Click on the [ button next to the entry field to open a calendar for selection of date

Price
Range 0.00 - 999,999.99

Media
15 alpha-numeric characters, normal

Operating System
15 alpha-numeric characters, normal

Registration Page

Vendor No

9alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Software Co
50 alpha-numeric characters, normal

CD Key
50 alpha-numeric characters, normal

Serial No
50 alpha-numeric characters, normal

Registration No
50 alpha-numeric characters, normal

Remarks
1,000 alpha-numeric characters, normal

With the exception of Record No field, all other fields can be edited.

After edit, click 'Save' button to save the record.
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6.11.5 Delete Software

'9' re pou sure pou wark Lo delete the highlighted record?

Ye: | Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.
6.12 Capital Expenditures Budget
6.12.1 Browse/Edit Capital Expenditures Budget

Type Code |category Code | Categery Descrintion |

|T'.'pv= I:n-dl.-IDl::r.ri:bun Budget byf Current Budget | = E Eslit

BUD FO1 Facteey 0.00 0.00
oM 004 Computer Hardware 20,000,000 100,000.00 -

COM 008 Soft - Office Suites 1,500.00 15,000.00 =
COM 090 Soft - Op. Systems 2,000,00 10,000,080
COM 091 |Soft - DCR Softwere 0,00 5,000.00
COM 092 Soft - Desktop Pub, 3,000,00 25,000,00
COM 093 Soft - Accounbng 0,00 30,000.00
COM  POL  Printer 0,000, 000,000,00 28,000.00
COM W1 Soft - Web Appn 0,00 5,000,00
EQF  AD1  Speskers 1,500.00 22,000.00
EQF _ A0Z  ar Condiioners 20,000,00 100,000,00
EQP (03 |Caleulskor 0,00 2,500.00
EQOP EQP  Equpment 30,000.00 50,000,00
EQP  MO2 Machinery 23,000.00 72,000.00
i P -
Total Budget by : 250,000,113,350.00
Total Current Budget : 1,166,000.00
Total Budget : 250,001 ,279,350,00

Browse / Edit Capital Expenditures Budget window

Fields displayed
Type Code, Category Code, Description, Budget b/f, Current Budget and Depreciation Method

Sorted by
Type, Category and Category Description

This window provides the ability to perform edit-in-place updates to a browsed table instead of a
separate update (form) procedure.

Add Record
Click 'Add' button, a new line will be added in the list box. Enter the information and press Tab-

key or Shift-Tab-key to move from one field to another.

Change Record
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6.13
6.13.1

Highlight the record and click 'Change’' button. To access directly to a field in the list box, just
point your mouse and double-click. Enter the changes and press Tab-key or Shift-Tab-key to
move from one field to another.

Delete Record
Highlight the record and click 'Delete’ button.

Depreciation Projection

Compute Depreciation Projection

Current Year End : 12/06/2007 s
5 Repart
Prajection for periad 12/07/2007 1o 12/31/2008
Ed Exit
Process Complete 26 records
Entry fields

Current Year End
When selected, the date of current financial year end is displayed. Alternatively, you may also

enter the date manually or click the [2% button to open a calendar.

Click this button to start the computation process. This process calculates depreciation for the
next twelve months period commencing on the day following the Current Year End date. The
projection period will always be 12 months and it is dependent on the date entered in the
Current Year End field.

For example, if the current financial year end is 12/31/2003. You want to depreciation projection
report for financial year ending 12/31/2005, all you need to do is to enter 12/31/2004 in the
Current Year End field and click the "Compute" button.

Click the [2% button next to the entry field to open a calendar for selection of date

= Report
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Click this button to print the Depreciation Projection report.

See Detailed Depreciation Projection Report

Summary Depreciation Projection Report

6.14 Physical Inventory
6.14.1 Physical Inventory Menu

pdate Asset

Transfer k
Add value

Disposal

Equiprnent Assignmenkt

Maintenance Contrack
Repairs And Maintenance

Edit Depreciation
Edit Capital Allowance

Software Organizer

Zapital Expenditures Budget

Depreciakion Projection

Phrysical Inventory Print Physical Inventory Worksheet
Import Data From Barcode Scanner
Edit Physical Inwentory Table

Processing Physical Inventary Recards

Physical Inventory Menu enables users to perform physical sighting of asset tasks

Print Physical Inventory Worksheet - Worksheet for conducting physical count of assets
Import Data From Barcode Scanner - Imports physical sighting file from barcode scanner
Edit Physical Inventory Table - Edit or make adjustments to the physical count record

Processing Physical Inventory Records - Compares the physical sighting records and the asset

register and prints discrepancy reports

137
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6.14.2 Print Physical Inventory Worksheet

Asset No ||_¢.c,a1]m |

Select Asset No
. Print Repart ]
Fram:  apgos i
53 ext |
To: VO0S i

This function prints physical inventory worksheet for the conduct of physical sighting exercise.
The report can be printed by Asset No or Location

Entry fields

From (Asset No)

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To (Asset No)

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

From (Location)

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To (Location)

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Note: Value in "From" field cannot be greater than "To" field
See samples:

Physical Inventory Worksheet By Asset No
Physical Inventory Worksheet By Location
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6.14.3 Physical Inventory Worksheet By Asset No

Global Asset Management Co. Inc.
Physical Inventory Worksheet By Asset No
Prirk: fssst Mo : A0 o WO0A Oete :  O3/02/2008

hsask Mo Diesserition Typ= Cst OO Branch Cuerkity
h004 Hhir Corxfitiorer Ma 3 EP AIZ  MAR KO3 BAM1Z3

A006 Ajr Cond Mo 6 EQF Al FOT Ei2 FaC

a7 Ajr Corditiones EQP Al 20T mi2 T

BO00Z Bl Exetubive Chair AR ©01 oM KO OFF
0011 Bl Exetubive Chair AR ©01 oM KO OFF

ooz Personal Computer - Acer MNoteboos AOAGAAAAAGE COM 004 AR 10 OFF
005 Cornpad Pergonal Computer e i MAR il “AT
C006 Personal Cormputer - Cormpsg ol B T st il OFF
UL Ol Dirnesmesion 4300 Deskion PC oo O AR, LA “IT
LT} Falcon Walkia Talkia BP TG AOT U] Fl_
FOOI2 Ewscutive Tatle FUR T AT CANE] TEM
FOO04 Factiory - Miclard BUD R °OT CANE] FAC
G] Filireg Catinat FUR Oz 20T Wiz OFF

0002 Torpata Truck MOT Wil AR, =01 FAC

Sample report of Physical Inventory Worksheet By Asset No
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6.14.4 Physical Inventory Worksheet By Location

Global Asset Management Co. Inc.
Physical Inventory YWorksheet By Location

Prirtt Agaat Ma @ B o TE+ Oate :  O3M0272008
L] Desrriphio Typs  Oat O  Branch Cuisintilty

BAN123 Banguel

A0 Mir Conditiores Ba 3 EQP A0z il AT BAN1ZS

TOR Tatiles FLR Ta1 COR =01 BANIES

FAC Factory

A00G B Cond Bea & EQP L POT LAIKS FAC

S| Falcan Walkia Talkie EQP T3 FOT KD FliC

FOO04 Factory - Midla BLD A1 POT AT FAC

0002 Tapata Truck =MOT Wil AR =01 FAC

0004 Le Fur Miountan Bikea MOT M POT 01 FAC

PO Frilip Cordless Phone EQP T3 POT LAIKS FAC

T TAGE 4 Desgklop Personal Cornprier oM O AL Rz FaC

WG Tapata Camry MOT a1 POT 01 FAC

KIT Kilchen

A0z M Corditiores EQP A0z POT LATK “IT

005 Cormpad Personal Cormpuler [awley 04 fE wiz “IT

UL Ol Dirnermsion 4300 Deskbon PC 00 O AR 03 “IT

Sample report of Physical Inventory Worksheet By Location

6.14.5 Import Data From Barcode Scanner

. Ml start [mport
| | Owerwnite
P Eit

I Important - Please Note

Cwverwrite option - All existing records will be removed and
replaced by the imported source

Append option - Imported records are added to the existing
table but praocess can be halted by importing
a duplicate record of unigue keyed field

Select Overwrite option to replace or Append to add on the existing records.
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Click 'Start Import' button, the following window appears

ke =
s,
GU [} = fapTonl s Feoset Asget Pre 5D v | g | Secech =)
‘ CHganie P i .' Bl Faldpr
Mame Date modified Type Sige
B Documents k] asset oo
Fracart Piaces 3] assethat con
- . e B phyinvist.cov
esitop
Marg
Fildars W
B Desktop -
B wandard
b Pubilc
B Computer
&L wirista [C:)
. fapPoid -
il e | L lh'panh: -
[ cowe |

Select the file uploaded by barcode scanner and click 'Open' button

49 Assign fields for Import... (=@ =
Import Fide] Picture  [value Target Fredd [ = Import Fiskd
Field_1 PumETic PHY: Assethin PHY:Asse o = Fiedd_1
Feld_2 PumEric PHY: Quantity PHY:Location
Feld_3 Pueric PHY:Barcho PHY:Bar o = Fisld_3
PHY:Quaniity = Fisld_2
¥ » l ‘ b I. W v I f "
' et w /| S%rp header record (field names)
T
B pctre
Processng assel: Records processed:
Progreas atabus:
o a—

The field assignments are decided by you at run-time. You can also specify or deformatting

141

picture. You can preview import records to determine which import fields are to be matched to
the target fields. You can also strip the first record, in case it contains field names. If the output
came from the same program and the field names match, then you can also "auto assign" the

import fields to the target fields using the values from the first import record.

The default window contains the following controls:
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Import Field List Box

This list box contains a separate entry for each field found in the import file. Beside each field is
the picture. (For @S fields they will see "Alpha-num", for @N fields they will see "Numeric", and
for all others they will see the actual "@..." picture.)

Beside the picture is the value of the field in the current import record. If the first record in the
import file contains field names, then the first values that you see will be these names. This can
make it very handy for assigning the import fields to the target fields.

You can press the Next button to view other records in the import file. As you move the
highlighter bar over Import Fields that have been assigned to Target Fields, the Target Field list
box will move its highlighter bar to the corresponding entry.

Target Field List Box
This list box shows the selected target fields and their corresponding fields from the source file.

As you move the highlighter bar over Target Fields with assigned Import Fields, the Import Field
list box will move its highlighter bar to the corresponding entry.

"P Hext

This button causes the next record to be read from the import file and displayed in the "Import
Fields" list box. If you reach the end of the file, then the Next button is disabled.

© auto

The full name for this button is "Auto Assign". It is only available when the first import record is
displayed. If the field names from the import header record happen to match your target fields,
then you can automatically assign anything that matches.

|E) Assign

This assigns the currently highlighted Import Field to the currently highlighted Target Field.

!& Unassign

This button clears the assignment for the currently highlighted Target Field.

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



Assets 143

E Picture

This button calls the picture entry window for the currently highlighted Import Field. This picture
will be used to reformat the import field. This is especially useful if the import field is a
formatted date. Some of the most commonly used date formats are listed below:

@D1 mm/dd/yy
@D2  mm/dd/yyyy
@D5 dd/mm/yy

@D6  dd/mm/yyyy
"Strip header record (field names)" Check Box
This controls whether the first record of the import file is ignored. If the you press the Auto
button, then this defaults to true.
"Rec #" and "RecordNumber" Strings -
These display the current import record number. This is for information purposes only, and it has

no effect on the import process.

After assignment of fields, click 'OK' button to commence import.

6.14.6 Edit Physical Inventory Table

Asset No |Locatien |

Asset Mo Desoriotion | Location | Barcho | Quantity -

& 00 .I.I :l. i N Mo 3 El”-"'- '::'- 1
ADDS Bir Cond Mo 6 FAC 0029 1
ADDT Air Conditioner KIT D35 1
BO011 Basl Executive Chair QFF o7ES 5
COD5 Compag Personal Computer KIT 0035 i
CO0G Personal Computer - Compang QFF o7es 1
Do0a1 Ciell Dimemsion 4300 Deskton PC KIT 0035 1
FOn01 Falcon Walee Tallie FaC 0029 1
Fono2 Executive Table TEM gaos 1
FOnD4 Factory - Midland FAC Daz2g 1
Foors Filing Cabimet aFF o7ES 11
MD002 Toyala Truck FAC D025 1
P00 3 Kawasak Motooycls OFF OTEs i
MO004 Le Run Mountain Bike FAC 0029 i

F P -
Jo)

3 add | |2 ghange | [ Delete | [EZ) Ewit ]

This window provides the ability to perform edit-in-place updates to a browsed table instead of a
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separate update (form) procedure.

To edit afield, simple place the cursor on the field and double click. Alternatively, user can also
make use of the 'Add’, 'Change' and 'Delete’ buttons provided.

6.14.7 Processing Physical Inventory Records

—-1-| This process verifies the physical inventory records
b against the asset register. It also alerts users

)

R of any discrepancies found in the process.
Caution !
Process Recs
Processing Asset Mo : POOOS - —
w4 Discrepancy Rpt
Total mo. of records processed : 50 T
Total number of errors : 1

: Exit

Phyysical inventory process completed
There are 1 errors out of 50 records

This process verifies the physical inventory records against the asset register. It also alerts users
of any discrepancy found in the process.

Print Discrepancy Report

6.14.8 Print Discrepancy Report

Asset Mo ||_.;|,.31j|:.|-| I

Select Asset No
wrd PrntReport
From: NG ey
|3 Exit
Ta: VO0S e
Report Fiter :  [a w|

This function prints discrepancy report after the Physical Inventory Process. The report can be
printed by Asset No or Location..

Entry fields
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From (Asset No)

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To (Asset No)
16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

From (Location)

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To (Location)
6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Report Filter (Drop List)

All - Reports without filter

Location - Location in physical inventory records differs from the asset register

Quantity - Quantity in physical inventory records differs from the asset register

Missing items - [tems in the asset register but not found in the physical inventory records
Records omitted - Items in the physical inventory records but not found in asset register

Note: Value in "From" field cannot be greater than "To" field

See samples:
Discrepancy Report By Asset No (No Filter)
Discrepancy Report By Location (Filter Location)
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6.14.9 Discrepancy Report By Asset No (No Filter)

Global Asset Management Co. Inc.
Discrepancy Feport By Asset Mo

wi0s

Dascription Regloc  Fholoc Reglty FroQty v
A4 il Condisonar Ma 3 I BAN1ZY 1 ] 10 O @ 0O
00z Baad Exvcutivn Chir G OFF OFF i o : 0 B O O
B0E1 Basl Exsoutive Char ENTNT  OFF OFF 5 4 10 B O 0O
it Doell Ditrearrcsion 300 Dritkaep PC 4ENDNT  KIT KT 1 2 40 @ O O
Four Filiy Cabrrat MENRNT  OFF OFF 0 ) : 0 B O O
[0 La Fun Meuntan Bl MENRNT  FAC FAC L H A0 B O O
] Fotebod: - Panasons: ST OFF FiuZ 1 1 o & O O 0O
PO Phaosacopy Machars I CEF 1 [ 10 O &8 0O
o001 TadE 4 Dukoop Pemonal Computer  4EOE00T FAC OFF 1 1 o @ O O O
i Tablaz BT BANIZR  IT iE ) 4 EFH B O 0O
Total sumber of recerds 1 1

Hctas:
L = Dsscreparecy i kecatisn
Q= DEsorepandy in quanaiy
M = iging or kst Rem
F m Tl Rt i a2el regiear
Sample report of Discrepancy Report By Asset No (No Filter)

6.14.10 Discrepancy Report By Location (Filter Location)

Global Asset Management Co. Inc.
Discrepancy Report By Location

PrickLocstion:  BD1 ko TEM Record Filter © L Dake ;  CCf200E

Descripkion

Do

Phyloc Reglty Phylty

Ragloc

BANIZ3 Bangest

OO Tabdez G4BT BANIZE  KIT [ 13 4 FH B O O
B, of recards (Lecstisn) ¢ 1

FAL Favtery

oD TAIGE 4 Dathotig Parsonal Computer SN FAC OFF 1 1 e @ O 0O O
B, o pecsrds (Lecatisn) @ 1

OFF Office

O3 Hotubeck - Pahpssn 30007 OFF FAC 1 1 s & OO 0O O
Mo, of recerds (Locstion] 1
Tatsl nussbar of racords : i

Mot

L m Cicrigisey i bosation
O m CRICrUgRMCY i Qldity
M = Mimsirey o bow dam

R m Thamn e in dised megishin

Sample report of Discrepancy

Report By Location (Filter Location)
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6.15 Wireless Barcode Scanner

6.15.1 Functions & Operations

8.

9.

2

.
4 =
5 = —=m
B ;

el =l
= ==
e

fama

i
L

. SCREEN
UP ARROW KEY
OK : Confirm an operation
SCAN: scan a barcode
DOWN ARROW KEY
Key 1l:switch to manual input states or output ‘-’ in alphabet mode
INPUT SWITCH: valid only in manual input states.
Long press to select symbols
Short press to switch among number/capital letter/small letter

POWER BUTTON

F2: switch between AUTO and MANUAL mode at Inventory operation

147

10. CANCEL/DELETE: Cancel an operation or return to last menu or as BackSpace key at manual
input states

1

1. BUZZER

12. SCAN WINDOW

13. BATTERY COVER
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6.15.2

14. CHARGING PORT
BOOTUP

Make sure the battery is properly loaded and fully charged. Long press the POWER BUTTON until a
beep sounds to indicate the startup of the terminal.

SHUTDOWN

In the main screen, hold down the POWER BUTTON for 2 seconds to turn off the stocktaking
terminal.

Physical Inventory With Scanner

Fully charge the portable scanner before carrying out physical inventory of assets. Point the
scanner directly to the barcode label and press the Scan button.

Barcode: IM! 1
6912345678001 |

count: 10 T2
LOT#: 001 +—3

1. Barcode display and input area
2. Enterthe quantity of the asset

3. The numericlocation code. This code remains as default until the next location code is
entered.

Press the up arrow key can query the data which is unsent and hasn’t been delete.

Press the up and down arrow keys to browse, press the power button to delete certain data.
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Enter topic text here.

6.15.3 Upload Physical Inventory Data

Upload LL12) Upload | 118 Upload [ 1] 8
1.5can 1. Unsent Sent: 0
— . -
2. Upload 2 Sent Total:
3. Deleta QE Back
Step 1: Click “connection”on the terminal, then connect the receiver to the computer,

wait for showing base station connected successfully;

Step 2: Open the TXT/CSV text (phyinvlist.csv from the program or company folder) from
PC, confirm the cursor is situated at the first spot just below the field names as below:

| phyinviist.csv - Notepad = =N (§OR =5
File Edit Format View Help
PHY :AssetcNHo, PHY :Quanticy, PHY :Barclo
I
Step 3: Press OK to wirelessly upload data. When complete, the CSV text file should

resemble the sample below:
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.

N:I phyinist_sample.csv - Notepad

File  Edit

PHY :AssetNo, PHY:Quanticy, PHY :Bazclo (]

AOD4,1,1002
ADOS, 1,24

ROOT,1,35

BOO11,5,78%9
CODS, 1,35

CO0&,1, 789
Doool,1,35
Foo01,1,29
FooO02,1,9

FOooD4,1,292
FO0S, 10, 785
Mooo2,1,29
M0003,1,78%
MO004,1,29
WO03,1,782
pODOZ,1,7ED
PO0G3,1,29
FOOD4,1,788
POO05,1,78%9

Frormat View

Help

= e |

Ste

p4:

Save the text file as "phyinvlist.csv"

Step 5: Proceed to Import Data From Barcode Scanner.
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7.1

7.2
7.2.1

Inquiry

Inquiry Menu

Inquiry Menu enables you to retrieve or search for a specific asset record on-line in the shortest
possible time. Records are sorted in various keyed fields and are organized in a manner to
provide you with comprehensive information of the queried record.

Bsset

Depreciation | Allowance
Software

Quety By Example

The Inquiry Menu consists of:

® Asset - Online information about the asset in various keyed fields sorting sequence

e Depreciation / Allowance - Depreciation and capital allowances of the asset

e Software - Online information about the software in various keyed fields sorting sequence
e Query By Example - Search asset database by QBE

Asset

View Assets

E Asset E Desc | E Branch E Category Loz o | E Cost

Online asset record query is sorted as follows:

Asset Records sorted by Asset No

Asset Records sorted by Asset Name

Asset Records sorted by Branch

Asset Records sorted by Location

Asset Records sorted by Category
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Asset Records sorted by Cost Center

7.2.2 Asset No

7.2.2.1 View Assets By Asset No (General)

T Condtione o

006 |8ir Cong bp & A4

&IOT |dir Canditiorss

B0002 |Bae Exeoubree C =

BO011 |Blae Esmevifve C Type Epspment

ooz |Personal Compu Categary Ar Condiboners

C00s |Compag Person: _ -

CO05 |Personal Compu Branch Ko

LMICK] ] |Deld Damemson 4 Lacation Banguet

[WELN |Falcon Walkie T

Foo0z |Exeove Table Cost Center Marketing

FO004 _I'.-.r'.nt_-r - Micilars Irdex Code Sub Object

[WELE] Filing Cabinet =

Q00 | Towota Trugk Model Ho Serial Mo

0003 |Kavasaki Motoc = Pur. Dale 0B/01/2005  Quantity 1
p Pur. Price 10000000  Insured Vale 100,000.00

Scrap value 000 Tax Value 100,000.00
tIi Emt General |Dl:1:rtv;al:|m | Remarks |'-'¢ﬁ:|ur Phato Image

View Assets window is divided into two sections.

The List Box
The list box on the left provides listing of assets sorted by the Asset No. You can make use of the
vertical scroll bar to look for more listing of the asset.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
Enter the asset code and press the tab-key or left click your mouse pointer anywhere in the list
box window. The desired record will immediately be highlighted. If no such record found, the
nearest record will be highlighted instead.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time user moves the highlight bar in the list box.

Detailed information of an asset is displayed in five pages:

General Page displays the general information of an asset

Depreciation Page - displays the depreciation and capital allowance and other related details
Remarks Page - provides information on asset disposal and remarks if any

Vendor Page - captures all information about the vendor from whom the asset is purchased
Photo Image Page - displays stored digital image of asset
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7.2.2.2 View Assets By Asset No (Depreciation)

R Covchions: No
AO0E A Cond Mo & AD04
AQ07 Ar Conditioner Depredation Cap. Allowances
BO00Z Bacl Excoulive € "
BO011 Bael Exeouthve C y 0 100
L e s £ value 100,000.00 100,000.00
C005 Compan Perdon: Meathad Siraight Line Straight Line
CO0s Personal Compyr = - —
Dao1 Drell Cimesresian 4 Initial Aliowance A=
P01 Faicon Wallee T2 Annual Depn | Allowance 1000 % 1400 %
FO002 Executive Table o
Foo04 Factory - Miglan Commence Date 08,01/2008 0801, 2006
FOOS Filing Cabin=t = = — =
tM 04302007 : j 7
P Toyota Truck Current Mth to 0200 83333 11666
0003 Kawasak Motoo = Year To Date 3 33% 32 4 GBE B8
p Acoum, Prior Years 416665 34.000.00
Het Book Value 92 500.03 61,333.32
Ed Exit General Depredation |=tl:ﬂw‘-=s |'-h:r-dur Phatg Image ]

View Assets window is divided into two sections.

The List Box
The list box on the left provides listing of assets sorted by the Asset No. User can make use of the
vertical scroll bar to look for more listing of the asset.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
Enter the asset code and press the tab-key or left click your mouse pointer anywhere in the list
box window. The desired record will immediately be highlighted. If no such record found, the
nearest record will be highlighted instead.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time you move the highlight barin the list box.

Detailed information of an asset is displayed in five pages:

Depreciation Page provides easy reference for depreciation and capital allowance and other
related information.

General Page

Remarks Page

Vendor Page
Photo Image Page
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7.2.2.3 View Assets By Asset No (Remarks)

fssctho | Desowton shop Lot 1313, Downtown
EO004 \Factory - Midlar
F00s Fiina Cabinet So00
BA0a 2 [Tayota Truck Type of Disposal Status Close
MO0z Kawasaki Matas: -
OO0+ L R Mouritar Oate of Disposal
MO03 Hotebook - Pan } .
BO0032 |Philip Mobile Pho Dispissl Amount 0.0
P03 Philip Cordess B
PO |Prbprs Keryphong P Mumber PV Mumber
POO0S Pholocoay Mach
01 Shop Lat 131 CER: Murribses PONP
TOO01 TAGS 4 Desktap
TOO0S Tables Valusbon st updated on 1/07/200 1 Referencs: Professional fees Remarks:
TOOE Conference Tabl Jones Lang
YO0 Toyota Camry P
|I:’i £t ] Gieneral | Deprecation Remerks |Wendor | Fhioto Image

View Assets window is divided into two sections.

The List Box
The list box on the left provides listing of assets sorted by the Asset No. You can make use of the
vertical scroll bar to look for more listing of the asset.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
Enter the asset code and press the tab-key or left click your mouse pointer anywhere in the list
box window. The desired record will immediately be highlighted. If no such record found, the
nearest record will be highlighted instead.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time you move the highlight barin the list box.

Detailed information of an asset is displayed in five pages:

Remarks Page displays information on asset disposal, purchase documentation and remarks.
General Page
Depreciation Page

Vendor Page
Photo Image Page

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



156 Fixed Asset Pro

7.2.2.4 View Assets By Asset No (Vendor)

FISQ_E: Mo | Descriptien - Shop Lot 1313, Downtown

FO004 |Factory - Midlam 1

FO05 |Fibrig Cabinet N

0002 |Toyals Truck

0003 |Kaviasakd Motor Vendor's Namea Maza Trading Enterprises

3004 |Le: Aun Mountair Contact Enck Maza Ihrahim

MO03 |Mateback - Pang )

P02 |Philig Mghie Pho =y 34, Jaan 2,

POO03 Philip Cardless Pl y Taman Makri

POO04 |Philips Kevyphong -

POO0S Fhotacapy Mach el T L

TI:!:IE'I. _:-!.GE 4 Deskiop L7 a ————————

TOO09 |Tables -

TOO8 |Conference Tabl L

WO0E e - = \

e OWOIA LATY w 603-212-1221 ® ) szrum
= ({. 001-221-21212

!‘E Zut | General |Depr::|nl:inn | Remarks  yendor |Phnh:| Image

View Assets window is divided into two sections.

The List Box
The list box on the left provides listing of assets sorted by the Asset No. You can make use of the
vertical scroll bar to look for more listing of the asset.

The |+ entry box at the bottom of the list box window is for quick access to a specific record.
Enter the asset code and press the tab-key or left click your mouse pointer anywhere in the list
box window. The desired record will immediately be highlighted. If no such record found, the
nearest record will be highlighted instead.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time you move the highlight barin the list box.

Detailed information of an asset is displayed in five pages:

Vendor Page provides contact information of vendors

General Page
Depreciation Page

Remarks Page
Photo Image Page
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7.2.2.5 View Assets By Asset No (Photo Image)

Aszet No | Description - Kawasaki Mot i
A0D4 Ar Conditioner P
ADE Al Cond Mo & M
A007 _Air Conditioner
BO002 Bisel Executive C
BO011 Bael Exequtie €
002 Persanal Compu
Co0s Compaq Person:
CO06 _Personal Compu
Dod01 Dl Dimemsion 4
FO001 Falcon Wialoe Tz
FO0Q2 | Executive Tabls
o004 Factary - Midan
Fa0s [Fiing Cabinet
MO002 Tayoks T

P

C: Wap 7001 dema \dist ImageDir t_bijpg

EE Exit General | Depredation | Remarks | Vendor  Bhoto Image

View Assets window is divided into two sections.

The List Box
The list box on the side provides listing of assets sorted by the Asset No. You can make use of the
vertical scroll bar to look for more listing of the asset.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
Enter the asset code and press the tab-key or left click your mouse pointer anywhere in the list
box window. The desired record will immediately be highlighted. If no such record found, the
nearest record will be highlighted instead.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in five pages:

Photo Image page displays stored digital image of asset.

General Page
Depreciation Page
Remarks Page
Vendor Page
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7.2.3 Asset Description

7.2.3.1 View Assets By Asset Name

Deserighion Asssl Na - Air Conditioner No 3
ArCondMo 6 |AD0S A
Ar Congitioner |&007
Bae| Executive Chair|B0002 T - =
Bael Executive Char|B0011 . et
Compaq Perconsl CoC005 Calegory Ajr Canditiarers
Conference Table |TDOE ranch :
Dell Dimession 430000001 i Kenya
Executive Tabls |FDO02 Locabon Banguet
Factory - Midand _|FO004 .
Falcon Walkie Tabde |FO001 Cost Center Marketing
Filing Cabinet |FDO5 Index Code Sub Object
Eawasak Mo tocyde |M0003 )
Le Run Mountain Bik{M0004 Madel Na Serial he
Motehook - Panagon M3 i Pur. Date UE_'.U '..'.3:":6 Quanity 1 |
JD Pur, Price 100,000.00  Insured Yale 100,00000 |
|
Sorap Valus 000 Tax vabe 100,000.00 |
B S S |
|E3 Extt General |Dcm'mamn | Remarks | Vendor | Photo Image:

View Assets window is divided into two sections.

The List Box
The list box on the side provides listing of assets sorted by the Asset Name/Description. You can
make use of the vertical scroll bar to look for more listing of the asset.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
Enter the asset description and press the tab-key or left click your mouse pointer anywhere in the
list box window. The desired record will immediately be highlighted. If no such record found,
the nearest record will be highlighted instead.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in five pages:

General Page displays the general information of an asset

Depreciation Page - displays the depreciation and capital allowance and other related details
Remarks Page - provides information on asset disposal and remarks if any

Vendor Page - captures all information about the vendor from whom the asset is purchased
Photo Image Page - displays stored digital image of asset
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7.2.4 Asset Branch

7.2.4.1 View Assets By Branch

Air Conditioner No 3
KO3 -] ADDA
Kenya
Type Eduipment
Category Aur Conditoners
Branch Kenya
Locabon Bamnguet
FO004 Factory - Midand = =
Dooo: Dell Dimesnsion 430C S Narketing
P00 2 Fhibp Mobile Phone Index Code Sub Object
om0 Phibps Keyphore . =
50001 Shop Lot 1313, Dow Heciel P Serial No
FO00z Executive Tabls Pur, Dals 08/01/2006 CQuantity 1
Pur, Price 100,000.00  Insured Value 100,000.00
Sorap Value Q.00  Tax Valse 100,000.00
E Ext ] Gemeral |Depredation | Remarks | Vendor | Fhoto Image

View Assets window is divided into three sections.

Branch Selection Box

Branch code field: 6 alpha-numeric characters, upper case. Alternatively click “* to open alist for
selection. Once a Branch is selected, only records located at the selected Branch are displayed.

The List Box
The list box on the side provide listing of assets sorted by the Asset No. You can make use of the
vertical scroll bar to look for more listing of the asset.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time user moves the highlight bar in the list box.

Detailed information of an asset is displayed in five pages:

General Page displays the general information of an asset

Depreciation Page - displays the depreciation and capital allowance and other related details
Remarks Page - provides information on asset disposal and remarks if any

Vendor Page - captures all information about the vendor from whom the asset is purchased
Photo Image Page - displays stored digital image of asset
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7.25 Asset Category

7.2.5.1 View Assets By Category

Air Conditioner No 3

amz @ ADDA
Air Conditiorers
Type Equpment
Calegory jr Canditiarers
Branch Kenya
Lzt Banquet
Cost Center Marketing
Index Code Sub Object
Miadel Ma Serial No
Pur, Date 08/0L/2006  Quanbty 1
Pur, Price 100,000.00  Insured Yale 100,000.00
Sorap Value 0.00 Tax Vabe 100,000, 00
|ﬂ Exit 1 Genera |Depredation | Remarks | Vendor |P"1-;~bc1 Imasge:

View Assets window is divided into three sections.

Category Selection Box

Category code field: 4 alpha-numeric characters, upper case. Alternatively click “* to open a list
for selection. Once a Category is selected, only records belong to the selected category are
displayed.

The List Box
The list box on the left provides listing of assets sorted by the Asset No. You can make use of the
vertical scroll bar to look for more listing of the asset.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in five pages:

General Page displays the general information of an asset

Depreciation Page - displays the depreciation and capital allowance and other related details
Remarks Page - provides information on asset disposal and remarks if any

Vendor Page - captures all information about the vendor from whom the asset is purchased
Photo Image Page - displays stored digital image of asset
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7.2.6 Asset Location

7.2.6.1 View Assets By Location

Air Conditioner No 3
BANL23 B ADD4
Fanaet Type Soupment
Category Air Canchtioners
Brandh Kerya
Loscation Banquet
Cost Center Marketing
Index Code Sub Object
Madsl Ma Serial Mo
Pur, Date 08/01/2006  Quanlty 1
Pur, Price 10000000 Insured Value 100.000.00
Sorap Value 0.00 Tax Valie 100,000.00
B Exit Genersi [Depredation | Remarks |Vendor [ Photo Image |

View Assets window is divided into three sections.

Location Selection Box

Location code field: 6 alpha-numeric characters, upper case. Alternatively click “* to open alist
for selection. Once a Location is selected, only records located at the selected Location are
displayed.

The List Box
The list box on the left provide listing of assets sorted by the Asset No. You can make use of the
vertical scroll bar to look for more listing of the asset.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in five pages:

General Page displays the general information of an asset

Depreciation Page - displays the depreciation and capital allowance and other related details
Remarks Page - provides information on asset disposal and remarks if any

Vendor Page - captures all information about the vendor from whom the asset is purchased
Photo Image Page - displays stored digital image of asset
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7.2.7 Asset Cost Centre

7.2.7.1 View Assets By Cost Centre

Air Conditioner No 3
Mar S ADO4
Marketing
Type Equipmernt
Category Air Corditioners
A4 Air Conditoner Mo Sranch Karrra
jconz2 Personal Computer Localion Blarquet
 —r e T vatatng
{0002 |Toyoka Track Index Code Sub Object
|M003 |Matebook - Panasor Model No Cerial Mo
aur, Date OB0L/2006 Quantty 1
Pur, Price 100,000.00  Insured Yalue 100,000.00
Sorap Value 0.00  Tax Value 100,000.00
E:i Ext Gerera |Dcprc:|atlm |Ftt-'narks Vendor |F"*0Ix| Image

View Assets window is divided into three sections.

Cost Center Selection Box

Cost Center code field: 4 alpha-numeric characters, upper case. Alternatively click “* to open a
list for selection. Once a Cost Center is selected, only records belong to the selected Cost Center
are displayed.

The List Box
The list box on the left provides listing of assets sorted by the Asset No. You can make use of the
vertical scroll bar to look for more listing of the asset.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information is updated each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in five pages:

General Page displays the general information of an asset

Depreciation Page - displays the depreciation and capital allowance and other related details
Remarks Page - provides information on asset disposal and remarks if any

Vendor Page - captures all information about the vendor from whom the asset is purchased
Photo Image Page - displays stored digital image of asset
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7.3 Depreciation / Allowance

7.3.1 View Depreciation / Capital Allowance

[ st | (@ pes

Online Depreciation / Allowance query is sorted as follows:

Depreciation / Allowance Sorted By Asset No

Depreciation / Allowance Sorted By Asset Name

7.3.2 AssetNo
7.3.2.1 View By Asset No (Depreciation)

Assel Mo Descoticn - Air Conditioner Mo 3
AD0E | 8ir Cond Hio & —
ADQ7 | Bar Canditiane: =
80002 |Faed Executive © Quentity 1 Datz Rymcunt
Bodil Blaed Evecubve [ B0 L/ 2006
ooz |Personal Compu - ':'“-"':'ﬁ""'::'““ 09/30/2006 B33.33
Co0s |Compag Person: Hate of Depn 10.00 % 1042111006 Ba2.33
CO06 |Personal Compu o Swogitin: |L30E 23133
00001 el Dimemsion 4 12/31/2006 B33.33
FOODL Falcon Walkie T Purchase Price 100,000.00 | 0L/31/2007 A33.33
e I e T , ___ | nzjzajz007 £33.33
Fol0z (Eneaive Table. Insured Vale 100.000.00 | y3i31 7007 831.33
FO0e |Filrv Cabinet T Yalue 100,000,00 | 04/30/2007 B33.33
MODIZ [Tovota Trudk Serap Vel 0.00
MI003 [Kasasaa Motos: = B -
AceLm, Depn 7.490.97
2 Mt ook Value 42,500.03

ﬁ Ewt Diepreciabion |C-upr.al Alnwm:nl

View Depreciation window is divided into two sections.

The List Box
The list box on the left provides listing of assets sorted by the Asset No. You can make use of the

vertical scroll bar to look for more listing of the asset.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
Enter the asset code and press the tab-key or left click your mouse pointer anywhere in the list
box window. The desired record will immediately be highlighted. If no such record found, the
nearest record will be highlighted instead.

Detailed Data Display Area
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7.3.2.2

The right side of the window displays the detailed information of an asset. The detailed
information changes each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in two pages:

Capital Allowance page displays the detailed entries of initial allowance and annual allowance as
well as information like scrap value, net book value and etc.

Depreciation page displays the detailed entries of depreciation as well as information like scrap
value, net book value and etc

View By Asset No (Capital Allowance)

= Air Conditioner No 3

AR
AQ0T |Air Conditioner
BO002 Bael Executive C Quantity 1
B0011 Bael Exeoutive pe——— HE00, 00 i), O
o2 Parsanal Compu e s 001206 2R00.00 0.0
Lea k)] (Lompg Persong Iretal Rate 2000 % S0, 00 W, 00
C00s Persanal Campu . . 2E00.00 0. 00
Dol Drell Cmemisign 4 Arwusl Rate 1400 % 2500,0010.00
FOO01 Falcon Walkes= Ts Pufdhase Price 100,000.00 1166.67 0.00
[wrEE Exgcutive Table T 1166,567 0.00
FOO04 Factary - Midan Tax Value 100,000.00 1156,67/0.00
[mEEE] Flim] Cabinet Irifisl Allovianoe 20.000,00 1166.57 0.00
0003 Toyota Tnudc - —
40003 Kawasaki Makoc Capital Alowances 18, 666.68

Acoum. Cap. All, 38,666.68

p Met Book Value 6133352 r I

Ed Eat " Deprecation
| J preda Capital Allowances

View Capital Allowance window is divided into two sections.

The List Box
The list box on the left provides listing of assets sorted by the Asset No. You can make use of the
vertical scroll bar to look for more listing of the asset.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
Enter the asset code and press the tab-key or left click your mouse pointer anywhere in the list
box window. The desired record will immediately be highlighted. If no such record found, the
nearest record will be highlighted instead.

Detailed Data Display Area
The right side of the window displays the detailed information of an asset. The detailed
information changes each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in two pages:

Capital Allowance page displays the detailed entries of initial allowance and annual allowance as
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well as information like scrap value, net book value and etc.

Depreciation page displays the detailed entries of depreciation as well as information like scrap
value, net book value and etc

7.3.3 Asset Description

7.3.3.1 View By Depreciation/Allowance By Asset Name

-E setho . Alr Conditioner Mo 3
Air Cond Mo & |00 .
Ar Conditioner |A00F
Bael Exmrutive Char|B0002 Quaniity 1 O e
Bael Exeoutive Char
Eee x:g:;:_;-zdgg%;l Murchase Date 08012006 09,730 2005 @73 33
Conference Table  |TDOB Aate of Depn 1000 % | 10/31/2006 B33,33
Diell Camerresion 4300|0001 Method Straight Lne | LA20/2006 833,33
Ewerulive Table  |FOODZ = : 12/31/2006 B33.33
Factory -Midand  |FOO04 Purchase Price 100,000.00 |0LEL2007 832.23
Falcon Walkis Take [FOO01 Insured Yake 100,000.00 Egﬁ:ggﬁ; ggf-g;‘
Fiing Cabinet |FO09 3 3,33
Warevasaks Makocycls .mcuz Tax Value 100,000.00 04302007 B33.33
Le R Mowrtain BikeMO004 "
Motebook - Panasonl MO0 - Saa Vel S
Apcum, Depn 748587
je Het Boak Valus 92,500.03

Bee| . cciep]

View Depreciation/Allowance window is divided into two sections. The list box on the left
provides listing of assets sorted by the Asset Name. You can make use of the vertical scroll bar to
look for more listing of the asset. The right side of the window displays the detailed information
on depreciation of an asset. The detailed information changes each time you move the highlight
barin the list box.

Capital Allowances Page

7.4  Software

7.4.1 View Software

[ asset | (@ cotegory | [0 vendor (@ ot

Online software record query is sorted as follows:

Software records sorted by asset code
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7.4.2
7.4.2.1

Software records sorted by category

Software records sorted by software title

Software records sorted by vendor/supplier

Asset No

View By Asset No (General)

Adobe Pagemaker 7.0
CaO00i EE!_] el Dimemsion 4300 Desktop PC
D001
Dl Dinemsion 4300 Deskiop |
Cat=gary Soft - Deskiop Pub. Record 2 0009
Version No 7.0.131
o Version Diate 06/04/2001
Microsaft Office XP 2002 Installabon Date A7/0&6/2001
Windots ¥P Professonal Expiry Dale 04/21/2005
Purchase Date 06/15/2001
Price 1,525.00
Medsa COROM
Operating System Windows
Saftware Producer Adiobe Systerns

E4 Ewt

General |Remarks | vendor

View Software window is divided into three sections.

Asset Selection Box

Asset No code field: 16 alpha-numeric characters, upper case. Alternatively click “ o open a list
for selection. Once an asset is selected, only records belong to the selected asset are displayed.

The List Box
The list box on the left provides listing of software sorted by the Software Title. You can make
use of the vertical scroll bar to look for more listing of the software.

Detailed Data Display Area
The right side of the window displays the detailed information of a software. The detailed
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information changes each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in three pages:

General Page displays the general information of the software

Remarks Page displays the registration details and notes pertaining to the software

Vendor Page provides information about the vendor/supplier from whom the software is
purchased

7.4.2.2 View By Asset No (Remarks)

Microsoft Office XP 2002

DO0D1 B Dell Dimemision 4300 Desktop PC
Do0a1
Dedl Dimesrsion 4300 Desktop F
- Regstration Informaton
CD¥ey Mo
| Software Tide
Adobe Pagemaker 7.0 Serial Ma FMEI-TRI80-E0M00-ILVES-3UTH
| Windaws XP Professons Registration #
Remarks

!'EEEJI— General Remarks |verdor

View Software window is divided into three sections.

Asset Selection Box

Asset No code field: 16 alpha-numeric characters, upper case. Alternatively click “to open alist
for selection. Once an asset is selected, only records belong to the selected asset are displayed.

The List Box

The list box on the left provide listing of software sorted by the Software Title. User can make

use of the vertical scroll bar to look for more listing of the software.
Detailed Data Display Area
The right side of the window displays the detailed information of a software. The detailed

information changes each time user moves the highlight barin the list box.

Detailed information of an asset is displayed in three pages:

Remarks Page displays the registration details of the software together with any notes or remarks

entered.
General Page displays the general information of the software
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Vendor Page provides information about the vendor/supplier from whom the software is
purchased

7.4.2.3 View By Asset No (Vendor)

Microsoft Office XP 20002

DO 1 B Dell Dimemsion 4300 Desktop PC
DD
Diedl DCimemsion 4300 Degkcbog F , _ .
" Wandor's Mame Nara Trading Entarprisas NO01
Cantact Enak Naza Thrahim
Saftware Tite ) 34, Jalan 2,
Adobe Pagemaker 7,0 Q Taman Maluri
S0000 Kuala Lumpur
‘Windows XP Professonal
L naza @nazatrading. com
ety hittp: f faemre. nazatrading. com
i 355-115-0121 1 : 535-115-0112
=
\ Db55-511-50123
ﬁ Eyit Genersl | Remarks  vendor |

View Software window is divided into three sections.

Asset Selection Box

Asset No code field: 16 alpha-numeric characters, upper case. Alternatively click “to open alist
for selection. Once an asset is selected, only records belong to the selected asset are displayed.

The List Box
The list box on the left provides listing of software sorted by the Software Title. User can make
use of the vertical scroll bar to look for more listing of the software.

Detailed Data Display Area
The right side of the window displays the detailed information of a software. The detailed
information changes each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in three pages:

Vendor Page provides information about the vendor/supplier from whom the software is
purchased

General Page displays the general information of the software

Remarks Page displays the registration details of the software together with any notes or remarks
entered
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7.4.3 Category

7.4.3.1 View By Category (General)

Microsoft Office XP 2002
oog B Diell Dimemsion 4300 Desktop PC
D001
Soft - Office Suites
Categary Soft - Office Suib=s Record £ 0005
Vergion Mo 00z
5 e Tl
TR a— version Date 01/01/2002
b Microsn it Oifce XP 20007
‘iord Perfect 2002 Installabon Date 010 1/2002
Expiry Date 0130/2005
Purchase Date 01/25/2000
Price 1,560.00
Meda COROM
Operating System Windows
Saftware Producer Micrasaft

|EE Ext

General [Remaries | Vendar |

View Software window is divided into three sections.

Category Selection Box

Category code field: 4 alpha-numeric characters, upper case. Alternatively click “lto open alist
for selection. Once a category is selected, only records belong to the selected category are
displayed.

The List Box
The list box on the left provides listing of software sorted by the Software Title. You can make
use of the vertical scroll bar to look for more listing of the software.

Detailed Data Display Area
The right side of the window displays the detailed information of a software. The detailed
information changes each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in three pages:

General Page displays the general information of the software

Remarks Page displays the registration details and notes pertaining to the software
Vendor Page provides information about the vendor/supplier from whom the software is
purchased
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744 Vendor

7.4.4.1 View By Vendor (General)

Adobe After Effects 5.0

MO0 1 2 TAGG 4 Deskiop Personal Compaiter |
T0001 |
Maza Trading Enterprises = = = i
Category Soft - Desktop Pub, Record # 0008
Werzon Mo 5.0 i
:.r-= p— Version Date 01/13/2001 !
[ Microzaft Office ¥P 2002 tristallation Date 01/31/2001
Peachires Complete Accourting 200 Bugiry Doke 01212006
Purchase Date 01/18/2001
Price 800.00
[Hedia CDRCM
Operating System Windows
Software Producer Adobe Systems

':i Exit Genera |R¢marlcs |'-l:m;h'

View Software window is divided into three sections.

Vendor Selection Box

Vendor code field: 9 alpha-numeric characters, upper case. Alternatively click o open a list
for selection. Once avendoris selected, only records belong to the selected vendor are
displayed.

The List Box
The list box on the left provides listing of software sorted by the Software Title. You can make
use of the vertical scroll bar to look for more listing of the software.

Detailed Data Display Area
The right side of the window displays the detailed information of a software. The detailed
information changes each time you move the highlight bar in the list box.

Detailed information of an asset is displayed in three pages:

General Page displays the general information of the software

Remarks Page displays the registration details and notes pertaining to the software
Vendor Page provides information about the vendor/supplier from whom the software is
purchased
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745 Software Title

7.4.5.1 View By Software Title (General)

" ppaear Adobe After Effects 5.0
f Adobe After Efects 5.0 i 0
COE AUTET EITECTE 5 TAGEG 4 Deskiop Personal Computer
Adobe= Pagemaksr 7.0 To001 . ~
Maromedia Cold Fusion
K003
E;ﬂ?:;;%ﬁx AP 2003 Category Saoft - Desktop Pub. Record = 0008
Peachires Complete &ccounting 2003 Versian Mo 5.0
Viimdows 2000 Professions R
\imdgwes Milennium Edition Version Date DLfa3/2001
\Wimdaws ¥P Professonal Instalation Date 017312001
Wiord Perfect 20032
Expiry Dats D1f21/2006
Purchase Date O1f18/2001
Price BOD,00
o !
Media CDROM
‘G Operating System Windows
Cofbware Producsr Adabe Systerms
t:i Ept Gereral |:|.:rr¢rk5 Wendor |

View Software window is divided into two sections.

The List Box
The list box on the left provides listing of software sorted by the Software Title. You can make
use of the vertical scroll bar to look for more listing of the software.

The | # entry box at the bottom of the list box window is for quick access to a specific record.
Enter the asset description and press the tab-key or left click your mouse pointer anywhere in the
list box window. The desired record will immediately be highlighted. If no such record found,
the nearest record will be highlighted instead.

Detailed Data Display Area
The right side of the window displays the detailed information of a software. The detailed
information changes each time you move the highlight bar in the list box.

The ¥ entry box at the bottom of the list box window is for quick access to a particular record.
This is useful when the software list has grown to contain thousands of records. Enter the partial
name of the software title and press the tab-key or left click your mouse pointer anywhere in the
list box window. The desired record will immediately be highlighted. If no such record found,
the nearest record will be highlighted instead.

Detailed information of an asset is displayed in three pages:

General Page displays the general information of the software

Remarks Page displays the registration details and notes pertaining to the software
Vendor Page provides information about the vendor/supplier from whom the software is
purchased

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



172 Fixed Asset Pro

7.5 Query By Example
7.5.1 Browse Assets with QBE

Agset# |Nme|T\_,-|:re |car.agur:.- |L|:u:amn Cost Center

Branch | Location | cCir -

A0 EQF |A02 (KO3 | BANL: 08/0 105
ADDE Aar Cond Mo & EQP A02 KDZ FAC POT | LUD01 QB0107
ADOT Ar Conditoner EQF A02 K02 KIT FOT UGO1 oejoifor
BO002 BaslExecutive Char  FUR CO1 (KDl | OFF  |CON |TODL 11/0B/04
BO011 Bael Executive Chair FUR | CD1 KOl OFF CON_|TO01 11/08/06
£o0z Personal Computer - Acer COM CO4 (301 | OFF  |MAR | CDOL 09/09/06
£00s Compaq Personal Compuls COM C04 (KDZ | KIT  MAR|LUDDI D2/10/01
CO06 Personal Computer - Comz COM  C04 (301 OFF MAL |UDD1 010504
Dooo1 Dell Dimemsion 4300 Deskt COM CO4 KO3 | KIT  |MAR | MDOL 01/03/05
FOO0 ] Falicon Walkie Takie EQP | TQ3 KO3 FAC POT__|TO0] 10/08/02
FO002 Exequtive Table FUR | TO1 KO3 TEM ADM |TOO1 06/18/01
FO0D4 Factory - Midand BUD FOL (KO3 |FAC  POT |TOOL 11/08/92
FOng Filing Cabinet FUR | CD2 | KDZ2 OFF POT  |ADD1 020304

i (-
4= Query By Example Exit

Browse The Asset File window
Fields displayed
Asset#, Description, Type, Category, Branch, Location, Cost Center, Vendor#, Purchase Date,

Quantity, Price, Sale Date, Sale Amount

Sorted by
Asset No., Name, Type, Category, Location, Cost Center

The sorting of the records is as simple as clicking the tab control on top of the list box window.

[p Query By Example

Click on this icon to open the QBE setting window.
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7.5.2

Query By Example Settings

[ Query by Example Settings =
Caved Quenes sty Setlings I

Freld [Opesator _ [Vaiue |

eet | Cherze | te |

Query-by-Example (QBE) is a powerful tool to find a specificinformation in a data file. This tool
comes in handy when you are dealing with a huge database. By just entering some key
information in the query expression, you could swiftly narrow down your search for a specificora
particular group of records. Query-by-Example filters records, allowing you to display a subset of
the records based upon a specified example. The filter is in the form of an expression. Most often
this expression will compare a specific value to a field.

The Browse Asset provides a QBE button to let the end user apply a dynamic (run-time) filter to
the BrowseBox result set. In other words, the end user can query the underlying dataset and
display the results of the query in the BrowseBox list. The default query interface is a dialog with
aninput field and a comparison operator button for each list box column.

You may provide filter criteria for zero or more fields. Additional filter criteria resultin a more
refined search and a smaller result set (the filter conditions are conjunctive—ANDed together).

Use the Insert button to add more criteria to the query.
Runtime Options
The default comparison operatoris ( =), which searches for an exact match between the

BrowseBox field and the corresponding Query input field. By default all matches are case
sensitive. Pressing the comparison operator button cycles through all the available operators:

Operator Filter Effect
= browsefield equal gueryvalue
>= browsefield greaterthan orequal queryvalue
<= browsefield lessthan orequal queryvalue
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<> browsefield notequal queryvalue
no filter

For string fields, you may use the following special characters in the Query input field to refine

your search:
Symbol Position Filter Effect
A prefix caseless (case insensitive) search
prefix browsefield contains queryvalue
* suffix browsefield begins with queryvalue
For example:
d - matches 'd' only
d* - matches 'dog', 'david'
*d - matches 'dog', 'cod'
Axd - matches 'dog', 'cod’, 'coD’

Upon completion of the Query dialog, the current sort order of the previous query is available by
default. This allows sharing of filters between sort orders, as well as successive filter
refinements.

See Save Queries
7.5.3 Save Query By Example Settings

# Duery by Example Settings il x|

Saved [uenies | Query Settngs |

Duﬁ

4] | Li

Duery name: | Compuber Listirg
Load I Delete Save I
ok | Carcel | e |

The query settings can be saved for future use. Click the Saved Queries tab, enter a name for the
query in the Query name field. Click the Save button to save the query settings.
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To recall the saved settings, highlight the query name and click the Load button.
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8.1

8.2
8.2.1

Periodic Processing

Periodic Processing Menu

Periodic Processing Menu

Manth End  *
Year End  k

This is basically the period end routines to be performed at the end of each month as well as year
end. The pull down menus under this section are summarized as below:

® Month End - Performs computation of depreciation and capital allowances at the end of each
month and prints out Depreciation Journal for posting to General Ledger and Depreciation
Report.

® Year End - Prints Asset Disposal Report, Purge Scrapped/Disposed Asset and prepares data for
the new year.

Month End
Month End Menu

Maenth End g Manth End Processing

Year End L Print Posting Journal b
Export Posting Journal
Depreciaton Report

Print Asset Disposal Posting Journal b

Month End Processing is to be performed at the end of each month within a financial period. You
must perform this routine sequentially i.e. commencing with Period 1, followed by Period 2 and
so on. This process must also be performed for the last period (Period 12) of a financial year.
Click on the Month End Menu opens up a sub-menu with the following menu items:

Month End Processing - Calculates monthly depreciation and capital allowances

Posting Journal - Prints out Posting Journal for posting to General Ledger

Export Posting Journal - Export Posting Journal in .csv format

Depreciation Report - Prints month end depreciation report sorted according to various keyed
fields

Asset Disposal Posting Journal - Prints asset disposal journal for a specified period
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8.2.2 Month End Processing

— The system is abouk to perform the Month End
e | Proceas vitech invobaes the calodation af
s ol deprecation and captial alkwances of all assets.
Make sure you back up your data before proceed.
Caution [
Post
Manth Ered Dake 05{34/2007 .4 E
Last Weawr End
12/30/200s 8] i e
Entry fields

Month End Date

Click on the [ button next to the entry field to open a Month End Date window for selection of
closing date

Note: Please ensure you have entered the correct month end date. You are only allowed to
perform Month End Processing for open periods and Month End Process must be carried out
sequentially i.e. after processing Period 1, the period to perform next should be Period 2 and so
on. Month End Process cannot be performed on "closed periods".

Last Year End
When this field is selected, last year end date is automatically displayed. Press Tab key to
confirm

or click on the 2% button next to the entry field to open a calendar for selection of date

g Post

Click this button to proceed with the Month End Process.

Note: Before proceed with the Month End Processing, please ensure you have already made a
backup copy of your data.

8.2.3 Print Posting Journal Menu

Month End Processing

Print Posting Journal ] Posting Jowrnal

Export Posting Journal Posting Jowrnal By Branch
Depreciaton Report

Print Asset Disposal Posting Journal ¥
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8.2.3.1 Posting Journal

Select Month End Date
j Detaied Rpt

Date 04/30/2007 .}
= Summary Rpt

Ed Exit

Entry field

Month End Date
Click on the 2% button next to the entry field to open a Month End Date windows for selection of
closing date

You have a choice to print detailed or summary report. Click on the desired button to begin
printing.

The Posting Journal is a listing of depreciation charges for the period sorted in accordance with
the Account Codes. From this report, you may prepare journal entries for monthly depreciation
charges / provision to be entered into General Ledger.

See samples:
Detailed Posting Journal Report
Summary Posting Journal Report
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8.2.3.1.1 Detail Posting Journal Report

Detailed Posting Journal
For Marth Ended: 08{302001 Disbe 8242002
Account Coda st fo i e Cat (el Dbt
25002 Depn - Building P
0004 Shop Lok 1313, Doswitonn BLD BOL MA] 1,250,00
FOO4  Factory - Midand B FIL PO 4166667
G002 Accumulated Depn - Depn - Building 42,916.67
25004 Depn - Computer P
oo TAGEE 4 Desktop Barsonal Computer COM 004 AL 42.48
0oz Personal Compuber - Scer Mobsbook CoME O MaR 10z.17
o0 Compaq Personal Computes COM O MAR 111,67
DO0OL  Dwll Dimemesion 4300 Deskbop PC oM O MAR 78,15
GO Rooumulated Depn - Depn - Compuber 545
25006 Depn - Equipment P
POOE  Phiip Moksle Phone EQP M ADM 7708
i Tpper EQF LGP MAR 833,73
(i Acosmulated Depn - Depn - Buipment 1,010.41
Sample of Detailed Posting Journal Report
8.2.3.1.2 Summary Posting Journal Report
Summary Posting Journal
For Manth Ended: 05/30/2001 Dabe:  CEJE4IZ00E
Agset Mo Descripbion Creit
ez Depn - Building P 42,916,567
6002 Accurabed Depn - Dagn - Bulding 42,916.67
FEOH Depn - Computer P 33545
6004 Accuredated Depn - Depn - Computer 335,45
2500 Depn - Equipment: P 1,010.41
GO0DE: Accunvdabed Depn - Degpn - Equipment 1,010.41
250 Depn - F i F P TER
6008 Accuredabed Depn - Depn - F & F L1304
=000 Depn - Matar Yehick # 3,275.00
BOLD Accuridated Depn - Dagn - Motor Yehicle 3,275,
2002 Depn - Plant & M P 1,083.33
BOLZ Accumidated Depn - Depn - Plant &M 1,083.33
49,733.90 48,773.90

Sample of Summary Posting Journal Report
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8.2.3.2 Posting Journal By Branch

Select Month End Date

: ‘ i DetaledRpt
Date  04/30/2007 .}
Seect Branch = Summary Rpt
Branch MOD1 @
| Print in Qriginal Currency Exit

8.2.3.2.1 Detailed Posting Journal By Branch

TR0oH Depn - FRF L
TooR Corfirercs Talig Fum TOl &DM  MOb Fi%b - ]
ToOoS Tamax FUR THL OOW  MOb 44
== Arires Deon - Depn - FRF IFE
5080 Depn - Motor ¥anicie L
MEGCT s R MoT Mg FOT MO LITRRR
b Tegess Caeey MOT MO POT  MEL 3,000 68
saan Az Depa - Deph - Moor Venloe: 437500
AR 7% A 1%

8.2.3.2.2 Summary Posting Journal By Branch

Defe - 1272918

00 24842
IE006 Ce=pe - EquDmET P 28042
008 Smamiates Deon < Deon - FRE i o]
zmom O - F B P " ELLT
=LA Ao iams Sene - Dann - Mome vanos 4 ITEO0
Fo [Deepe - Motor Wesicis r 43THIC

A P86 15 AF86 15

181
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8.2.4

Export Posting Journal

Select Morith End Date

Coat Centes Aert Code Detal

Branch Acct Code Summary

Date:  O4/30/2007 1§

Processing Asset:
Fe=tords processed: ﬁ
Progress status: Ext

Depreciation Tab

This function exports posting journal of a selected month to a comma separated value (csv) file
forintegration with other accounting packages. The posting journal could be sorted by:

Cost Center

Branch

Account Code - Detail

Account Code - Summary

The name for the csv file is "depnjv.csv".

Entry field

Month End Date

Click on the 2% button next to the entry field to open a Month End Date window for selection of

closing date.

Export Journal By Cost Center

Export Journal By Branch

Export Journal By Account Code - Detail
Export Journal By Account Code - Summary

Disposal Tab
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8.2.4.1 Export Journal By Cost Center

“AccountHo” ,"CostCentre™ "Debit” ,“Credit™ “Description™,"Date™
TRLBEE,CADMT U 2EE. 427 8 "Depn - Equipment™ 31/ 0572 008"

25 B0 CADMC,C2E2 . 08T e Depn - F OB FULC31/052 008
RLEAET,UCONT 125, B0, "Depn - F OB P31/ A5/ 2 ARE"
TRLBRZ,CHALT U 1ESEL 087 8" epn - Building™ 31/ 0572008
ELBOT UMALT T A FT T Depn - Computert U0 ES S 2RO
TRSRAYTCHAR™ AR L B2T R Depn — Compubes U310 RS 200
“ERE2 UHART, B3 337,08 "Building” 34005 2004
CESERZ,CPDT, U666 67,0 "Depn - Bullding, 310502 004
TESe88’,PDT,UREY . 88T, U, "Depn - F & FTL,T31/05/2 008"

RS ETCPDT 3000, 08" 8" bepn - Motor Uehicle' 397050 2004"
GOns”  UPDTT, URI3 L33, 07 Equipment ™ i3 05 /2 0B

“HARG", RDHT, T 2ER. 42 Mhccun Depn - Equipn®™, 3170572 008"
“GABE" UADHT T 232 L8 MRccun Depn - FRFTUISES 2004
“HBBL" UCONT, 0, RE 67, " Accum Depn - Compute™ 3170572 008"
“HAEE", CONT, PR 33T, " Accum Depn - FEFT,TR1/0552 008"
OOl UHALY O 2508t UAccum Depn - Bldgt, td S eh S ant
HOnETUHATY I, T1AN 1T CRecun Depn - Compute” 310052000
CLABR", UHARY,UE,EEE .33 "Conputer™ 3005 2 004"

“HOBET CHARY 0,30 82 “Accun Depn - Compute 34052004
CRSEIET,CPOT, A, U833 .33, "Depn - Motor Ushicle®™,"31/05/2084
CLABST UPDTY,EEEE L 33 "Equipment ™ B /@5 S 2008

GamET UPDTT 0 666 67 URACccun Depn - Bldg™ 310552 008
“HARR",CPOTY, A ,2RLTET " ACCum Depn - FREFT,TA1/05/2 008"
“HE18" DT, R E0E. B8 "Accum Depn - Hotor®™ 3470572088

Sample of Export Journal By Cost Center csv file.

8.2.4.2 Export Journal By Branch

“AccountHo™ , “Branch™ ,“bebit" ,"Credit"” “Description™ ,"“bate”
FREEAYT CAETT URRE LSRN Y "Depn - Conputer® V31705 F B06"
rELEAET CCHECUSE .33, e Depn - F OB P, U105/ 2008

r2LE0sT CCHET 1T L6T e Depn - Computert U3 05 2006

MRS E0ET CCHEET  UEEY 6T 0 epn - F OB OFUUI1S0G/Z2008

U BEGT UHER2T R 39,0 EquipRent U3/ @ 2008

CEREERET KT BRI L6, R Depn - Budlding”, 10052004
RSEAET ,CHEDT,USA84C, AT "Depn - F OB OFT,UA/05 200"
MCEBEZT,UHEAT  UREE A3 e Building™ A1 /05 S 200s

r2EAes” UHE T, 260627 0" "Depn - Equipment™ 31/ 0572 Doy"
ESA0ET UTHE T 25083 0 S Depn - F OB P UI1 S 052008
PUEEETET CUHE U000, 00 0 Depn - Hotor Uehicle,ttE1005 02 a0y
CHEBE T A2 52 Accum Depn - Compute®, V3478552008
EBEET,UHET R UER 23T, "Accum Depn - FEFT U315/ 2000
rRLETe R, ettt B3aL3aT,"Depn - Metor Ushicle® 317052804
M R@sT,UH02T U U833 30 " Equipnentt U3/ 05 02 DAs

MG REET TR 11 6T Roccum Depn - Compute® 310052 00N
CHREETCTHE2™ U U20.83  "Accum Depn - FRFT U310 72080
EHBET AT I UEEE. 28", " Conputer™ IS BS S 2 0K

FEBEET AT UE CRIRA 6T CAccum Depn - Bldg™, 31005/ 2008
HEaET UHERT R 26 .67 YAccum Depn - Compube® 31005/ 2065
UG REET,CH0DT Ut U2 T CAccum Depn - FEFT UI1005 /2005

M6 B@G  THIA U 260,42 hccum Depn - Equipett, 3450552080
THBEET THET T 25083 Rococum Depn - FRFTT U3 ABSS 200
CEETETUHET R R0e. 88" "Accun Depn - Motor®, 310050208

Sample of Export Journal By Branch csv file.
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8.2.4.3 Export Journal By Account Code - Detail

8.24.4

“AccountHo” “CostCenter”,"Debit” ,"Credit® "Description” , “Date"
ELEA2T,UHATT, ", 250,807, 87, S8R0 Depn - Building™,"31/05/2 004"
“25e02C CPDTY, N 66067 8 FOABE Depn - Building™,"39/0502 008"
ELRANT CUHART VS 6B ,UETUCCORZ Depn - Computert 31,0502 D06
T2LE0Y, UHARY 111678 U EARS Depn - Computer® 390052004
TEALOONT UHALY 1R T e JER Depn - Computert 31 052000
TRLRELT, UHARY V166677, V8" "HAEE Depn - Computer® 31005/ 2004
250060, CADHY 60420 V8" UPABES Depn - Equipment’ 9400502 00t
ELReat,UPLTT ,UE3D L33, U8 ARG Depn - F & FU L3105 2005
T2LB08,CCONT,RGLATT U UPEABY Depn - F & FULU31S05/ 2008
2LoOEt UADKET U2 25T U UFoRDE Depn F & F" "31/705/2008"
T2LRe8”,UPDTY,VELD2T,VAY,"FRBET Depn - F OB P3N/ 0572BEY
“2SE0EC, CCONY, R B0 e U Toe Depn - F & FU V310572008
E2LAEET ,UCONT R LTETL,UEC,UCENAEE Depn - F & FU U317 052005
T2LB08, CCOHT, 1S 58T e "BBENY Depn - F & FU V31052008
2Lnoat vUPoTe  v2RLE3T et U ORe Depn F B F™, 2170572004
C2hEaat, tAbHY U 21e.837 8" U TaEE Depn - F & FY V31052005
CESE A CPDTY NS 000887 08 C'Uess Depn - Hotor Uehicle 310052084
C R UHART A3 227, U, CANBY Bui 1l:|1.|'|g" Mk P el
“LOBG" UPDTT RS 33T U, ABET Equipnent' 30002 000"
Bl N i | iy [P i1 T | Motor Uehicle® , "31/05/20048"
ARyt U En U BAE .33, "Conputer” V31 BG5S 2 0"
g, I 39  CEquipment® 31 S 05/ 2004

' VR, P667, Rccun Depn - BLAQT 317052004
LR UG LB MAccun Depn - Compute™ 317052 004"

BT, U260 M2, "Recun Depn = Equipm”, T3 0577 00y
@, 3516 hccun Depn - FEFT A1/ 0572088
LR, 080, 807 “Accum Depn - Hotor® 31005 02 004"

Sample of Export Journal By Account Code - Detail csv file

Export Journal By Account Code - Summary

“AccountHo" ,“CostCenter” ,"Debit" ,"Credit" ,"Description” ,"Date"
CEEAEZT, a2 916,677, 8" ,"Depn - Building™,”31/05/2 004"
v2LnET T RS 19T " Depn - Computer®, 31052 00T
CEEAR6T ", 260427, "8, "Depn - Equipnent’,”31/05 /2004
C2LAEET YT IR, MDepn - F OB OV BE /2008
"25e18r ", "3, 088, 00” @ ,"Depn - Hotor Uehicle™,'31/85/2084"
CGRRZT, L UE3E 33T, Building U305/ 2 00"

TCARs", ", "833 .33, 8", "Equipnent'’ 31 /05 /2 008"
“2neiet, et B33 .33, "Depn - Motor Uehicle™,"31/085/2004"
Ay, et U833 .33 "Computer” 31705/ 2 008"

“Seast, et B33.33, Equipment®t, 31/ 05 2008

CE@E2t et h2 916 67" " hccum Depn - Bldg"™,"31/05/2004"
“eaays et UG LB6T "Accun Depn - Compute’™,*31/05 /2004
THaEG™ et 26082 "Accun Depn - Equipm™, T3t/ 85,2 0By
“eaags et A% 16" "Accun Depn - FRFT, U305/ 20848
CEe1et™ et L, 000, 08 "Accun Depn - Hotor™,"341/70572 004"

Sample of Export Journal By Account Code - Summary csv file
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8.2.4.5 Disposal Page

Depreciation Disposal |
Salect Mankh End Dete

Date: 04/30/2007 |13

| Branch
Processing Aset: f""&"""‘
Records processed: 1
Progress status: E_ Bt 3

Disposal Tab

This function exports disposal posting journal of a selected month to a comma separated value
(csv) file for integration with other accounting packages. The posting journal could be sorted by:

Cost Center
Branch

The name for the csv file is "dispjv.csv".
Entry field

Month End Date

Click on the [ button next to the entry field to open a Month End Date window for selection of
closing date.

Export Disposal Journal By Cost Center
Export Disposal Journal By Branch

Depreciation Tab

8.2.4.5.1 Export Disposal Journal By Cost Center

‘HecountHe® CCostCentre” “bebit” “Credit® “Description® “Date”
"EHHH“,“HHH“,"I","EE{B. B@" "Disposal - ASset Ho: CAOS Sold cOBS™,"137068/2 004
“EEO4” UHART, CADS T, U FT, "Disposal - Asset Ho: CO@S Sold co0s™ 1370872004
102 UHART U300, 007 8 "Disposal - Asset Ho: COO5 Sold cOEST,U13/08/2084
20T AR, 2 220,997, 0 UPisposal - Asset Mo CORS Sold c@@st 1370872004
CSRRGT PRI, UE, 1 BRBRA. B0 CPisposal - Asset No: ABET Sold a@@rc IO/ 0ES200s"
CHARG" , CPRT, T UeGE 66,8, " Disposal - Asset Ho: 887 Sold aB@7, U208 200N
CataEt, tPRTe, IS anee . ot 0 hisposal - Assel Ho: ADBT Sold a@arv,tt oy eBS2onn"
123097 CPOT 0 U5 666 . 66" Disposal - AsSet Mo: ARET Sold a@o?e,ZR/OBS2a04"
CSEN0T L UPRTT R BTS00 A0 "Pisposal - Asset Ho: HOBRI Sales MOOBIT, 72870872084
CAmeT PRI, CRESH, BT 8, "Disposal - Asset Ho: MAOE3 Sales MOAOET,UZES08S2004
AL UFDT, eSS 00. 867, 0", Disposal - Asset Hoo HOBBE3 Sales HOOED, 28708520084
C1230aT CPOTYLTET, VU 1G,258. B CDispasal - RAssel Ho: HBAA2 Sales WOBEZC,CRESBRSZA0ET
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Sample of Export Disposal Journal By Cost Center csv file.

8.2.4.5.2 Export Disposal Journal By Branch

"AccountHo™  “Branch”,Pebit” ,"Credit”,"Description”,Date™
@, 5560, 08 “Disposal - Asset Ho: COO5 Sold cA@5", 13708/ 200"
' isposal - Asset Ho: CAES Sold cB8s” 1370872004
ispnsal - fsset Mo: CAAS Sold c@As" 13708/ 200"
LJhisposal - Asset Ho: CRAS Sold c@@%™ 137082 aay
Lhisposal - Assel Ho: ARAY Sold abdFc,ctof eR/S2aeue
. isposal Asset Ho: AGD? Sold a@@7F™ . "2a/08/2005"
ezt UHE 15 ee00. a0 0 "pisposal Asset Ho: ARAT Sold abBF™ 20/ 082004
tq2anaT, ezt e 51 66666 "Disposal - Asset Mo: ABDT Sold aB@F 20/ 08S2084"
CEE T, CHE e R FSE0. B8 " Disposal - Asset Ho: HOBBB3 Sales HBBOET,UCZHS0ES 2884
ChH AT, CHE T RS B, VR UDisposal - Asset Mo: MOBE3 Sales HOBRET 28087208
CA1EFY  CHEPRE AR, BR T8 T Dhisposal - Asset Ho: HBBAE Sales HABAR3T V2RS0T BANT
C12ARET UHETT T 16 L 258 BET  UDisposal - Asset Ho: HAAR3 Sales MOBEZ, IR ARF2 004

Sample of Export Disposal Journal By Branch csv file

8.2.5 Depreciation Report

AssetNo |acrount Code | Type | Categary | Cost Center | Branch |

Select Month End Date [

Date  D4/30/2007 0§ .
= gummary Rpt ]

prtnorgescureney B3 ]

Detoided Rpt ]

Entry field

Month End Date

Click on the [ button next to the entry field to open a Month End Date window for selection of
closing date

Types of Report

Depreciation Report By Asset No
Depreciation Report By Account Code
Depreciation Report By Type
Depreciation Report By Category
Depreciation Report By Cost Center

In addition, you have a choice to print a detailed or summary report. Click on the desired button
to begin printing.

See samples:
Detailed Depreciation Report By Cost Center
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Summary Depreciation Report By Cost Center

8.2.5.1 Detailed Depreciation Report By Cost Centre

Detailed Depreciation Report By Cost Center
For Morkh Erdsd: (093012001 Dsbs :  DE{24/2002
Descripkion 3 Cab CChr PurDaba
ADM Adrministration
Foooz Exscutroe Table FUR TO1  ADM  O&[1E)1958 1 2,680.00 21.25
POODE Prulip Mobile Phores EQF MOS  ADM L1 0% 1957 1 8,500,00 Lrr.oe
ToooL Tazia 4 Daskiop Personal Computer QoM 4 ADM 0LJL42000 1 2,500 &2 ,46
sub-Tatal 13, 436,00 40019
Com Conference
BOO0ZE Basl Exscutive Char FUR COn COW LD 061957 15 5,250,000 762
Booi 1 Basl Exvecutive Char FUR OO0 CON  LLJO819sF ] 1,780.00 14,58
PODOH Philips Kepphione EQF T3 COWN 09081995 1 1,850,00 26,67
Tooe Tables FUR 01 CON DLJIV19%6 15 5, 100,00 #0,00
Subi-Tatal 13, 8950000 a8.87T
AL FMadnkEnance
S0001 Shaoo Lok 1313, Dowrkown BUD BO1 WAL LOJOGY1902 1 FE0,000.00 1,250.00
Sub-Total TR0, 000000 1250000
Sample of Detailed Depreciation Report By Cost Center
8.2.5.2 Summary Depreciation Report By Cost Centre
Summary Depreciation Report By Cost Center
For Month Ended: 0373002001 Dugte 1 OS24 2002
Drescripbon L D Asiourk
ADM Adrrinistration 13,433.00 240.79
CON Conference 13,950.00 BELAT
el Mantenance T50,000.00 1, 280000
AR Marksting 164,559,000 Z,464.65
POT Production 25, 197,850.00 44, 565,50
Gramd Tatal 26,130, 797.00 48, 733,90

Sample of Summary Depreciation Report By Cost Center
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8.2.6 Asset Disposal Posting Journal Menu

Month End Processing

Print Posting Journal ]

Export Pasting Journal

Depreciston Report

Print Asset Dispasal Pesting lournal L Asgset Disposal Posting Journal

Agset Disposal Posting Journal By Branch

8.2.6.1 Asset Disposal Posting Journal

Select Duration

— w4 Brint ]
Fram: 12f01/2316 i,
Te: 1y e 59 Exit |

Print in Criginal Currency

Entry fields

From (Date)
Click on the [ button next to the entry field to open a calendar for selection of date

To (Date)
Click on the [ button next to the entry field to open a calendar for selection of date

Note: Date value in "From" field cannot be greater than "To" field
Select the desired combination and click the Print Report button to begin printing.

See Asset Disposal Posting Journal Report
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8.2.6.1.1 Asset Disposal Posting Journal Report

189

Assel Disposal Posting Journal

For Period: 080172998 bo 08232002 Drak= :  DE2442002

fssetho  Account hio Diescription

o Personal Computer - Acer Notebook  05/07/2002  RC 123456

302 Bank - Proceeds on Disposal 4,050.00
5004 Computer 15, 500,00
EOCH Accumulate Depn - Computer 11,821.76
1303 Frofit | (Lose) On Cispossl 3776
15,8717 15,871.78
0s/07/2002
1587176 1567176

Sample Asset Disposal Posting Journal

8.2.6.2 Asset Disposal Posting Journal By Branch

== Err—
Print
Fon:  HETENE MO -
Ta: upEYoE £ Ext
Select Branch
Bramch :  MO] ey
| Print im Original Currency

8.2.6.2.1 Asset Disposal Posting Journal By Branch Report

Asset Disposal Posting Journal By Branch

For Pevint 12041998 o 11704 Bermnch : ¥ Dt - 12ZNNNE

(= t] Fersonsl Computes - ACET 4,90/ 2004 Ropts LERE5E hal
s Berix - Procescs on Disposal 500000
T [~ -5 g e b ]
-] Ao Do - Comoum iiAan
i} Profe | [Leet) On Despes NN
1550000 o e ]
000 T
U 0D 1E Mm@
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8.3 Year End
8.3.1 Year End Menu

Month End ¥

Assek Disposal Report

Purge Scrapped)Disposed Assets
Year End Processing

Year End Processing is to be performed at the end of each financial year. Prior to this process, all
month end processing must be completed for the 12 periods of the financial year. Click on the
Year End Menu opens up a sub-menu with the following menu items:

Asset Disposal Report - Print a hard copy of asset disposal report
Purge Scrapped/Disposed Assets - Purge or remove disposed/scrapped assets
Year End Processing - Performs all year end calculations of depreciation and capital allowances

8.3.2 Asset Disposal Report

Asset Mo |I.‘.rsp-:|5aII:la.1Je|

Sedect Duration Select Asset Mo
|_ 4 Erint Report
From  12/01/19%% 1) From  ADO4 5% '
. 9 et
Ta 12/342014 {8 To Y0Os L

Print in Original Currency

Entry fields
Asset No Tab

From

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection

To

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection
Date Tab

From
Click on the [ button next to the entry field to open a calendar for selection of date
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To
Click on the [ button next to the entry field to open a calendar for selection of date

Note: Value in "From" field cannot be greater than "To" field
Types of Report

Asset Disposal Report By Asset No

Asset Disposal Report By Date

Select the desired combination and click the Print Report button to begin printing.

Since all assets, which have been sold or scrapped, will be removed from the system after the
Year End Processing, a hard copy of asset disposal report must be printed for record.

See Asset Disposal Report By Asset No

8.3.2.1 Asset Disposal Report By Asset No

Asset Disposal Report By Asset No

Print From : BOOD2 ko 2001 Period OB0LJ1998 o O823/2002 Dst= 1 0B[24/2002
Assetho  Descriphion Qty  PurDakaf PurFrice | AogurmDepn |
Disposalld Tax Waua BeeoumiCh
e Parsonal Compuber - Acer Noteboo (O T T B 15,500.00 11,821.7% +, 050,00 3TL.Ta
05072002 15,500.00 10,075, 16 #,0E0,00 -1,374.B4

Sample Asset Disposal Report By Asset No
8.3.3 Purge Scrapped /Disposed Assets

The system i about to perform the Purging of disposed,
scrapped assets. Those assets with disposal dates prior
to the date specified below will be permanently removed
from the systermn. All other related files will also be deleted

Caution 1l  simultaneously.
Make sure you back up your data before procesd.

et DepedSompeidmetpte | B %]

12/31/2008 [78) —
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Entry field

Purge Disposed/Scrapped Assets Up To (Date)
Click on the [ button next to the entry field to open a calendar for selection of date

g Post

Click this button to proceed with the Purge Disposed/Scrapped Assets Process.

Note: Before proceed with the Purge Disposed/Scrapped Assets Process, please ensure you have
already made a backup copy of your data.

All assets that were disposed off under the Asset Disposal function remain in the asset database
until they are purged during the Year End Processing. Depending on individual's preference, the
system is flexible enough to allow you to purge disposed assets up to a specific date. If there is
plenty of space in the hard disk, it may be useful to keep the disposal records in the system for
easy reference.

8.3.4 Year End Processing

The system is about to perform the Year End Process
-}j which involves the updating of current, year-to-date
_.H.—-" and accummulated depreciation [ capital allowances
of all assets. The process also initializes all asset

Caution 1! records for new finandal year.
Make sure you back up your data before procead.

] post

Yegr End Date 13)31/200 70
Exit l

Entry field

Last Year End

When this field is selected, last year end date is automatically displayed. Press Tab key to
confirm

or

Click on the [ button next to the entry field to open a Month End Dates window for selection of
closing date

Note: Year End Processing is to be performed at the end of each financial year. Prior to this
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process, all month end processing must be completed for the 12 periods of the financial year and
their status are set to "closed".

g Post

Click this button to proceed with the Month End Process.

Note: Before proceed with the Year End Processing, please ensure you have already made a
backup copy of your data.
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9 Utilities

9.1 Utilities Menu

Data Repair

Drata Inkegrity Chedck
Database Scanner
Das Prampk

Password Maintenance ¥

Utilities Menu enables you to perform simple Data Recovery function in the event of data
corruption, perform Data Integrity Check and exit to DOS prompt temporary. Click the Utilities
Menu to open up a sub-menu with the following items:

Data Repair - Repairs corrupted data

Data Integrity Check - Checks the integrity of related files

Database Scanner - Scan, edit, mass update, export tables and more...

DOS Prompt - Exits to DOS prompt

Password Maintenance - Changes master password and sets attributes for user accessibility

9.2 Data Repair

The Fixed Asset Pro 2006 database file system is designed to automatically repair most errors.
However, if a database file is physically damaged during a system malfunction, the Data Repair
Utility can recover the undamaged portions of your data. The Data Repair Utility reads the
damaged file and writes the recovered records to a new file. It uses the information stored in the
file's header and scans the file recovering damaged portions.

Note: The Data Repair Utility is an emergency repair tool and should not be used on a regular
basis. Use it only when a file has been damaged.

Data Repair Procedures

1. Start the utility by DOUBLE-CLICKING on the Data Repair menu under the Utilities Group. The
Top Speed Database Recovery Utility dialog appears. The utility consists of two wizard dialogs.
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Source [file bo recover)

Filename: || Browse..

Password: |

Destination [result file]

Filenarne: | Browsze. .

Password: |

| Help [ Mests l | Cancel |

2. Inthe Source (file to recover) section, specify the file name or press the Browse button to
select it from a standard file open dialog.

3. If the file has a password, type it in the Password entry box. If the database file contains
multiple tables (data files), each table must have the same password.

4. Optionally, in the Destination (result file) section, specify the file name for the target file or
press the Browse button to select it from a standard file open dialog. By default the .TPR
extension is added to the source file name. This parameter is optional. If omitted, the original
(source file) is overwritten and a backup file is created. The source file is renamed to
filename.TPx, where x is automatically incremented from 1to 9 each time a new file is created. If
all nine numbers are used, any subsequent files created are given the extension .TPS and are
overwritten.

5. If the resultfile is to have a different password, type it in the Password entry box. If omitted,
the password is removed.

6. Pressthe Next button. The second wizard dialog for the Data Repair Utility appears. Follow
the online instruction to recover the data.
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9.3 Data Integrity Check

—ﬂ The system is about to perform the Data Integrity
|_" Check. This procedure dhecks the defailed entries
W of depreciation and capital allowances of each

asset against the accummulated balances in the
Laution W fyeq asset register.

Processing Asset No
Deprecabon  Cap. Alowance E Chedc Data i
Agset Register
Detailed Sche :
o4 Beport |
Total ra. of records processed = o
Tatal rumber of errors : . - |

Itis advisable to perform this routine check as often as possible to determine whether the data
especially the depreciation and capital allowances from the different data files are agreeing with
one another. Completion time is very much dependent on the hardware and the volume of
records in the database.

Click the 'Proceed' button to begin checking. The result of the check will be displayed in the Data
Integrity Check Result.

9.4 Data Integrity Check Result

Waming £
There were enors detected duning the integrity check
Please click the Report Button ta print the Yariance Report,
I L The neid stap is ta rr!anual_p _Edil the assat register balances
of detailed depreciation/capital allowance scheduss You can

do 20 via the Edit Depreciation or Edit Capital Allowance
under the Azsets pull-down mer.
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El The system is about to perform the Deta Inteqgrity
b Chadk. This procedure chedks the detailed entries
\.%f of depreciation and capital allowances of each

assat pgainst the sccummulated balances in the

Laution Bl fued assat reqgister.

Processing Asset Na : PO005
Depreciaion  Cap. Alowance Check Data
Asset Register 5 595.96 B 33332
Detailed Sohe & 9,595.96 B 33332 =
Total mo. of records processed = 26
Total rumber of emars 2 —
Cuata inbegrity check complebed

There are 2 =mors out of 26 records

If there are errors detected as above, Click the 'Report' button to print the Data Integrity Check
Variance Report.

9.5 Data Integrity Check Variance Report

Data Integrity Check Variance Report
Daer ! CAIL Y
Depraciation Capital Alswanos

Asset Mo  Description Ragister Bchwscuibe Vartanos Rongiister Bohwdule Vartanos
0001 Bancue! Chairs 76954 76983 005 110554 1.106.83 005
B0 Banqued Chairs 1aMar 1824083 [l ] 2784 a7 278483 [l ]
B0 Bancue! Chairs 7378 raa =007 BE7.Th BE7.A2 =007
B Banqued Chairs 9825 8a.32 =007 13825 1332 =007
Bl012 Bancue! Chairs 67373 G761 a1z Ba7.7a BET 61 a1z
B3 Banqued Chairs 7475 Graal =007 BE7. 75 OE7.A2 =007
o Tkt 4002 53998 o 1,657.44 1,657.52 =004
TOa Tahek GE0.01 G005 =004 1104549 110495 4T

A list of assets with errors are displayed as above. The next step to go to the Edit Depreciation or
Edit Capital Allowances under the Assets Menu to edit the records.
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9.6 Database Scanner

'S5 TopSpesd Dutabase Scanmer (C\fag 7001 Ficed Asiat Pro SPAsset. TPS) =-| ]
File Eda VYew Column Hslp
= & + a4 = In e
Fieaz Mo | Azt | Daseriphion | Abbeay | Typs | Calegoty | Baanch | Localin | Costelr | Pevp | Inds | Subobgeect | Vi | Model | Seasl | Pudas ||«
I M0 | Topcla Taxi Tegot  |[MOT |V Em  |FAC MAR MO0 MMM U [C20 | Chas A04/2004
3 FO00Z  |Ewwcufve T{Execu |FUR (T £O3 |TEM DM Tom Hos20m
A FOD EQP (TO3 £ |FAC FOT COO | ED) 345 KSOTS 272000
SCO0Z  |Fermnsl CorPeso  |COM (T4 a0 M&R POOOCOOON (COCCC  |CO00 | F380 <1 2154008/ 2006
B WIS  |Epvasaki MiKawvas MOT MO3 M1 FOT MDODIOON | MMbB | L0 | GT 20 W20 2003
7|FO00Y  |Faloon'wWak Faco  |EQF (TOG kD3 FOT T |23 a2
B MM |LeFunMouls Ay (MOT (MO4 50 FOT MOCODOOO] (MMMMM | HON E20 (123 J06/2005
3 FIDE  |Phiip Mobls | P EQP |M05 kD3 ADM AN (2P 12 05212311 157
10 P00 | Philips E ek Pri EQP |TD3 kD3 CON MO | Lasmule 5451 2000661 230
0 T | Tables Tsble (FUR |TDN M CON T | Dwal12 A 003
1200002 |BselExecutiBaed  |FUR (DY Al F COH TOO  |C124 A1
125000  |Shoplot13Shop |EUD (B A E] DF] (L MO 7 shosey
14 FOO04  |Factorp - MadFacto  |BUD |FOH kD2 (FAC FOT i
15 00071 |BoelExvecutiBael  |FUR |0 K |DEF CON Cizd Fid r00s
16 DO | Ded Divems{ Dl |COM (T4 oz |EIT MAR  |POICBDOOSIN  |S9610 Dumers| BA0EERAN /2005
1710000 | TAGE 4 DedTABG |COM |CD4 Koz |FaC A0M  |E3MPETES (890 TAGG ¢ APEATENN /2004
18 CO0% | Copag Pes{ Compa |COM (S04 e |EI MAR  1ZMSENSN 153 1200 B2 S0
13 4004 . |EoP |am KO3 |BRNIZE MAR Tom HE2008
20 8005 EQP (Al KL |FAC FOT U Y007
21 apar EGF (A2 B |EIT FOT o yos007
22 LG COM (T4 a DFF A Lo o rond) ||
23 NG COM | CH A DFF MAR HM #N0 E
M V006 | Towoha Cami|Towo!  MOT (MO MO1  |FAC FOT W HOR2007 | s
Z P9 |Fing Cabire|Fin  FUR |CD2 EDZ  |DFF FOT A POC2004 1)
2 T3 |Corference |Conds  |FUR (TDI M1 |DFF ADM Ao 00
T PG |Phoipcopy MPRots  (EQP |0 M1 DFF ADM ADNY  [emecy | GEISEZANAM L=
L) ] -
Locatoe | ¥omhom
+ FAegond Humber
Dy Pecord Number |ﬁ5:tl'\-t“lle|r‘.‘-l"-’l-"LLJ.'l:t'| |¢.55L|-1h':u-|-=-u.ﬂ'1'l—t--'-|~u ASSETVERILASSE THOKEY | ASSETVERRIACOUEITIONSE THODIE Y -

A powerful utility for user to view, edit, modify, mass update, export all the tablesin the
program.

Caution!

This must be used in extreme caution. Changing of records may adversely affect the integrity of
your data.

9.7 DOS Prompt

M5-DO5S Prompt

Microsoft(R) Windows 98
(C)Copyright Microsoft Corp 1781-1998.

‘assetpro?

Quick exit to DOS prompt. Type 'Exit' and press EnterKey to return to program
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9.8 Password Maintenance

9.8.1 Password Maintenance Menu

(Professional & Enterprise Edition)

Daka Repair
Data Integrity Check,
Das Prampk

Password Maintenance  » Set Level Attribute

Master Passwiord
Qther Passwords

View Active sers
Views User Logon History
Purge User Logan History

Password Maintenance enables you to set password level attribute, change master password as
well as set up passwords for users. This menu is only accessible by user with Master Password.
Password Maintenance Menu consists of:

Set Level Attribute - Sets menu items accessibility for each password level code

Master Password - Changes master password

Other Password - Sets up passwords for users

View Active Users - Displays current logged in users

View User Logon History - Display and print audit trail of users logon and login activities
Purge User Logon History - Remove audit trail of users logon and login activities

9.8.2 Set Level Attribute

(Professional & Enterprise Edition)
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|: (=il

MGM  Management

Add |

[: Delete ]
) Ewt |

Browse Password Level Attributes window

Fields displayed
Code, Description

Sorted by
Code

The accessibility to the system is controlled by the password level code. Each password level
code represents a set of menu attributes set up by user with Master Password. This level code
can then be assigned to other users via Other Password function.

You can add new Level Code information by clicking the 'Add' button or change an existing code
information by clicking the 'Change' button. To delete a level code record, click the 'Delete’
button and click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Adding a new Level Code
Changing the highlighted Level Code
Deleting the highlighted Level Code

9.8.3 Add Level Code

(Professional & Enterprise Edition)
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Recaord will be Added

Lewel Code | Decrription

Fle  |assets | inquiy | Pesiodic Processing | Utiites. | Report | Tooker |
Edit Tables
Edit Type
Edit Cabegory
Edi#t Branch
Edit Location
Edt Cost Center
Edit Verdor
Edét Month End Date
Edit Chart OF Accounts

Edit Tax Category
Edit Foreign Currency

Glabal Uipdate
Edit Co. [ 5=t Preference .

Fie bmport
File Export

Each tab contains all menu items available under the respective main menu headings in the form
of check boxes. A 'checked'box means that users who are assigned with this level code have the
right of access to this particularitem concerned. Proceed to other tabs and set the option
accordingly.

Level Code Field: Enter any three alpha-numeric characters. 'XXX'is a reserved system code.

As for the Toolbar tab, all quick access icons are listed in the form of flat buttons. Click on the icon
depresses the button and this denotes selection. The Toolbar tab is appended below:

Record will be Added
Level Code | Descripbion

File Asie*.s|]m:-.r:r Feriadic Processing |JI:--Les |Rep¢wt Tankar |

D) add Asset ¥ Add Repair [2€] erint ft=part Ta B
IRy Add value B add software ™. Report Generator

™ add Transfer o Query By Example B = onos
Wt Add T By Location == View Vendors J Rlepsr Damaged Dats

) 2dd Depossl

% add Mant. Contract

B Frint Standard Reports

¥ Print Asset Tag

o) Dt Integrity Chesdc

m Password Mantenance

Password Maintenance menu is disabled and denied access to all users except for user with

master password.

G s

Click "Save" button to save record

E:] Exit
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9.8.4 Change Level Code

(Professional & Enterprise Edition)

Record will be Changed

Lewel Code  [EE Descripbon  Mariageserit

Fle  |assets | noury | Periodic Processing | utites | Report | Tooker |

Edit Tables
Bt Trype | Fie bmport Global Updste
Exdit Cabegory | File Export ¥ Edit Co. [ Set Preferenoes .
Edit Branch
Edit Localion
Edit Cost Center
Edit Viendor
Edit Monith End Dake
Edit Chart OF Accounts
Edit Tax Category
Edit Foreign Currency

3 soee <

Edit the record and click 'Save' button to save the record
9.8.5 Delete Level Code

(Professional & Enterprise Edition)

'9' e pou gune pou want 1o delete the highbghbed recond?

Yes 1 Ho

Select 'Yes' to delete the highlighted record or 'No' to cancel your action.

9.8.6 Master Password

(Professional & Enterprise Edition)
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. Change Master Level
G;? Attrbute

Current Password |
Mew Master Password

Re-enter Mew Password

gave B4 Ext

Entry fields

Current Password
12 alpha-numeric characters, normal

New Master Password
12 alpha-numeric characters, normal

Re-enter New Password
12 alpha-numeric characters, normal

Note: Password is case sensitive. The new master password will be effected when you next start
the program. Itis recommended that you should change the initial master password that shipped
with the new purchase. Only user with master password is allowed to access.

After entering all fields, click the 'Save' button to save the change. The new master password will
be effected when you next start the program.

Change Master Level Attribute

Click on this button opens the level code attributes of Master password. This function allows
holder of master password to set or change the attributes of level code '0'. During the upgrade of
newer version, there could be some new menu items added to the system. Holder of master
password can, through this function reset the accessibility to the new menu items.

9.8.7 Other Passwords

(Professional & Enterprise Edition)
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Rick MM

ccfl CLK

ccf2 MGM

ccf3 CLK

ccf4 CLK i |

ccf5 CLK &3 add |
|E Change
&) Delete

¥ b |ﬁ Exit

Browse Other Passwords window

Fields displayed
User ID, Code, Password

Sorted by
User ID Code

User can add new user information by clicking the 'Add' button or change an existing user
information by clicking the 'Change' button. To delete a user record, click the 'Delete' button and
click 'Yes' to confirm deletion. To exit without changes, click the 'Exit' button.

Add a new User
Change the highlighted User
Delete the highlighted User

9.8.8 Add A New User

(Professional & Enterprise Edition)

Record will be Added
Code
Access Level ey
Password

save £ Ext
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Entry fields

UserID
15 alpha-numeric characters, normal

Level Group

3 alpha-numeric characters, normal. Alternatively, click onthe “* button next to the entry field
to display a list for selection

Password
15 alpha-numeric characters, normal

Note: User ID and password are case sensitive.

Set Level Attribute
See

9.8.9 Change An Existing User

(Professional & Enterprise Edition)

Record will be Changed

Code CCF
Access Level Ok £
Password ccf
& seve <
Edit fields

UserID
15 alpha-numeric characters, normal

Level Group

3 alpha-numeric characters, normal. Alternatively, click onthe “* button next to the entry field
to display a list for selection

Password
15 alpha-numeric characters, normal

Note: User ID and password are case sensitive.
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Enter changes and Click 'Save' button to save the record
9.8.10 Delete An Existing User

(Professional & Enterprise Edition)

e Mare wou sure pou warnk 1o delete the highbghted record?

Ter | Ho

Select 'Yes'to delete the highlighted record or 'No' to cancel your action.

9.8.11 View Active Users

(Professional & Enterprise Edition)

User ID: Master [PE Exit

Browse Active Users window

Fields displayed
User ID, Level, Date, Time

Sorted by
User ID Code

This window displays a listing of all active users who are currently logged on to the system. lItis
only accessible by user with Master password.

9.8.12 View User Logon History

(Professional & Enterprise Edition)
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User ID | ngon Date (Descending) |Lu-pm[:l-ul:zvl',.ﬁ5mﬂ1§|}|
................................ Lm-ITITE Lmt DEE LmnIJt -I—ImE -
raTe e B el
8/26/2002 | 23:46:24 |09/25/2002  23:47:23
CICF CLE  09/25/2002 23:48:11  |05/26/2002 23:48:34
Leon MEM  10/25/2001 | 00:3L23 |10/25/2001 00:32:31
Lesom MGM  10/25/2001 09:57:32 | 10/25/2001 10:03:40
Leon MEM  10/27/2001 | 08:2001 [10/27/2001 | 08:21:57
Leon MEM  10/38/2001 10:17:47 | 10/28/2001 10:18:52
Leon MGE4 11102001 Q0:42:30 11710/2001 D0:42:39
Leon MGM  11/10/2001 | 00:43:30 |11/10/2001  00:44:08
Leon MGM  11/10/2001 | 00:46:39  [11/10/2001 | O0:46:47
Leon MEM  02/21/2002 | 08:33:02 [0Z/IL/2002 08:38:14
Leon MEM 04072002 231419 0407/ 2002 23:14:34
Master 0 02042001 | 20404 |10/28/2001 | 23:26:40
Master 0 10/25/2001 | 00:2%:29 |10/25/2001 O0:324
Mazter 0 10/25/2001 00:35:27 | 10/25/2001 00:36:05
Master 0 10/25/001 | 07%:5%14 |10/25/2001  07:53:58
4 o=
i Brint || Est
Browse User Logon History window
Fields displayed
User ID, Level, Logon Date, Logon Time, Logout Date, Logout Time
Sorted by
User ID, Logon Date (Descending), Logon Date (Ascending)
Click the tab handler to view the records sorting sequence as indicated on each tab.
The window allows user with Master password to view the detailed tracking of each system login
by all users. Click the 'Print' button to print User Logon History Report.
Print User Logon History
9.8.13 Print User Logon History

(Professional & Enterprise Edition)

User I0 |L-nu-r-Dabe|

Select Duration Select User 1D
el Brint Be=port
From g From A
Te T‘_ Ta ey lm Ext J
Entry fields
From (User ID)

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



Utilities

209

15 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To (UserID)

15 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

From (Logon Date)
Click on the [ button next to the entry field to open a calendar for selection of date

To (Logon Date)
Click on the [ button next to the entry field to open a calendar for selection of date

Note: Value in "From" field cannot be greater than "To" field
Select the desired combination and click the Print Report button to begin printing.
See samples:

User Logon History By UserlD Report
User Logon History By Logon Date Report

9.8.14 User Logon History By User ID Report

(Professional & Enterprise Edition)

User Logon History By User ID

Prink From : CCF ti Rk
Pericd : 01012002 b OE31 2002 Drake = DE[f24f2002
Lo Dhate Lo Tirne Liosgyonit Crate Licagyon it Tirres

Lean MGM 02212002 B 36:02 0zZjz1/zo02 B:30: 14
Le=an BGM O407 2002 FAHL AL 02002 23:14:34
Lo F=iGM 0818002 L4037 08182002 14:103:08
Lean MGM 12002 14:25:0% 06162002 14:25:58
Mastar ] 01,01 f3002 12:01:39 04 f0d f2002 12:402:52
Mastar Ji] 01042002 112611 01 jD<f2002 11:27:27
Mersber a 01042002 12:12:03 01 jo4j2008 12:12:18

Sample User Logon History By User ID report
9.8.15 User Logon History By Logon Date

(Professional & Enterprise Edition)
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01012002
011042002
01042002
01042002
01042002
[b a2 Trmn ]
01/04/2002
01042002
01042002
01042002
01042002
01/04)2002
01042002
01042002
01jo4f200z2
01042002
0102002
01042002

Logon Date & Tims

12013
11:26:11
12011203
12:16:26
12118
12:35:23
12:43:45
1204542
12:56:14
12:59:31
130520
14;26:08
14:36:59
143042
153030
162502
152311
16: 3042

Period = 01/01/2002  bo ORB/31/2002

Lagout Dats &

0L oL f200E
O Jos 2002
0L o200
O Jos 200
0L o200
il o200
0L Jo-200E
0L o f2 000
DL fo 2002
0L 2002
O 2002
0L Jo 2002
Ol s 2002
O it f200e
0L o z00e
0L 2002
oL o z00E
0L s z002

User Logon History By Date

120252
12727
226
U2 1653
12r3ns
Uiy He -]
12:45:06
B24E35
12:55:30
1300ES
13002
26132
14137143
44048
IS300
[ . 3F.
- He = He ]
16:30:31

Dot 1 OBy 24/ 2002

PEREREEFERERERETEY

Sample User Logon History By Logon Date

9.8.16 Purge User Logon History

(Professional & Enterprise Edition)

Caution Il

The system is about to perform the Purging of user logon
history. Those records with logon dates prior to the
date specified below will be permanently removed from

the system.

Make sure you back up your data before proceed.

2/3y20n [/

& eat

Entry field

Purge User Logon History Up To (Date)

Click on the 2% button next to the entry field to open a calendar for selection of date

E Post

Click this button to proceed with the Purge User Logon History Process.
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Note: Before proceed with the Purge User Logon History Process, please ensure you have
already made a backup copy of your data. This function allows user with Master password
to purge or remove permanently the audit trails no longer required. It is recommended to
purge and clear the historical records that are no longer required periodically. This will
reduce the size of the database and maintain system efficiency.
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10 Report

10.1 Report Menu

Standard Reports
Print Reparts To Excel

Report Generator

Report Menu offers end user with more than 200 thoughtfully designed standard reports. This
wide variety of reports is enough to cater for reporting requirement of most companies. In
addition, Report Generator allows end user to create ad hoc reports for any specific reporting
need.

e Standard Reports - more than 200 pre-designed reports to be exact.

® Print Reports To Excel - Print Standard Reports to Microsoft Excel

e Report Generator - A powerful and flexible report generator for ad hoc reporting. Only
available in Enterprise version.

Please see:
Report Destination

10.2 Report Destination

I\ Select an Output

HML FI:IF
i uhlz < ¥

XML HTHML

|H“" ak. ||x Catcel |

Report Destination window
There are 4 outputs you can send your report to:

Destination Printer
Destination XML
Destination PDF
Destination HTML
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10.3 Destination Printer

File View Zoom

IE: i [_‘] Page: [1 3 Acoss [1 5 Down: [1 3 Zgom: [Tile pages [=]

|Page1ai1 |Zom: Tie Pages

Print this report
Exit without printing report

Zoom in on a page of the report

Report Preview Menu

File

Pages ko Prink...

Prink
Save As..,

Exit

Pages to Print...

Pages to Frint: r!
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Enter the number of pages to print. By default, a full report will be printed.

Print

Send report to printer.

Save As...

When selected, the window below appears.

&' Select an Qutput [z|
FOF o

<3 Kiohe <
HhiL PDF

HThL

|“ ak. | [8 Catcel ]

You have a choice to save the report in one of the following formats:

1. XML
2. PDF
3. HTML

View
Mext Pagels)

Jurnp ko a page

Change Display

Jump to a page

Eage: | ol o | Cancel:

Select & page of the repart

Enter the page number and click 'OK' button

215
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Change Display

Change the Repart Display

Pages Displayed
ACross

Diown

Adjust the Across and Down fields to modify the pages to be displayed.

Zoom

v Tile pages
Page Width
S0%: Zoam
75%: Zoom
100%: Zoom
200%: Zoom
300%: Zoom

Various options to zoom in and out of a report.

10.4 Destination XML

Print

/X Select an Output

5]
:-n:L> FE ‘{j
XML POF HTHL
[“ ak. HX Cancel ]

When the 'OK' button is clicked, the report is sent to the Report Preview. To save the reportin

the selected format, click the printericon.
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= Save as XML File

B Cocuments
More »

Fodders
B Desltop
B standard
Puiblse
& Computer
K wheista (C2)
. fapTOOL

= Hide Felders

C}D o fapT00l » Feced Asset Pro SO

Hame Drate modified

(2 i arnld

File narme asi!tllsttn‘i‘

Type

Save as typee [AML

-

217

The report will be saved in XML format. You can save the report in any folder by making your

changes inthe 'Save in' section. Enter a file name and click the 'Save' button.

10.5 Destination PDF

/& Select an Output

% u

[l
L
Print XML

7 )
e iy

POF HTHML

¥ oK

|| 2 cancel |

When the 'OK' button is clicked, the report is sent to the Report Preview. To save the reportin
the selected format, click the printericon.
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=’ Save POF File [
C/‘;—J o fapT001 » Feed Asset Pro 50 - | é || Szarch I
Mame Date modified Type S
F Cocuments Mo items ratch your seanch
bore »
Fodders w

ent

. fapbaciup w71
1dp|u;mﬂ_x'f 0

. fapresetid w70
fileconvert_vi0

. Foed Asset Pro SO _

File narmez  assethsl ool -
Save as type | POF -
= Hide Folders e [ canca |

The report will be saved in PDF format. You can save the report in any folder by making your
changes in the 'Save in' section. Enter a file name and click the 'Save' button.

10.6 Destination HTML

I\ Select an Output

@ T 129

L]
L
Print XML

(& 0K || Cancel |

When the 'OK' button is clicked, the report is sent to the Report Preview. To save the reportin
the selected format, click the printericon.
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& Save as HTML File E
m | o« fapT001 » Feced Asset Pro SO v | 44| search o
Hame Date medified Type Size
[ Documents Me items makch pour seanch
More »
Fodders W
M Desktop -
‘ Standard
L Public
/& Computer
&, Winvista (C:)
. Fap?DO1 -
File names -
Save as type [H‘Ir-'l .
= Hide Felders [ 5 ] |

The report will be saved in HTML or HTM format. You can save the report in any folder by making
your changes in the 'Save in' section. Enter a file name and click the 'Save' button.

10.7 Standard Reports Menu

Gerersl  Assets  Analymis Report  Mamtenance  Others  Wallpaper  Exit

General Listing == Asset Listing | Analysis Report m

Type Asset Listing FA Sche - Depn Maint. / Repairs Software
i
Category FAS - Depn(Br) Maint. Contract Eq. Assignmernt
Branch AssetTap |  FASche-CA Insurance Capex Budget
“.__ k I-Dm h'?;:;;;“ E FAS - CA(Br) Depn Projection
Cost Center B | Depn Schedule
endor Aszet Image : C.i, Schedule
Chart of Accts Expired Assets I Deferred Tax
Tax Category Acquired Assets Asget Add value

| Fixed Asset Pro

a complete asget Ewﬂgzllfing & managemn ent system
i R

Standard Reports Menu is designed for efficiency and ease of use. In addition to the pulldown
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10.8
108.1

menu, you may also click the shortcut buttons to access directly to the required report. Help tip
appears when mouse pointer is placed over a button.

® General - Prints listing of general files like Type, Category, Location, Cost Center, Vendor and
etc.

® Assets - Asset Listing, Asset Register, Asset Tag, Asset Image and Expired Assets

® Analysis Report - Depreciation and Capital Allowance schedules, Asset Transfer, Disposal and
etc

® Maintenance - Reports on Maintenance & Repairs, Maintenance Contracts and Insurance

e Others Menu - Reports on Software, Equipment Assignment, Capital Expenditures Budget and
Depreciation Projection

* Wallpaper - Utility for end user to change wallpaper for the Standard Reports Menu

Please see:
Report Destination

General

General Menu

Type

Category

Branch

Location

Cost Center
Vendor

Chart of Accounts
Tax Category

The General Menu consists of:

Type

Category
Branch

Location

Cost Center
Vendor

Chart of Accounts
Tax Category
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10.8.2 Type Listing

Asset Type Listing
Cade Crescription
BUL Building
Ciom Computer
EQFP Equipment
FUR Furniture & Fittings
Lo1 Live Stock
MOT hfotar Wehicle
FPLhA FPlant & Machineny

Sample of Asset Type Listing report

10.8.3 Category Listing

‘-:IITEQGW LiStiI’IQ

|I3-:n:|e Crezcription Type
A0 Speakers EQP
ARl Animals Lo

B0 Shops BUL
cod Chairs FUR
coz Cabinet Graen FUR
coz Calculator EQF
co< Computer Hardware cohd
EQP Equipment EQP
[uInh] Saloon Car MaT
gz M achineny EQP
a4 Office Equipment EQP
PO Frinter CoOm
TO4 Table FUR

TO2 Televizian EQP
Wi “Wan MaT

Sample of Category Listing report

221
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10.8.4 Branch Listing

Branch Listing
Caode Dresctription
01 Germany
J01 Jamaica
ko1 Funait
Koz Kalimantan
03 Kenya
[uInh] emphis
PO F akistan
501 Seatle

Sample of Branch Listing report

10.8.5 Location Listing

Lacation Liitil'lg
Code Cesctription
B Building Mo 4
BAN Banquet
FALC Factony
KIT Kitzhen
OFF Office
TEM Temple

Sample of Location Listing report

10.8.6 Cost Centre Listing

Cost Centre LiETiI'IQ
Code Cescription
Al Administration
CON Conference
(L] Maintenance
AR bl artketing
FOT Froduction

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



Report 223

Sample of Cost Center Listing report

10.8.7 Vendor Report

Vendar No | Viendor Name
Select Vendor Mo
4 Detaled Report |
From ; ADD1 £
B Summary Repart |
To:  LODL I |
Ed Ext
Entry fields
Vendor No Tab
From

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To
9alpha-numeric characters, normal. Alternatively click “* to open alist for selection

Vendor Name Tab

From

35 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To
35 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

Note: Value in "From" field cannot be greater than "To" field

Types of Report
Vendor Listing By Vendor No
Vendor Listing By Vendor Name

In addition, user has a choice to print a detailed or summary report. Click on the desired button to
begin printing.

See samples:
Detailed Vendor Report
Summary Vendor Report
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10.8.8 Detailed Vendor Report

Detailed Yendor Listing By Vendor No
Pt Fromm @ AD00 bo UDol
&DOL
Algzandsr Cross [ne Contact ;  Alscarder Crons
#12, white Street TeifFax 1 GS5-115-0021 SE5-11%-0L22
el Sopsr Mobds Phoni: @ 555-115-0123
ey vk Emsl :  seiabeoornss. com
(=) Wl S Wb e e rosE Lo
LA
Coaradle Managamert Lkd Contact 1 Dok Wioo
Livid 20, Eripun: Toasr TelfFax : 3331115585 3531115556
Chowwrbosvn. Hobds Phons © 1X3-111-5557
CThic e Emal @ johneficanch. cony
L% Weh Sbw 1 htpd ey corade  com. my
03
ol B Carrisagl Barhad Contact :  Eraik Abchilsh B Holwasenasd
12, dalsn 55 132 TeliFax 1 GOO-276-5450 SO0-Z54-54ET
Patalng Jaya Mobde Prone @ 6032765458
Zalangor fmal ;  Abdulshiix com

Weeh S ¢ Wt iesanor. com

Sample of Detailed Vendor Listing By Vendor's No
10.8.9 Summary Vendor Report

Summary Vendor Listing By Vendor Nao

Db & 02272000

001 A e Cross I E55-115-0021 SEE-115012E B 11S01EE
Bleareder Cross F12, White Strest, Cantral Sguars, Nawy York, LS

]| Cands Managemant Lid 31115555 Ta-111-3356 I-1115557
Johm Yoo Levwed 79, Empire Tower, Dosnbown, Chicago, USE

o Crcke B Carmaage Barbead AN3-ETe-Sets G-254-5457 BO0-2TE-E458
Encil Abdllsh Ein Mohannmad 12, Xalan 55 1302, Petabng Java, Selangor,

mOOL Mazs Trading Entesprises E03-212-12Z21 BO-Z12-1222 oLz-212-1212
Encilk Maza Torshim M, Jalyn 2,, Taman Mabor, 50000 Kusls Lumpur,

ToO1 Traveders’ Lodge 123-456-THH0 O¥e-THS-4321 OL2-213-1231
M Richard Hairis 22, Pompens Rosd, Florida, LSA,

uooL Unked Compuber Supphes 111-222-337%3 2IZ-33% 1111 ZZ-33F111Z
M Clars Wofey Lok 120, Incustrial Park, Cape Tosn, Soith Alnca,

Sample of Summary Vendor Listing By Vendor's No
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10.8.10 Chart of Accounts

Chart of Accounts
Acct Cade Crescription Type
12303 F/L On Disposal F
25002 Lepn - Building F
25004 Lepn - Computer F
25005 Lepn - Equipment F
250028 Lepn-F &F F
25010 Lepn - MotorWehicle F
25012 Lepn - Plant & F
302 BBEMB - hMain Branch A
5002 Building A
a004 Computer A
5005 Equipment A
s00%8 Furniture & Fittings A

Sample Chart of Accounts report

10.8.11 Tax Category Listing

Tax Cateqgory Listing
Code Description ]Ini‘tial Allowance Rate | Annual Allowance Rate
A Categary A 1500 % 1000 %
B Catagary B 20000 % 1500 %
C Categary C 1200 % 1000 %
n] Category D [ 2000 % 1000 %
E Categary E 1300 % 900 %

Sample Tax Category report

225
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10.9 Assets
10.9.1 Assets Menu

Asset Listing

Asset Register

Asset Tag

Barcode Label (Sheet)
Barcode Label (Roll)
Aszset Image Listing
Expired Assets
Acquired Assets

Reports relating to assets are printed here.

Asset Listing
Asset Register

Asset Tag
Barcode Label (Sheet)

Barcode Label (Roll)
Asset Image Listing

Expired Assets
Acquired Assets

10.9.2 Print Asset Listing

Purchase Date | Index Code | sub Object
Asset No |Tﬂ:|e | Category | Branch |Location | Cost Center |

Select Asset No
.4 DetailedReport |
From: apos ey =
l_& ummary Report J
To: ¥oos ey
D Exit
| Print in Original Currency
AssetGroup: [l [*]
Currency : usD &y Unied States Dosar

Home Currency

Entry fields
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Asset No Tab

From
16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Type Tab

From
4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Category Tab

From
4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Branch Tab

From
6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Location Tab

From
6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From
4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
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To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Purchase Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Index Code Tab

From

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

9alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Sub Object Tab

From

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Asset Listing By Asset No
Asset Listing By Asset Type
Asset Listing By Category
Asset Listing By Branch

Asset Listing By Location
Asset Listing By Cost Center
Asset Listing By Purchase Date
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Asset Listing By Index Code
Asset Listing By Sub Object

In addition, user has a choice to print a detailed or summary report. Click on the desired button to
begin printing.

See samples:

Detailed Asset Listing

Summary Asset Listing

10.9.2.1 Detailed Asset Listing Report

Detailed Asset Listing By Asset No
Print From = G0002 o Z00L Dake : OB{Z22002
Acoet & Descripbon Mcde] | Qusnkky |
Trpe Zenial # )
Tde Eranch Cepnlists
BOD0: Eusat] Excimiiibies e Thains 2124 15 5,250,000
Furmbure b Fithings Cffice 10 0B e 8,250,000
Corferemos Fussit 1000 .00
BOD11 Eism| Exmouties Chair iThairs 124 5 1,750,00
Furnibure B Fittings Cffice: 11J08/1557 1,750.00
Corferenoe Kl 1o.oa 0.00
s Compan Personal Compuber Computer Hardwa 5% 1203 1 &, 560,00
Compuber Echan S2153111 D000 5,550,000
31521 1531 Markaling Kalmantan 250 200,00
e | Dl Drrveennision 4300 Deskiop PC Computer Hardwa  Divension 4300 1 3,999.00
Computer Kikchan Be0BgRIq3 0L o3y eeg 3,099.00
D511 21810 Markebing Kenya 25.00 200,00
FOO01 Faloon Wakis Talkis Telephona et b | 1 F0.00
Equipmert Fackory 10j08/ 1558 50,00
Priedhaction Kenya HeR ] 10,00

Sample report of Detailed Asset Listing By Asset No.
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10.9.2.2 Summary Asset Listing Report

Detailed Asset Listing By Asset No
Prnk From ; BO0OZ o 2001 Ciste ;  OBf22/2002
fgzst & Desoriphion Cat o PurDste Camnbky COepnfsts  Scrap Vashe Funchisoe Brics
BOMZ  Easl Executive Chair FUR D01 OFF 11jnaj1567 15 10U 0.00 5, 250,00
BOOL1 Gl Executivs Chisr FUR O OFF 11 OE[157 5 1000 0.00 1,750.00
005 Compaq Persoral Computer COM C08 KIT 0zf10f200 1 I 200,00 %,540.00
Co001  Dell Dimevesion 4300 Desitop PC CoM Co KIT 010311559 1 S0 200,00 3,99.00
FOi  Faloon Walkis Takas B ToE FAC VOS5 1 1000, .00 0,00
FONZ  Executive Table FUR TOL TEM o&f1af1738 1 10000 100,00 2,650.00
FOODS  Fachory - Ml BUD FOL FAC 11 maiwe 1 200% 0.00 25, 000,000, 00
MOOE  Toyoba Trudk. HOT Wil Fac 04115750 1 2000 000,00 2, 500,00
MOOD?  Easwasakd Motocyde MOT W03 OFF D40aj1959 1 P 5,000.00 B7,500.00
MOCH e Pourn Mountsin Bila HOT Hi4 FAC 62111958 1 OO0 Z,500.00 35,000 00
POMZ  Fhilp Mobde Phons EF HOS OFF 8 EN 1 2500 0.00 8,500.00
POO0E  Phiip Cordiess Phane EQP TO3 FAC L2f1af196s 1 OO0 100, 000, 00 75,000.00
P04 Philips Keyphons EP O OFF DREI 1 AL 50,0 1,850.00
50001 Shop Lok 1313, Dowmnbown BUD: BOL OFF Lafmajisee 1 200 0.00 TE0,000.00
TOON  TAGG 4 Deskbop Personal Computes COM CO FAC 01142000 1 S0 250,00 2,286.00
TOOS  Tables FUR TOL BANIZY 0171001954 15 10000r%, 300,00 100,00
0L Tpper EQF EQF OFF 0znzjzom 1 I 0.00 50,000.00
Grand Tatal

o, of Records 1T

Purcharse Price - 76,174, 297.00

Scrap Valee 20, 0.0

Sample of Summary Asset Listing By Asset No
10.9.3 Print Asset Register

Purchase Date | index code | sub obgect
Asset No |'rm | category |8ranch |Location | Cost center

Select
Aszet No I — I
From:  Ag04 o
-
To: VODE ey

|| Print in Criginal Currency

AssetGroup: Al [w]
Currency : usD 4 United States Dollar
Home Currency
Entry fields
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Asset No Tab

From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Branch Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Location Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
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To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Purchase Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Index Code Tab

From

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Sub Object Tab

From

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Asset Register By Asset No
Asset Register By Asset Type
Asset Register By Category
Asset Register By Branch

Asset Register By Location
Asset Register By Cost Center
Asset Register By Purchase Date
Asset Register By Index Code
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Asset Register By Sub Object

Select the desired combination and click the Print Report button to begin printing.

See samples: Fixed Asset Register By Asset No

10.9.3.1 Fixed Asset Register Report

Fixed Asset Register

Print From ;. DO bo Z0] Date ; OO/22 2002

TAGG 4 Deskiop Personal Compiiter TOOO1

Tvpe 1 Compuber Sub Obdect . B50 Wendor | [l

Cabegory | Compuber Hardware CER Ko Flars andie Management Ltd

Branch ; Eshmartan [P0 Bumber Telephore ;3331115555

Legation :  Factery BOP -353 Fae 331115556

Cogh OfF ¢ Adsnestration oot ¢ TAGG 4 WLG0D Bl | 3331115557

i £ ¢ PETOR Sarial F ¢ ETRUTRRSED P Mriber : PW0L-353
Shabus | Open Diposd | Mone Date: )| Fvecuit ¢ 0.00
Purchase Details [Depreciatiom Capital sllowance
Purchdes Dabs ; M 400 Hethod : Shraught Line Lritial Allcwsance : 15,00 %
Juantity | 1 Rabs 25.00%: Anrual Alowsncs | 10,00 %
Pur, Price - 2,288.00 V0 Do S0R52 VIO A 22884
Tone Wb 1 2,280.00 Priar Faar | 9.5 Pricr Faar CA 1 Sr2.00
Trsuand ok ¢ 2,288.00 B, Depn 1,089.04 Ao T s ]
Sorap Yalus : 50.00 Rt Boagk: Wahus - 1, D65 W D, Wk 1,487, 16

Bemarks :

Sample of Fixed Asset Register sorted by Asset No
10.9.4 Print Asset Tag

Purchase Date | index Code | sub Obsect |
Asset No |Tm= | category |Branch |Location | Cost Center

Select Asset Mo
|!‘.‘i 2-Column Tag
From: agos e .
M (e
To: V008 @

X
g

Entry fields

Asset No Tab

233
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From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Branch Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Location Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To
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4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Purchase Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Index Code Tab

From

9alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Sub Object Tab

From

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Note: Value in "From" field cannot be greater than "To" field

Types of Report

Asset Tag Report By Asset No
Asset Tag Report By Asset Type
Asset Tag Report By Category
Asset Tag Report By Branch

Asset Tag Report By Location
Asset Tag Report By Cost Center
Asset Tag Report By Purchase Date
Asset Tag Report By Index Code
Asset Tag Report By Sub Object

In addition, user has a choice to print a two-column or three-column report. Click on the desired
button to begin printing.

See samples:
Asset Tag Report (2 Columns)
Asset Tag Report (3 Columns)
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10.9.4.1 Asset Tag Report (2 Columns)

Bael Executive Chair Bael Executive Chair

Lacatian @ Office BOO2 Lacation | Office BoOLE
Model:  C124 jusnkky 15 Madel 1 C134 uankky B
Serial ¥ PurDate ¢ 1LJ0S]1997 Serial & ¢ PurDate : 110815997
Compan Personal Computer Dell Dimemsion 4300 Desktop PC

Lacatian : Kichen 005 Lacation ; Ekchen D001
Model : S 1200 Cuuankiy | 1 Model 1 Dimension 4300 Cuuanbiy 1
Serial & @ 52153111 PurDaate : 02/10/2001 Serial & ¢ BOOTIIAS PurDate : 01031553
Faloon wWalkie Talkie Executive Table

Location @ Fachory Foo01 Location ¢ Temple FOOCE
Model : 22121 Cuarkty 1 Madel : Cuankiy : 1
Serial & PurDeste | 10J0E1955 Serial & : PurDeste : O6{16/1%55

Sample of Asset Tag Report (2 Columns) sorted by Asset No

10.9.4.2 Asset Tag Report (3 Columns)

Bael Emecutive Chair Bael Executive Chair Compag Personal Computer

Loscation : Office BOOOE Location ; Office BT Lecation ; Kkchan 005
Model: <134 Model: <124 Model : S5¥X 1203

Serial & : Gy 15 Serial # : Oty - 5 Serid & 1 52153111 by : ]
PurDske : 10708/ 1997 PurDwte 1 110081597 Purlubs : 0211072001

Deldl Dinemsion 4300 Deskbop PC Fabcon Walkie Talkie Execulive Table

Location @ Kibchen DaooL Location : Factory Fooal Locabion | Tenphe FOOCE
Madel: Dimerson 4300 Model : 22121 o=l

Cerial & BA03%k343 Gy 1 Sarial # 4 iy - 1 Senid & Le I ]
PurDiate : 000371999 PurDiste : 1008715993 Purlisbe : DEJ1E1938

Faibory - Midland Toyota Truck Kawasaki Motocyche

Location : Factory FooOs Locstion ; Factory Moo Liocabion 1 Office i}
Madel : Model :  Z30 Modal: GTHZO0

Serial & : byt 1 Sarial # : Chasis S9TE4531 Oty 1 Serid & : MIZILEI3 by L
PurDate : 10371992 PurDiabe | D4[04]1 %55 PurDate : D4/09f1999

Sample of Asset Tag Report (3 Columns) sorted by Asset No
10.9.5 Print Barcode Label (Sheet)

Parchase Date | e code | 5 et
Amset o Trpe | category | Branch |Location  |cosscerter |
Select Asset Mo
el ZX10 ] [___ 258
From :
- - B omw | (5 38
Ta: WG Q :
- #0100 ] [3} 48
Pririt wigh border | Esit

This prints barcode label sheet in the following configuration:
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2 cols x 10 rows
2 cols x 8 rows
3 cols x 10 rows
3 colsx 8 rows
4 cols x 10 rows
4 cols x 8 rows

Entry fields
Asset No Tab

From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Branch Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Location Tab
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From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Purchase Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Index Code Tab

From

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

9alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Sub Object Tab

From

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Note: Value in "From" field cannot be greater than "To" field

Types of Report

Barcode Label Sheet By Asset No
Barcode Label Sheet By Asset Type
Barcode Label Sheet By Category
Barcode Label Sheet By Branch
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Barcode Label Sheet By Location
Barcode Label Sheet By Cost Center
Barcode Label Sheet By Purchase Date
Barcode Label Sheet By Index Code
Barcode Label Sheet By Sub Object

In addition, user has a choice to print the labels with border.
See samples:

Barcode Label Sheet (3 x 10)
Barcode Label Sheet (3 x 10) with border

10.9.5.1 Barcode Label Sheet (3 x 10)

-*Itlt-.lt-.h.t--.it-.l-

Ar Conatimigengs Mo 3
Pusthase Dube: 17032006

k@ TEB3TTIBATTTTTTa

Barcesin Label Prirter
Purchage Dooe 10073013

Bt mbl it Chasr
Porchase Duie: /11,2006

W FRVNARA

Czrpay Pernensl Complne
Puschase Daoe. 1000277001

Dl Demermasan 4300 Deskdop PO
Purchape Daee 300009

I FINATARAA

Eeeutive Tapeboin
Poechase Dute  LE/OE/D001

TR

Aor Cowadl Wz 81
Puorchast Deke. 1033007

= k1188334 LBEWBTTTa

Air Conditioner Hitechi
Pwrghaps Doy LOTA0LY

HARAIRRL A

Bargety Tobies Por 30 Pan
Funchass Deie:  11,/07/2012

I R

Berpanal Compones - Compag
Purchaee Dope  HUOLI00A

Dancoil Hotetook CW Prnts:
Terphupe Kane ROTAQLA

Faipny - Wadlyed
Porchans Dt /1871842

- CondTonsr
Porchast Dwee.  LDB2007

G083 83 IIBSSED T a

Bael Evecutie Chair
Perchaps Doee A1 LT004

I TNRATNANIIAT

Ferspngl Gomputer - Aoer Nonspaos |
Purchass Dwts:  $0EZ006

Lerpumer Corpag Semar
Porchase Doee. 1407001

Falcon Walkcs Talics
Ferphape Dare BARTIO0E

L

Fang Catine
Porchaze Date 3/00/2004

Sample of Barcode Label Sheet (3 x 10) sorted by Asset No
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10.9.5.2 Barcode Label Sheet (3 x 10) With Border

llllii-li-iii-i-lii;l

diir Eonditionsr No 3
Purehase Dine.  LDAI00E

LU T

i Lo Wi B
Purshace e LTOZ000

L

iir Conditionar
FPurchase Duee.  LOR2007

dirgox Barcods Labsl Brirder
Pufthage Dte  10/07/2013

WL

iir Condisioner Hitach
Pufchase Dite: 1072005

Baal Eopcutive Chair
Furchase Dot 5112004

Baw! Buwr oo Chas
Purchise D B/11,2006

LU

Sangren Tagims o 30 Fam
Purchiae D 11007,/2011

Serparai Computer - doar Noseboss life:
Funchase Dube. S/05/2005

Compag Peponal Compute
Purchase Dete:  10002,/2000

L

FeEony Comgune - Compag
Purchaoe Dte:  SVOLZ004

LRI

Compuer Compag benr
Furchase Dete- 147072011

Diell Dememacea L300 Desinag T
Purchage Biec  3/80,2005

HUTRUTAI

Diemend Motk LW Praser
Burchaae Do 8007/20104

LI

Faignn Walie Tabie
Burchore Dabe-  S/20/2080

L

Exstusore Talig 05
Purchaes Daie: 180871051

-Illlnnn.unn.uan.-

Faensey - Woalyed
Burchaae Date /70071962

LD

FEng Cabanet
Burchops Oote-  3,00,2004

Sample of Barcode Label Sheet (3 x 10) with border sorted by Asset No

10.9.6 Print Barcode Label (Roll)

| Purchase Ciabe | i Code | 5 Ot
| Amethe |Tipe |categery  |Branch  |Locasen | cost e
Salect Asat No
| soxdomm | [ sxzome |
Frem LA uwxﬁm ] [& 4 x Mimm |
To: W08 &
E3 et

This prints barcode label roll in the following dimension:

50 x 40mm
50 x 30mm
60 x 40mm
40 x 30mm

Entry fields
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Asset No Tab

From
16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Type Tab

From
4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Category Tab

From
4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Branch Tab

From
6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Location Tab

From
6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From
4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
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To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Purchase Date Tab

From

Click on the 2% button next to the entry field to open a calendar for selection of date

To

Click on the 2% button next to the entry field to open a calendar for selection of date

Index Code Tab

From

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

9alpha-numeric characters, normal. Alternatively click “* to open alist for selection

Sub Object Tab

From

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Barcode Label Roll By Asset No
Barcode Label Roll By Asset Type
Barcode Label Roll By Category
Barcode Label Roll By Branch
Barcode Label Roll By Location
Barcode Label Roll By Cost Center
Barcode Label Roll By Purchase Date
Barcode Label Roll By Index Code
Barcode Label Roll By Sub Object

See samples:
Barcode Label Roll 50 x 40mm

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



Report 243

10.9.6.1 Barcode Label Roll 50x40

propeny of.
Premier Lotto Limited

-llliii-ﬁ"-f-&##ﬁf-i

Aair Conditioner No 3
Purchase Date:  1/08/2006

Property of-
Premier Lotto Limited

-A!I-ﬂﬁbbﬁ-aﬁﬂﬁ--ﬁ-aa

Air Cond Mo &
Purchase Date:  1/08/7007

Property of-
Premier Lotto Limited

=aQ@FFIFPIAFFTILT
Air Conditioner

Purchase Date: 1ol 2007

Sample of Barcode Label Roll (50 x 40mm) sorted by Asset No
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10.9.7 Print Asset Image Listing

Cost Center
Ass=t Mo |T¥P€
Select Asset Mo

From:  ap04

To: Voo&

| Purchase Date
| Category | Branch | Location
lm Print Report

=L

.

{Printin Orginal Currency;

United States Dollar

Aszzel Group : Al -
Currency : usp
Home Currency
Entry fields

Asset No Tab

From

16 alpha-numeric characters, normal. Alternatively click

To

16 alpha-numeric characters, normal. Alternatively click

Type Tab

From

4 alpha-numeric characters, normal. Alternatively click

To

4 alpha-numeric characters, normal. Alternatively click

Category Tab

From

4 alpha-numeric characters, normal. Alternatively click

To

4 alpha-numeric characters, normal. Alternatively click

“ toopen alist for selection

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

“ toopen alist for selection

“ to open alist for selection
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Branch Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Location Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Purchase Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Asset Image Listing Report By Asset No
Asset Image Listing Report By Asset Type
Asset Image Listing Report By Category
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Asset Image Listing Report By Branch

Asset Image Listing Report By Location
Asset Image Listing Report By Cost Center
Asset Image Listing Report By Purchase Date

Select the desired combination and click the Print Report button to begin printing.

See sample:
Asset Image Listing Report

10.9.7.1 Asset Image Listing Report

Fixed Asset Image L iﬂﬂﬂﬂ B‘f Asset No

Prird Azset Mo BODDZ e Z0OW Dabe . 03R22002

FOO04 Factory - Midlamnd

Typa: Buiding

Category: Factory

Location: Factory

st Cir Producton

Bramch Kiermea

Flociel &

Serisl i

Pur. Date: 11/08M 592

Quartty 1

Amourt: 25,000,000.00

Image File: C'Wap! 90 \corpimageFactory brp

Moz Toyota Truck

Typa: Iatior ahwcka

Category an

Location: Factaory

et Cir: Wear kebing

Bramsh Kuvail

Piocied @ 20

Serial i Chasis BITE845H

Pur_Diae: 0404M 298

Quaritty 1

Amourt: H9,500.00

Image File: Ciap 902 \corpimagetruck bmp

Sample of Asset Image Listing Report sorted by Asset Type
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10.9.8 Print Expired Assets

Book Depredation |Tar.u1i:n |

Net Book Value
NEV less than or equal to

0.00 m Esit

| 1Prinit i Oviginal Currency

Entry fields
Book Depreciation Tab

NBV less than or equal to
Range 0.00 - 999,999.99

WDV less than or equal to
Range 0.00 - 999,999.99

See sample:
Expired Assets NBV Report
Expired Assets WDV Report

10.9.8.1 Expired Assets NBV Report

Expired Asset Listing For Book Deprecation SoftDomain Systeme

Fow HEN lisi than or squal 1o ¢ L Pl &d Al 11,507008 Dota Pl (17,2003

S A Condiiorsr 12 EQR A KIT anfoLf1wr LW & 1 10001, 063 31 ooa SAIE R U] oo
Pz Pl Maobda Phosts ECP WEE OFF 1y s = L EED000 000 LE] EED0L0 LR
G givd Todal o LN 2 recerds ) 10850000 000 SAFRT 10Z 666+ 0,00

Sample of Expired Asset Listing For Book Depreciation

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



248 Fixed Asset Pro

10.9.8.2 Expired Assets WDV Report

Expired Asset Listing For Taxation Sl iDamain Systems
Foor WO lerzs than or equad 305 200000 Repeet A1 Al 11702 Crabe Prinied 0371712003
ot Bl
BOOGE el Ereoutive Char FUR <01 OFF  COM IUDRITRE  1200%  1008W 1§ B850 .2 325486 LSILE
BOULL Bael Evtouthe Char FUR €01 OFF  COM ILDEISY 1200% 1000% 5 L750 16031 1418498 §048;
o001 Dull Cimemsion G0 Catleep B COM C04 KIT  MAR SLO3/I393  1500% 1000% L 359300 T L7FIE LEIL
FOEL Falkeon Walliu Talis EQP T3 FAC  POT A0METWE  1200% 100% L L EEN 182,45 1387
FO06e Evanuties Tabils FUR Tol TEM  ADMW SEOEIWE  1S00% BSEW | 250,00 064 1294 L.
OO Plilips Kayphara EQP T OFF  COM S9MBiI 1500%  008% L 18500 1655 A 4
TodeL TAGE dDnibsp Parsenal Core COM C04 FAC  ADM SLA4BIO]  1E00% I000% @ 2,288 a7 20054 LEE
Tooe Tables FUR To1 BAMIEE COM BLOLITWE  15.50% 1008% 15 5,100.18 *7 5l 240080 LR
Grand Total & recerds ) 23,2374 2978 10,490, 9,089

Sample of Expired Asset Listing For Taxation

10.9.9 Print Acquired Assets

Assetha |Type | Category |Branch | Location | Cost Cerver
Select Duration Select Assel No
=4 Frint Report
From : 12/ 12016 m Fram :  ap04 &
X
To: 12/20,/2016 m Ta: VO0E 5 . Bt
Select Acquisition Method
From E ey To v ey
smetGop: [ [v]
Currency usn Ay Usnied States Dollar
Home Curmency
Entry fields

Asset No Tab
Select Duration

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date
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Select Acquisition Method

From

1 alpha-numeric character, normal. Alternatively click “* to open alist for selection

To

1 alpha-numeric character, normal. Alternatively click “* to open a list for selection

Select AssetNo

From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

Branch Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
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Location Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Cost Center Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

Types of Report

List of Assets Purchased By Asset No
List of Assets Purchased By Asset Type
List of Assets Purchased By Category
List of Assets Purchased By Branch

List of Assets Purchased By Location
List of Assets Purchased By Cost Center

See samples:
List of Assets Purchased By Asset No
List of Assets Purchased By Branch
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10.9.9.1 Acquired Assets Listing By Asset No

Far East Trading Company Inc.
List of Assets Purchased By fAsset Mo

L om Lo [ L Ferad @ D101 bo L ShENL R Mt -
Assst & Do Purte P o Arieid Crnt i (Depn MBV.
i 0
S D LK
0T ler Condiso -] i) 0
<] & 0 00 i
- - - . . N -
0 000
. . . -
1 i +00 0 00 00 L
LEE Soincud P S ) i
i it C O
o - 5 50 D
i W L s L
5
Gz Total
Mo, of Becon - 13
Cost 51279740
Heeam Dagn ;R LI G
Bt Boooi Wl - 145 56515

Sample of Acquired Assets Listing By Asset No
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10.9.9.2 Acquired Assets Listing By Branch

Far East Trading Company Inc.
List of Assets Purchased By Branch

tfrom: Gl o 501 ed | OL0Y 1998 o 1H3ED Date ;1240872005

Adssh & DeEscviption PuriDee PV MG Branch Ot Aream Depn KBV,

Suv- sl | Categery] 1 recondi B9 5000 51, 300.08 8,30005
Satr- sl (Type) 1 retondi a9 3000 1, 30000 B, 30005
Total Bewnch ¥ reconds 5 50000 &L 50000 B0 O

Bramch :  Kalimasian - K02

Eguipment - EQP
a2 Adr Condtinners

RN A Mo € L i 060, 00 i | ¥ L L N

St | Cateaory ] 1 reconds 205 D9 20 Ikl 4L Givh B0
Su-total T ) 1 reconds 205 D90 0 SRl 4L Givh B0
Compultar - C0M
i ] Compulii Hialdwaie
T GG 4 Desdon Personal Comen. 03/14/2000 PWO- 253 o o 200800
Sait UH | EBABgoY] 1 roess 2 388 56 33805 =506
Suw-votsl {Tygs) 1 rsconds I 25850 203800 =300

Eguipmiznt - EQP
L1 #ir Condfitivnun

o A Conainene [ TR i 1000, 0003 2 53, 533, 1) 4L 508 50
S fotal [Cafngary] b roconds 300 W a0 Ryt AL &b B0
S fobal (Twpa ) 1 meconds 303 00 W I3 L AL vl 02
Compullai - (0
o Computer Ha dwan
Ceripa .
Sud-total | Cateaary| 1 reconds 5SRO0 A Sk B LW
Sud-total {Tame) 1 reconds 5 5R0.S0 4 4k B L3
Tetal Beanch i racords 207,830 133,171.00 BATTOD

Sample of Acquired Assets Listing By Branch
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10.10 Analysis Report
10.10.1 Analysis Report Menu

Fined Aszet Schedule
Depreciation Schedule
Capital Allowance Schedule
Deferred Taxation Schedule
Azzet Add Value

Aszet Transfer

Aszet Disposal

Analysis Report Menu enables user to print the following reports:

Fixed Asset Schedule
Depreciation Schedule

Capital Allowance Schedule

Deferred Taxation Schedule

Asset Add Value
Asset Transfer

Asset Disposal
10.10.2 Fixed Asset Schedule

Fiwed Asset Schedule b
Depreciation Schedule

Capital Allowance Schedule
Deferred Taxation Schedule

BAsoet Add Value

Baset Transfer b
BAsset Disposal
Fixed Asset Schedule k

Depreciation Schedule

Capital Allowance Schedule
Deferred Taxation Schedule

Asset Add Value

Asset Transfer ]
Asset Disposal

Depreciation

Capital Allgwance

Depreciation

Capital Allewance

3 Froed Asset Depn Schedule

k Fened Asset Depn Schedule By Branch
*
L Fixed Asset CA Schedule

Fixed Asset CA Schedule By Branch

Fixed Asset Schedule can be printed in two formats:

Depreciation
Capital Allowance

253
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10.10.3 Print Fixed Asset Schedule

Select Type

... DewsledReport |
From: BUD A

& Summary Report I
To: PLM L_"

b it |

Print in Original Currency

Asset Group |,u |-|r|
Currency : ush i United States Dollar

.

Home Currency

Entry fields

From (Type)
4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To (Type)

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

User has a choice to print a detailed or summary report. Click on the desired button to begin
printing.

See samples:
Detailed Fixed Asset Schedule
Summary Fixed Asset Schedule
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10.10.3.1 Detailed Fixed Asset Schedule Report

Detailed Fixed Asset Schedule

Peird From 1B o PUW

Tt £ F

SoftDamain Systens

Dabe s DR{ZIE0L

Dugn £ F

SHEl  Shop Lol 1013, Downbosn IRIA/IF2. & 1 200W FEMO0.00 LM 7] OO0 0 11880.53 LA LK 130000 25 LIPS
Sab-Tetsl [ Cataqory] | I recordh ) THMOO0LE i 000 TSO006E 115S00.Y 14500 .oc 1ML T L1FILE

Fstlory i1

FHld  Fecory - Mederel HEsiTe 5 1z TEOOO [E_] LA i) e B WEEEE0 S S0 04 LE 8 #EEZZE3 0 SH SERE. 30
Sub-Tetal [Cakegory] i recorgh ) FSO0BMED L e FSG00B0.0  40BFIINE SO00000 MO ASBIFIAT 204 1UBEEE.F
Sub-Tetal [ Typs]) i ¥ racorch ) FET R T i O FETSO0000  SUHEILY SIS0 MO0 ATITNIAF  2100LELS.S

COM  Computer

Campater Hardwars CIE

e Dersend Compola - Acer BRTYT R 1 XEmM% 15500.00 I X 1R 0 LT 122%.04 LM 0 LEE) )

COFF CompesgPetonal Compuh I/MEOL B ! AW 1M EEELLOD 1] 55 00 2.0 133037 LM e OELET

0ol Dl Demgmgon 4300 Daskh BT/ 170 6 i 5% W¥aon LM D Ao 1653 D ERED L T 114 ED

THOL  TESE 4 Daabtop Parscnal 004000 5 1 E5M% IR0 [E.] b R SRtz H L) 124 FLAEE ] 1268 5
Sab-Tetal (Cablogory] [ & racorgh ) FUTET. HRED.00 o FTFI4THv 130048 FANET 1igEL® SrSh.E1 FRIH0.1
Sub-Tekal [ Typs) i £ recoroh ) 2raTe SRR (KT FEECEE 130048 AT 11EELT SOSE.0 E22540.1!

Sample of Detailed Fixed Asset Schedule

10.10.3.2 Summary Fixed Asset Schedule Report

Detailed Fiked Asset Schedule SoftDomain Systerns
Pried: From | BUD o PLM Dabet 09522002
Shope i FRIDO0.LO oo (T TEDDOO 00 11EE00 303 {2 bk oo 130000 3% 1WA
Fachory M 2008000 0 oo (X 2S00 A0 A S00M.8S (2R i) L LhRE R o DA E N
Sub Tatsl t'l"l] 25 THE0000 nom oaoc NTS0000. 0 49N Y 5145008 0.0 AT1I34.0 Z1EMEES. Y
[LOM Compistier
Computer Hurdwirs: (=2 2L S50 00 (¥ 25T m 13004 54 nn L1 e Bl 22280019
Sk Tatsl [1".] FakirE-] AhD [=K:l8 ATIHTD 1 T mimzln SHG.N Frre2 B
e Equpment
Equipnent EQ® 0 S0 o 500000 0w IR ET o 5166 53 AT
Wobis Prone s Lo i oo e B L1rs X s oo Eom .08
Tehphora Ta Frx08 e 30 o 53680 73 A e BES0 4 13
Sub-Tatal [ Typsl OFTOM  SO0G0.0 ot LIS T00D GEILTT  2RE0AS 0.0 BT SE1TRT:
AU Furmiture & Fattings
Chuake =1 0N 1] T TH00.00 SHELH mm o T 1050 58
Tabls Tal TR0 ' LK IR 21 MmN I 0 0 3L 10
Sub-Tatsl [Type) 14T 008 aar 14700 T VTTm 0 Bz, Bl et
MOT  Mator Vehicle
Wotorcycls HIG M. [ e ) LR BTEDO 0O IR0 LMD [chei] L =] 4213500
Fieiiard sir Pbs k4 o K [ 2] L 3000 o0 IETNLTT (5 ] (] 23 e 1170610
Man i [ oo (¥ 0 0 SR04 213 (28 i) L2405 2007818
Sk Tatsl [1".] Fa gt liN) oo [=K:l8 210 R A o 1397 220
Garsnd Total IRONSZATO SR [=Kil8 Fhlavmar.n AXTL94. R0 imz1n ABHEETY Z11N2ZA.0
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Sample of Summary Fixed Asset Schedule

10.10.4 Print Fixed Asset Schedule (Capital Allowance)

Asset Type |Ta>¢ Categary |
Select Type I
j Two-Row Detal |
From |
B OoedowDetal |
To: '

Print in Original Currency

Asset Group : al v

Currency : usD 4 United States Dobar

Home Currency

| Update Exit

Entry fields
Asset Type Tab

From (Type)

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To (Type)
4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

Tax Category Tab

From (Tax Category)
3 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

To (Tax Category)
3 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

Report Filter (Drop List)

All - Reports without filter
Normal - normal assets
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Prepayments - prepayments made on assets like Leasehold land
Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

User has a choice to print a Two-Row Detail or One-Row Detail report. Click on the desired button
to begin printing.

) Updat
Click l jJ e button to update the capital allowance data. This should only be
carried out once after each Month End Process, Year End Process or Compute past depreciation
and capital allowance during the update asset stage.

See samples:
Two-Row Detail Fixed Asset Schedule (Capital Allowance)
One-Row Detail Fixed Asset Schedule (Capital Allowance)

10.10.4.1 Two-Row Detail Fixed Asset Schedule (Capital Allowance)

Two-Row Detalled Fized Asset Schedule (Capital Allowance} SoliDoimain Systems

P Fromn 1 B0 o PLM [T LI Tre i 2]
iy ThAde  REEds

S| Shap Lot 1211, Deranberan LT 1 N 2R W TERENL B LTy o T 0
prrs bR ) nm LA i i SEAI kL e

Suli-Taksd (Congary]d [ J rencrak ) TUHHHL. O AL WL TEOHHL
FFTAFLE ET TR IIEIL ] ot AT SOEITE.

lastary roL

PIIM Fachgey - Hedlind FE T 1 NN% 1M % W00 0 an am ORI 04
OB T, LFCy (2 b FOBINLH o D) 129ErRA LA

Sub-Totsl [Colngury) | 1 recceoh | RN, [ ET] OO FSO0000E
FIHHIHHLE L] SN SO ant  THHHHWLE  §TATERELE

Suli-Total [Typa) f F orereveh | 3 T 1} L] O PSSO
TEITHHLE ET SLALTTA BUELIE0 0ol TTATRINA  INO4ITAS

Sample of Two-Row Detail Fixed Asset Schedule (Capital Allowance)
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10.10.4.2 One-Row Detail Fixed Asset Schedule (Capital Allowance)

One-Row Detailed Fixed Asset Schedule (Capital Allowance) SoftDomain Sysberns
Erin From :BUG B BLK [=F T
At & Cazcrglon Furlite QhylA Fals  AAPabe oA
B pudding
Thopc [T
U Sn W Doeases SRR ERE L LY THO i i O as e [ i HiE Lt L= R
P Toda | [Cabagpery ) L L L. Lo TR AR L2 BRI, L L2 MM TR
Factary FirL
o tacherp - Mdad L I Em%  lmw SXVENR am A YRR b i Lo R N e sl ax TR 17
Sae-Tookm | [t gy | Rl 8 L] B8 M OB 12 LLU s S T S0k TSRS M 1AHAEE AL
e T || T | R R OB SR FREASNEE A SrELEAR  SlISEE AR TMIRSET 1M
COM Campuier
Computer Hardwers [e)
= Bl Compier - lew AT IED 7InmE KR peLuld am m S m iy nw (Ll LEH T am TR
e Crmun Pewoast Dy=aus RN 1 NN LSAD W L] L Ll e L 1w A Ll or Lt L
(TR Smdl B s we AN e TV AN EREU LN T Y e an [ e et Gam e e s (L E T
TEDL TALAGmbien hrsend | GVHYER ) otmw e s an ™ mcn wam ax  amm saw ax e P
aals T | [ by | FITET R i TIRLT MATELAT LLLEY WEIEE dizaan (L BT A REL
S T | Ty T SR (o) TP E Lo FIRE L JE 3 LEF R g 10w9s- ik 43T DA

Sample of One-Row Detail Fixed Asset Schedule (Capital Allowance)

10.10.5 Print Depreciation Schedule

Cost Center | Index Code | 5ub oot
Asset No |T‘|l|:¢- |category | Branch |ana1sm
Select Asset Mo
ou Detaied Report ]
From: apos ey
e B Summary Report

Ta: Vo0& E

| Print in Original Currency

e —
Currency | usD -'l-*. United States Dodar

Home Currency

Entry fields
Asset No Tab

From
16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
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To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Branch Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Location Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Index Code Tab
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From

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

9alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Sub Object Tab

From

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Depreciation Schedule Report By Asset No
Depreciation Schedule Report By Asset Type
Depreciation Schedule Report By Category
Depreciation Schedule Report By Branch
Depreciation Schedule Report By Location
Depreciation Schedule Report By Cost Center
Depreciation Schedule Report By Index Code
Depreciation Schedule Report By Sub Object

In addition, user has a choice to print a detailed or summary report. Click on the desired button to
begin printing.

See samples:
Detailed Depreciation Schedule
Summary Depreciation Schedule
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10.10.5.1 Detailed Depreciation Schedule Report

261
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Bitd Evpiivg Chisr
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Tiaspdn Truck

Kirsisahi Motocych

L B Mgy Ba

D Matida Phara

Py Coalis Phesre
Phodpe K ivpeara

Shage Lol 1315, Dipssrdgean

T2 4 Dushitop Parorsl Computer

Tabdes
Zoper

Gromd Tolal e &L L3 A1) 30400

Detailed Depreciation Schedule By Asset Mo

R 0L OFF L1Teruar
Rl ol OFF R
[ Letite L]
COM M EIT s
EGP THI FAC  LiyisLee
FUB TH TEM e
BUD FI1 FAC LIRS
BT M FAC e
BT Y GFF L
BT P FRC D61
EGP PR GFF LI
EGP TH Fag [EA NS
EGR TH OFF  (Alsnis
BUD BE1 OFF LOrarsg
COM M FAC 0114000
A TH] BAHIZ 010000

B EQE OFF [ELie L]

i ¥

werards §

LECURE LR ]
LECIEELEC R I 5
g Haw S i
W0 0w E i
LECOR | B i

L EC LR i
LR Zimw 1
e A w E 1
Liea A e £ 1
LEDGD MO0 E E i
LLECUR e 1
L A S 1
Hodm w5 1
LEL] w5 1
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g i E = [
aam SE W L 1

S0
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S50
Rl
a0
1550
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L
B S
350
S0
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1500
TEL .
1M
LRILE
S0
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SottDomain Systems

T LR LEE ]
s BB, 14
FEEC L]
bl 1 E53 50

E L Mga

6L BRI
S0 AR
[ i b e
LE. 59 0 LR
B S0N00 f TR
LFE EITA 0
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L TE s
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LR EER
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Sample of Detailed Depreciation Schedule Report By Asset No

10.10.5.2 Summary Depreciation Schedule Report

FUR

SoftDomain Systams
Surmimanry Depredation Schedule By Type
Prin From : BUD to PUM

FOL  Factory
Sub-Total

Comgiiber

00 Compates Hardware

Sub-Total

Epipment

EQF  Equipment
M Mobds Phore
T3 Telephons
Sub-Total
Fuirnitune & Fittings
o0l Chaies

Tl Table
Sub-Total
Mator Yehicle
M0 Motoroyde
MM Moo Bike
VoL Y
Sub-Total

Grard Total is Ab 12721 /2000

B&

oM

EQP
tr

EN

11,847 .00
11,847.00

SO0L000.00
8,5m, na
77 20000

135, 700.00

7,000, 00
7,750,00
14,50

07,500,00
5 C00.00)
B9,500.00
212,000.00

2,124, 297.00

BLE: &

14,500,02
5000, D000 0+
514,500.06

Z587 58
268769

9,166.63
1,705
12,2711

Z3Z09.50

532.58
45,00
12T

1ty H00.00
&,500.04
16,255.36
19, 300,00

NS T80

115,500,373
4,053, 333.6¢
4,198,833.99

2406, L2
ZADS02

0.00
Ll
53,588 73
BOINT.TT

S, HE.54
AR ]
Tolebt, 5

20,07%5.00
16,791.77
44,504 55
AL

4158, 539,00

L30,000.35
4,550,187
4, T13,334.05

5,050, 01
509681

9,168.43
B,500.00)
55, 050,64
B3,527.27

5812
2,845, 00

2412

45,375.00
23,291.81
LRELE
129, T30

4, 500.573.91

619,959.65
0,416, 656,30
21,036,565.95

&, 75019
B, 750,19

0,833.37
aim

11,335.3%
5217273

1,020.28
4,300
AL

21200
10,7010
28, 375.15
nE 200,34

21,100, T8

Sample of Summary Depreciation Schedule By Type
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10.10.6 Print Capital Allowance Schedule

Index Code | Sub Object | T < Cabegony |
Agset No |T','|:~P.- |Categ|:r-f' |Braru:h | Lecation |£-:|gt’.:ente' |
Select Asset Mo
i Detaled Report
From:z  Ang4 e
-7 Summary Report
To: Viao0e L::n}
B4 Exit
Print in Qriginal Curreéncy
AzzstGraup: | AN -

Currency : UsD 4 Unied States Dollar

Home Currency

Entry fields
Asset No Tab

From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

Branch Tab
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From

6 alpha-numeric characters, normal.

To

6 alpha-numeric characters, normal.

Location Tab

From

6 alpha-numeric characters, normal.

To

6 alpha-numeric characters, normal.

Cost Center Tab

From

4 alpha-numeric characters, normal.

To

4 alpha-numeric characters, normal.

Index Code Tab

From

9 alpha-numeric characters, normal.

To

9alpha-numeric characters, normal.

Sub Object Tab

From

5 alpha-numeric characters, normal.

To

5 alpha-numeric characters, normal.

Tax Category

From

3 alpha-numeric characters, normal.

Alternatively click

Alternatively click

Alternatively click

Alternatively click

Alternatively click

Alternatively click

Alternatively click

Alternatively click

Alternatively click

Alternatively click

Alternatively click

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

“ to open alist for selection

263
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To

3 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Capital Allowance Schedule Report By Asset No
Capital Allowance Schedule Report By Asset Type
Capital Allowance Schedule Report By Category
Capital Allowance Schedule Report By Branch
Capital Allowance Schedule Report By Location
Capital Allowance Schedule Report By Cost Center
Capital Allowance Schedule Report By Index Code
Capital Allowance Schedule Report By Sub Object
Capital Allowance Schedule Report By Tax Category

In addition, user has a choice to print a detailed or summary report. Click on the desired button to
begin printing.

See samples:
Detailed Capital Allowance Schedule
Summary Capital Allowance Schedule
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10.10.6.1 Detailed Capital Allowance Schedule Report

Detailed Capital Allowance Schedule By Asset Mo SoftDomain Systems
Eyind Frow EUBE  bo JTdq Cughg i (G700
ThlDen P TIEHEn

EpE2 Bl Evecuten Jhar Al Cin OFF FEC TR R (1] hw A0 % o LT ] 7 8 EYIEET] M
B0l B Evtufive i AR Ch1 OFF AL (o] [ R L] 1T (hLY ] FH EAE D6
S Compeg Benond Compular oM OOl KT ARl 0N XN BN W 1 LEL0M LA 0] .00 ETIEE]
oL Dl Ceirmevccy 500 Dot gt INC oM Om KIT LT b ] ] EiE N0 R 1 Hrras T LIMTL XL R
FOpil  Faboon Walkis Taais EGQP TR FED MesiiiE LTI T L R 1 =M M fRar 187 5%
Fiil2  Eveosti=n Tabda FE Tl TEMW R38R L] Eiw  AED W 1 LEEUM I LETIE LB
FOD4  Faclory - Hedend B FOL FED IsiiTa U M W 1 5,000, 10 ) 00 008,000,327 TR
M Tavots Truck HOT il P& aimdfirs (LT T R Y 1 SR 13,65 LR 17.500.00
MOLY  Kwwazahi Motocpch HOT M0 OFF ayffin AN DN MW 1 Lt 1050080 LS SO0
MG e A Mounten Sda HOT W0 Fel w1 [ EH® 120 % 1 F0m 431000 7 SER0 12.560.3
FOOAZ  Phie Mobde Phona EQP WE OFF nfiimr LE SN 1SR 1 L] e ERLA REdAE
EOMd  Phidp Cordlas Mo EGP TOE Fel 11T 10 Baw AW 1 Hm [F110) 4735000 100031
FO0M4  Phiee Kayshons EGP TE OPF @M1 DM EN® HND W 1 1M 1851 w7 Kb LA
081 Shep Lal LI, Dosrlown B BN FF mAshia NE WME 180 1 i 18,4 BTAAS EHLTE
TOE81  TAG3 4 Dutkiop Peroral Computer  COM OB PEC 2342900 M ENR® NN W% 1 1N THa 572 ) L, 16
ooy Teble AR 100 BeriEs anfniine Ei ] Epw MM W = i, s (=00 FE T 3.7 00
Il Dppar £GP DOPOPF  @AmL 0 MR B W 1 50000 17.500.81 .08 TAE

Gl Talal A &0 L2/ 3072000 17 wedwrds B Fh 1T EAT TERATAE AFFREERD 8456393

Sample of Detailed Capital Allowance Schedule By Asset No

10.10.6.2 Summary Capital Allowance Schedule Report

SoftDomaln Systems
Summary Capital Allowance Schedule By Type
Prink From | LD bg FLM
Dresceiplion
BUD  Buslding
Bl Shops BLD 750,000, 00 18,124,598 227 A0 245,624,566 59,375, M4
FOl  Factory ELD 25, 000, 000, 0 000 TO0O00E  TSDONDLIE  37,459,999.64
Sub-Total ZETSOO0000  S1BIZR0Z  TZITS0000  7,745EZ50Z  18004,374.98
COM Cosputer
COH  Computer Hordeare oM 11,847.00 2,574,681 1,57L.7L 454652 7,300.45
Sub-Total 1LET.00 257481 LATLTL 4,546.52 7,004
EQF  Equipment
ECP  Equipmert EQP 0,000, 00 17,500.01 0.00 17,500.04 32,459,595
M Hobee Fhone EoP 250000 ez ,185.06 +.5887.58 361242
TG Telaphone £ 7,200, 00 i, 970, 0 02 5,014, 70 T E8.50
Sub-Total 135, TisL i FIRTEITY 53 2LEE TT A2 5839774
FIR  Furmifure & Fitbngs
01 Chairs FLR 7L ElEAG 5, 6,595 f4.60
ol Table FLR 7,750.00 74524 3,%3.23 4,847 3,651.53
Sub-Total 14, TEOLDD 1,357.70 907611 10,433.81 FRITNT
=0T *otor Yehacle
M Moboicls MoT £7,500.00 10,5000 33,500.00 44, 000,00 38,500.00
MM Hourkan She MoT 36,000, 00 4,200.00 17,850.00 22,5000 12,9000
Wi van et 9,500, 00 13,425,000 58,7500 T, 600,00 17,800,00
Subs-Tatal 712,00 FHAZEDN 11452500 14265000 A4, 35000
Grand Toball As A 12730 /00001 P, 124, 29700 ST5,3T504  TAD5FRZ50 TUA0GSTEA  1RN45609.36

Sample of Summary Capital Allowance Schedule By Asset Type
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10.10.7 Print Deferred Taxation Schedule

Cast Center | Tax Category
Asset Mo Type Category | Branch | Location
Selact Assel Mo
o [Detaled Report
From:  ap04 3
_& Summary Report
Ta:  yDD& [k

Ewt

Print in Original Currency

Tax Rate : 0,00 |% %
Asset Group : Al -
Currency : usn United States Dollar

L

Home Currency

Entry fields
Asset No Tab

From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
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Branch Tab

From
6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To
6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

10.10.7.1 Detailed Deferred Taxation Schedule

Detailed Deferred Taxation Schedule By Asset Type ABC Company Limited

Bet P : Bl o A Taratin Rade. Jaa ER T T ]

L Owim

B Bored [amostipm Crase FUR Q0L OOH arr LT 1= 525000 g aQ b L) i

Baati Bl Basautivn Crast TUR COL COH OFF  GRLKHET 5 175000 un aa F k] T
sl Tarla ! [Ca by ) 2 e e 080 A3743 A3T.08

TOL ik

ooz Exmctivs Tasis R TOL ADM TEM SRS 1 JEmm az s 1m0 T

TR Tathm R TOL COM BAMLY XL = S30m a7 L) £ 3 Han
Bk Tirka ! [ Cabegary ) 2 vwvarc e 0.8 764 7408
Bk Tirks ! [ Tppa) # o a0 LT BOLA i

BT b Ve b
MAE  Mehimcpik
L) Hamarati Wioopce MOT SO FOT QFF T R 1 Rk il =150 AT L0 =0 ErH

ek Torka ' { Cas g v | 1 recorde - L5 T L.Om7 .50 LE7.50

W Meustin B

K Le s Miss Eus VOTHGE FOT TAC JEURRE ] 150001 == -3asai BT E -
Sl Torka ! [ by ) 1 e S5 SRS I35 FITES
WL Wim
E Topaa Taxt VOTVIL MR AT AT 1 EL T E T BT FTTL FLATE]
Farks Tirle [Larbempinrp ) i v “FLET =Li1 B 14755 LTl
s Turla [ Ty T -IFRIT ~LETE 5 AEFT5L L1FLME
ot Tt 3 el -ERLTR B ML T IR A A5 AW, PRk
Agrwt Fapat Ae Ar 7505007 i

Sample of Detailed Deferred Taxation Schedule By Asset Type
Proposed accounting entries:

Deferred Tax Amount with Positive Value
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Debit Deferred Taxation (Balance Sheet)
Credit Taxation (Profit & Loss)

Deferred Tax Amount with Negative Value

Debit Taxation (Profit & Loss)
Credit Deferred Taxation (Balance Sheet)

10.10.7.2 Summary Deferred Taxation Schedule

ABC Company Limited
Summary Deferred Taxation Schedule By Asset Type

Binl Fiom : BUD o BH Tawation Biba: DD B Gl ;200100000
Deferied Tasation
o Tallale Priorfman
BUD Building
Bal Srax F e forion RS J5.245.79
A Fardaary i o @5 00000 fraAvielin]
Sl Tiobh | [ Tip ] LIS 2 T T |10, 229, 79

COM Computer

L1 T e i dvias -7 =M =58 ek
S Tarkan | | Trp i) -LT LS. 2 -7 ~Fi
EQF Equipment
A2 M Coewioees s -FiE -LAFA S5 ML
Qe bgipmen »nx -2 FLaalrl] ¥l ]
L L] 1A Az =LA TY =F53
L Fulem: i Leli] LT L]
Ty Tekegtos 165 35 o <3 25xT =150 50
Sl ok | [ Tp ] -5rLdg <98 L& 13, &d Ok 17.820.9%

FUR Furniture & Fittings

a1 Ty o Ll ] AITOC A7
Tl Tatie 1] Liln) JE e A
Sl Tk [ Tip ] aay Ll LY MELOR
MOT Matar Yehide
L Hilzsoptle - L=y LioEF 50 arm
M Hiourts n Bies =R R =dvi] prrd o o=
Wil Wan 71K =L MR i b
S Tatal { Typs) -FTA5T LA, 25 LEET.5L FRT AR
e Tk ) SFLT3 =2 B3 70 FILASEBE B, 26306

Sample of Summary Deferred Taxation Schedule By Asset Type
Proposed accounting entries:

Deferred Tax Amount with Positive Value
Debit Deferred Taxation (Balance Sheet)
Credit Taxation (Profit & Loss)

Deferred Tax Amount with Negative Value
Debit Taxation (Profit & Loss)
Credit Deferred Taxation (Balance Sheet)
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10.10.8 Print Asset Add Value

Asset No | Add Walee Date | Brandh

Select Curation Salect Azsst Mg
Print Asport
From: 1zjoyjzo1s [iE) From:  AQ04
. Ex
To: 1z31/m15 [Th) Ta:  wOO& I <
Entry fields

Asset No Tab

From (Asset No)
16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

To (Asset No)

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

From (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

To (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Note: Value in "From" field cannot be greater than "To" field
Types of Report

Asset Add Value Report By Asset No

Asset Add Value Report By Date

Select the desired combination and click the Print Report button to begin printing.
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10.10.8.1 Asset Add Value Report

10.10.1(Print Asset Transfer

Samples:

Asset Add Value Report

Asset Add Value Report By Asset No

Frink From : BO00Z ko ZDOL

Agzst & Descriphion

S Shog Lot 1313, Dosntorn
Bemarks ; Jores Lang

FurDsbs

‘walus Dusbs

N I9RE  O7j0Lfz008

Dushe - DOFZZ[E002
Addition ko
Ta Wshm Reference

Addition ko
Book vahm

50, 00K ) S0,000.00 Professoral hees

Sample of Asset Add Value Report By Asset No
10.10.9 Asset Transfer Menu

Fined Asset Schedule
Depreciation Schedule
Capital Allowance Schedule
Deferred Tawation Schedule
Asset Add Value

Aszet Transfer

Asset Disposal

k Asset Units
Location

Two separate sets of reports can be printed from the Asset Transfer

Asset Units - For transfer of part or whole asset units to a new asset code
Location - For transfer of asset from one location to another

Asset No |'rrwfarmu|nrm |
Select Duration
From: 130i/016 [T5)

To: 13016 (T8

Select Assel Mo
From: A4
To: w006

19y

e PrintReport

63 et |

Entry fields
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Asset No Tab

From (Asset No)
16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

To (Asset No)
16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

From (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

To (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Note: Value in "From" field cannot be greater than "To" field
Types of Report

Asset Transfer Report By Asset No

Asset Transfer Report By Date

Select the desired combination and click the Print Report button to begin printing.

Samples: Asset Transfer Report

10.10.10.:Asset Transfer Report

Asset Transfer Report By Asset No

Frirk From; BOOOE bo 2001 Porod OBML199F  bo (83172000 [ - el

Purlnta Toafelir Dupts by MesbEset® QLyThr  Referencs

BOOZ  Bwel Exctcutive Char VINEYLORT O LfE00) 15 B00i1 5 Adilz343 Postad
Reanarks:  Traraber From BOO0Z

Sample Asset Transfer Report By Date
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10.10.1:Print Asset Location Transfer

Asset No [Tranafier Date | Brandh
Sedect Duration Select Azsal Mo
4 Prink Report
From: 1xoi/20s 18 From: AOO04
To: 1375118 (T8 To:  wood| —
Entry fields

Asset No Tab

From (Asset No)
16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

To (Asset No)

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

From (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

To (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Note: Value in "From" field cannot be greater than "To" field
Types of Report

Asset Location Transfer Report By Asset No

Asset Location Transfer Report By Date

Select the desired combination and click the Print Report button to begin printing.

Samples: Asset Location Transfer Report
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10.10.11.:Asset Location Transfer Report

Asset Location Transfer Report By Asset No

Fried Froee :  BOMZ do 2D Peripd . HAVIE  fo STUR0NT Diate [ ehirg kg

atn Fromloe Tolme — Reference Hnmarke Slatug
npad Dl Dirvsreesion 4300 Deskiog P

[t e e OFF BAN1Z3  Transier1z3 Tranferred Fuoshed
FODm Faloon VWialkae Talkie

U a2 OFF FaL e et 23551 Posled

Sample of Asset Location Transfer Report By Asset No

10.10.17Print Asset Disposal

Assetho |\ Disposal Date | Branch |

Sedect Duration Select Asset Mo
From: 1201/ T From: A004 )

i3 e
Tot 13 1) To: voos| "

Print in Original Cufréncy

Entry fields
Asset No Tab

From (Asset No)

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

To (Asset No)

16 alpha-numeric characters, upper case. Alternatively click “* to open alist for selection

From (Duration)

Click on the 2% button next to the entry field to open a calendar for selection of date

To (Duration)

Click on the 2% button next to the entry field to open a calendar for selection of date

Date Tab

From

273
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Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Note: Value in "From" field cannot be greater than "To" field
Types of Report

Asset Disposal Report By Asset No

Asset Disposal Report By Date

Select the desired combination and click the Print Report button to begin printing.

Samples: Asset Disposal Report

10.10.12.’Asset Disposal Report

Asset Disposal Report By Asset No
Prin1 A==l Ho @ A0 To Z99raa Dtz 250152000
PurDaz! PurPricz!  Accum Oapn ! NEY Oapn ! Belling ! FaL!
Awsol Mo Ooscriplion 1y 0O mpe2=alld Tax Yaluz AocumCA HEYCA Priac G hag koo,
Looo Warcader Banz &0 1 T AT 23000000 12100007 108.923.90 120000000 1100007
13 23000000 1a0 e300 312300 120,000,000 AT
FO0xd Frinling Maching 1 T2 1996 T30 474959 BN 1300000 -11230.1
101979 TS0 Jaza Biara 1500000 -21.187 30

Sample of Asset Disposal Report By Asset No
10.11 Maintenance
10.11.1 Maintenance Menu
Maintenance And Repairs

Mainkenance Contrack
Insurance

Analysis Report Menu enables user to print the following reports:

Maintenance And Repairs
Maintenance Contract
Insurance
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10.11.2 Print Maintenance And Repairs

Asset Mo [Repair Dabe | Repair Type
Sedect Duration Select Azset Mo
4 Prink Report
From: 1xoi/20s 18 From: ADO4
To: 1375118 (T8 To:  Wobe —
Entry fields

Asset No Tab

From (Asset No)
16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

To (Asset No)

16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

From (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

To (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Repair Type

From (Type)
15 alpha-numeric characters, normal case. When selected, the default value is set to the first
type description

To (Type)
15 alpha-numeric characters, normal case. When selected, the default value is set to the last type
description
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Note: Value in "From" field cannot be greater than "To" field

Types of Report

Repairs & Maintenance Report By Asset No
Repairs & Maintenance Report By Date
Repairs & Maintenance Report By Repair Type

Select the desired combination and click the Print Report button to begin printing.
Sample: Repairs And Maintenance Report By Asset No

Repairs And Maintenance Report By Date
Repairs And Maintenance Report By Repair Type

10.11.2.1 Maint. And Repair Report By Type

Repairs & Maintenance Report By Repair Type

Frink From 1 Cushion ko Winng Dt : (D509 2002
Reherence wenduio  Remarks

Repair Type : Cisshion
MDD OHOO[200L  Le Bun Mourksin Bke = 155 I Feplace the old one 250,00

| Tobal Amount 1 ssuml

Rapair Type @ Fagine
MODE 1012000 Toyobs Trud B S0 00 Cremrhaul engire &,500.00

| Totasl Annownt : nmm|

Rpair Type @ Tyre

FAO0E TN 195%  Topots Trudk L P 0L Thangs byres 2,500.56
PO ORS00I Kawemaki Motooyde o 1521 ool Fiopar byres 20,00
| Tobal Amount : 105056

Sample of Repairs & Maintenance Report By Repair Type
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10.11.2.2 Maint. And Repair Report By Date

Prink From : 0970471997 o OF3L2002

Ascet & Description

Repairs & Maintenance Report By Date

Disber o [RIIRIE002

Renahs

1131909

W02 Toryobs Trock PV L2356 Tere Chargs byres 2,500,5%
| Total Amaunt @ z.smsﬁ|

11/17/ 2000

W02 Toryots Truck PY E50ISS Ersgin Crvertesul snagine 6,500.00
| Tiskal Asngaint : s.suuml

oo/ 1/ 2mny

OO0 Fachionry » Widhand P 153121 Wring Doored: 1,500.00
| Tokal At ; |..9m.u|

Sample of Repairs & Maintenance Report By Date
10.11.2.3 Maintenance And Repairs Report
Repairs & Maintenance Report By Asset No
Priok From < AO0L ko 2001 Period GMIIST o 07F fanz Disbe : QRMSLEOGE

Deesrriphio Puiliate
Fepar Type Yendor Mo B Name

Reference

Or  Branch
Famarks

FDN04 Factory - Midland 11/08/1992  FAC FOT  E0Z 1 25, (M0, 00004
oAfLaf2001 Py LE3L21 Wiy =001 Baza Tradng Enterprisas [wona L, 800,00
Total Armaunt ; 1 SO0, 0

MOMIE  Toyoka Truck 044 1598 FAC MAR  E0U 1 89, 5000
ILfLLF59 PY LZM5E Twe WOOL aza Trading Enterprisss Change tyres 2,500.58
ILfL7f2000 PY SSO05% Engire oo LCypcle B Carniage Berbad Crverhal engine &, 500,00
| Total Armsount !,msl-]

Sample of Repairs & Maintenance Report By Asset No

10.11.3 Print Maintenance Contract

Aszet N Iamuat|

Sedect Duralion Sedect Asset Mo
From: 120/ T From: AOO04
To! 1ziajms 18 iICH wO0E

i Erint Report

@
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Entry fields

Asset No Tab

From (Asset No)
16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

To (Asset No)
16 alpha-numeric characters, upper case. Alternatively click “* to open a list for selection

From (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

To (Duration)
Click on the 2% button next to the entry field to open a calendar for selection of date

Expiry Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Contract Report By Asset No

Contract Report By Expiry Date

Select the desired combination and click the Print Report button to begin printing.
See samples:

Maintenance Contract Expiry Report
Maintenance Contact Listing Report
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279

Peink from: OEIJL996  bo DE{E3(2002

Maintenance Contract Report By Expiry Date

Disbe : DElE3E002

Expiry [l HssstMo  [ascrgdion St Wil b A
0N1szI00  AOOOD Philp Cordiess Phone oNIgfLIFE oo 3, 50000
Remarks | Exduding drom Canadie Mansgement Lkd
10J0000 P00 Philps Keyphons 10T L9 a0 1,000.00
Remarks 1 1 toners per year free Hecander Cross Inc
Lrand Total; A O

Sample of Contract Report By Expiry Date

10.11.3.2 Maintenance Contract Listing Report

Prink From ; BOO0E  to 2000 Period DEOL12% b OSEHI00E

Cescriphon Conkrack Na Wendorfio

03/18)1593  Philp Cordiess Fhone R 0oL
Remards @ Exchuding dnm
1071593 Phikps Keyphore ADEATH AnoL

Remarks 1 3 borers per vear fres

Maintenance Contract Report By Asset Mo

03181959  03/LE[2000

Date 1 ORE3200C

hmount

3,500.00
L0/06/2000 1,000.00
Grand Tetal : A, 500U

Sample of Contract Report By Asset No

10.11.4 Print Insurance

Cost Center | Purchase Date |
Asset No |‘r»e |category | Branch | Locaton
Select Asset No
Ud Erint Report
Ffﬂ'ﬂ: MDD IJ-"L

To:  voOS &

[ Print in Original Currency

AssetGroup: [ al |1r]

Currency : USD i} United States Dobar

Home Currency
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Entry fields
Asset No Tab

From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Branch Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Location Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From
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4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Index Code Tab

From

9alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Sub Object Tab

From

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Insurance Listing By Asset No
Insurance Listing By Asset Type
Insurance Listing By Category
Insurance Listing By Branch
Insurance Listing By Location
Insurance Listing By Cost Center
Insurance Listing By Index Code
Insurance Listing By Sub Object

Select the desired combination and click the Print Report button to begin printing.
See samples:

Insurance Report By Asset No
Insurance Report By Category
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10.11.4.1 Insurance Report By Asset No

SoftDomain Systems

Insurance Listing By Asset Mo

Frirk From ( BO00Z  bo I00L Dt 1 DOIZI(Z002

Asset & Desoripon PurCisbe Furchace Frice ik Irezored

BID0Z Bea] Exrubae Chair FLUR <0l E0 oFF CON 1LTElEET 1= 5,Z50.00 E,250.00

monnl Bl Exmouteves Char FLR <01 EDD orr oM TLmal1eET o 1,750.00 L, vsann

Cs Crmpan Perinral Compuber oM O K02 (41 MaE (21Dt 1 B.5E80.00 E.SA0N

Do Do Doz mesior 4500 Desidop BC COM 4 EDS EIT MR 0103 1% i 3,559.00 3,555.00

2w Lal] Frboon Walds Talkis EQ® T3 ENZ FaC FOT 10199 1 FE0.00 TELOD

HOE: Executren Table FLR 101 K03 ) RO O] 1 2 0], 5 2,850

FOO0H Factory = Midkard D Fl1 KX FRC FOT 1106 1 1 25, 0000, 0. 0 25,000, D00, 0

Ho00E Torpokta Tnsk M2T W01 Ell FaC TSR M0 195 i 29,500.00 B3, 500,00

MO Kmwasaki Motooydes MOT MIO MOl oFrr FOT  CAia199s 1 BF, 500,00 oS00

MO s Eun Mounkan Blke MOT M SN FAC FDT DA 1 5,000, 00 5,00

o002 Phiip Motde P EQF MIS ED3 OFF AHDM L TIET 1 B,500.00 &,500.00

FI003 Philp Corcsss Phors EQF T3 ENZ FaC FOT 127100195 i TE,000.00 TE, 00000

PODDH Philirs Ky EQ@ TIZ KO3 OFF CON DRI Fe 1 1,650.00 L,&50.00

50001 Sheop Lot 1313, Dowvribossn B EN1 EN3 OFF MAT I0Eei1sas i =0, 000.00 0, 00000

o0l TG 4 Deskbop Permnsl Computs ©0M O K02 Faic HOH QL2000 1 2,200.00 ;28500

Tonce Taklai FLR Toa MO0 BANIZE CON Q11w 1= g 100,00 g 10

e 1] Tipper EQF EGP ED3 OFF MR 020z i S0, 504 00 S0, 00,00
Gramd Total 2 [ 17 records ) 26 124, 297.00 25,974, 29700

Sample of Insurance Listing By Asset No Report
10.11.4.2 Insurance Report By Category

SoftDomain Systems

Insurance Listing By Category

Frink From @ ADE bo YWl Diabe @ O20Z312002

Ayl # Dapgipien Purghyng Prac

Bl Shops

S000L Shop Lok 1313, Dovrd ivan BD 2 Ra OFF MAT  10{0RJI%E [ ] 0, 00000 B0, DR D)
Fub-Tolkal: | i mcords | T 500, (il il L

Col Chairs

BIOOZ  Bae Execubve Char FUR <02 Bl OFF CON 1108197 1= 5,220.00 5, 250,00

Bl el Ezscutees Char FuR Con i oFF CON TLEN T E 1, 754000 1, ¥ 0
Sub-Tokal: | 2 records ) ,[HNLITD T

Lol Compiter Hardmare

CIKE Cipinfu] Forsoral Compribir OO O g (o )| MaR (D0 i 5,550, 00 5,580, 00

DO Deell Diremesion #3000 Desiion P2 oM I B0 €1 MER OL031595 1 ,954.00 3,995.00

ToOoL TAGE 4 Deshbop Personsl Compate  COM M W02 FRC A0 OL{ 14000 [ ] Z,558.00 2,285.00
Siib- Tokal: | 3 records | 11,8470 i1, 847.00

EF  Equipment

2001 i EQF@ EQP K3 OFF MER 02121008 1 E0,000.00 ), 0. 00
Sub- Tokal: | I recordk | S0, [l S0 0eD1.00

Sample of Insurance Listing By Category Report
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10.12 Others
10.12.1 Others Menu

Software

Equiprnent Assignrnenk
Zapital Expenditure Budget
Depreciakion Projeckion

Others Menu enables user to print the following reports:

Software

Equipment Assignment
Capital Expenditure Budget
Depreciation Projection

10.12.2 Print Software Listing

Expiry Date | vendar |
AssetMo  [Category |Branch  |Locabon | CostCenter |

Select Asset No .
we4 Detailed Report

From:  Ano4 &) — )
B Summary Report

To: Vo0& (23
B Ext

Print in Original Currency
Curency :  USD A4 Unibed States Dollar

Home Currency

Entry fields
Asset No Tab

From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



284 Fixed Asset Pro

Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Branch Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Location Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Index Code Tab

From

9alpha-numeric characters, normal. Alternatively click “* to open alist for selection
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To

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Sub Object Tab

From

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

5 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Note: Value in "From" field cannot be greater than "To" field

Types of Report

Software Listing By Asset No
Software Listing By Asset Type
Software Listing By Category
Software Listing By Branch
Software Listing By Location
Software Listing By Cost Center
Software Listing By Index Code
Software Listing By Sub Object

In addition, user has a choice to print a detailed or summary report. Click on the desired button to
begin printing.

See samples:
Detailed Software Listing By Asset No
Summary Software Listing By Asset No
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10.12.2.1 Detailed Software Listing Report

Detailed Software Listing By Asset No

Frink From : BOOOZ  to 2001 Dt - OBEN2002
Agent & Sofpware Tide) akagory | Purchass Datg | @ Purchase Price
Sl Mo §

Risgstration Mo |
D Ky Software Co

[ETiTEN Dl Dirme=msion 4300 Desktop PC Entchen Parketing Eemys
Adohe Pagemaker 7.0 Saft - Desktop Pub oL jo3f15s9 07062001 1,525.00
1035-1 121-200%-T506-1 1260088 73131 s 2001 012112008
A
RO Adobe SyEtemE
Ranarks :
Microsoft Office XP 2002 Saft - Office Suites oL joaf1ses o101 j200z 1,560.00
FMG- TE IS0-E0E00- LSS ZUTHD 2002 oujofzong 0130200
Windorss N
RO Microsolt
Fomaks .
Windnws P Prodessonal Soft - Op. Syatene ob o3 es 07 /02000 35,00
FieE WP HULE- O T -8 J0-TEE %6 1o A fE00l 01551 200
indowaip A1
0RO Mcrosoft
Ramarks
Saiby-Tokal
P of records 3
Purchase Price : A, rng

Sample of Detailed Software Listing By Asset No

10.12.2.2 Summary Software Listing Report

Summary Software Listing By Asset Mo

Donol el Damemsion 4300 Desklop PC Kitchen Markeling Kenya
Adabe Pagemaker T.0 Soft - Deskbon Pub, Windoss 0173515599 1,525.00
(e} ;oI CDROM 0121 f2006
Microsodt Office XP 2002 Soft - Cffice Sukes Windows 0103598 1,560.00
00 2002 DROM 0113052005
Windowrs XP Professonal Solt - Op. Sysbems: Windows P DO5A59 55,00
000 LoD, 1 COROM 031 F2004
Saib-Total
Mo, of Fecords @ 3
Purchase Price @ 3, Trmna

Sample of Summary Software Listing By Asset No
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10.12.3 Print Equipment Assignment

Asset Mo |Custodian 1D | Assignment Date |
Select Asset No
.4 On Assignment
Fram :  ADD4 =
| B Assigm., History
To: W&
=
Entry fields

Asset No Tab

From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Custodian ID Tab

From

9 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

9alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Assignment Date Tab

From
Click on the 2% button next to the entry field to open a calendar for selection of date

To
Click on the 2% button next to the entry field to open a calendar for selection of date

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Equipment Assignment By Asset No
Equipment Assignment By Custodian ID
Equipment Assignment By Assignment Date
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In addition, user has a choice to print equipment on assignment or assignment history report.
Click on the desired button to begin printing.

See samples:
Detailed Equipment Assignment Report By Custodian ID
Summary Equipment Assignment Report By Custodian ID

10.12.3.1 Detailed Equipment Assignment Report

Equipment On Assignment Report By Custodian ID

Frirt From BOOE b ROOL DClabe :  DE7252004
Deeeription e Azl PLIFTICE

Type Categary Location

B0 Befifamin Jofrscn E Tek BOG-225-5151 Fuae=
FiiPhones  O12-Ha0-3212
TOG01 ThE 4 Dieshtop Persord Computsr Q11472000 a5/ 1252002 22PR00
oM o] FaC e ] I 0,52
o Chnstopher Low E Tek 111-293-33%3 Fauz
Fhlce: 111-222-4144
P0G Phiip Condess Fhore L2 10015 A3 1003002 78,000.00
EF T3 Fac POT i 101,000
R0l Richand Wiesley E Tek BEA-FI0-3333 Fine
HdPhone: BEA-F10-3334
[ L ERE] amiaaakl Mooyl Ll ] S0 2 87,5000
AT k] OFF POT i 22A75:

Todal no, of records 1 B

Sample Equipment On Assignment Report By Custodian ID
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10.12.3.2 Summary Equipment Assignment Report

Equipment Assignment History Report By Custodian ID
PricFrom: B0 o PROO LD
B2 Bﬂ'ljmh.'ld‘l‘.cm E Tek B03-235-5131 Faa
HoPhone: 0122063212
TR TAGG 4 Deskiop Parsonal Computer W00 05122002 TR0
oM o4 FAL A P £74.52
[=r i) Christopher Low E Tek  111-200-30Ey Faec
HdPhore: 111-222-4444
POO03 Pl Cordless Phone: L2100 LSS 03103002 F5,000.00
EQF TOZ FAC FOT rr 1000000
(T Richard Weeshey E Tok BEE-210-3333 Feoc
P BEE-210-3334
P2 Pl Wiohie Fhone Lo LEs? Q202002 B.500. 00
EQF DS o Ao O 143002 [ifan]
003 ianwsgaki Motocyte COHIERE  OGNS002 7,500,00
WET M OF PO P 23750
Total no. of records . 4

Sample Summary Equipment Assignment History Report By Custodian ID

10.12.4 Print Capital Expenditure Budget

Type |m=m|

select Type
From: pgup .Lt
To:  mpmM @

|g Uipdate Purchases

Currency : |sp

i  United States Dolar
Home Currency

Entry fields

289
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Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

‘ g Update Purchases

Click this button to update new purchases.

Types of Report
Capital Expenditure Budget By Type
Capital Expenditure Budget By Category

In addition, user has a choice to print a detailed or summary report. Click on the desired button to
begin printing.

See samples:
Detailed Capital Expenditure Budget By Type
Summary Capital Expenditure Budget By Type
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10.12.4.1 Detailed Capital Expenditure Budget Report

Detailed Capital Expenditures By Budget Type

Print fram: MBIKE to RTELE Digte = O9J04(2004

Diaserikan Purchaza Prica Amount Pad  Aerount Capitained

K03 FOOOZ2 Executive Table 2,650.00 2,500.00 2,500,00
Sub-Total Budgek Type
Purchass Price: 4,400.00 Budiget bjF: 0,000.00
Amount Paid: 4,250.00 Budget Cusrent Year: 1:20,000.00
Amount Capitabzed: 4,250.00 Total Available Budge:: Z00,000.00
Surplus / {Deficit) : 1495, 750,00

RTELE Replacement For Telephone

kDG POo0z Philip Motila Fhore 6,500.00 B,500.00 &,000.00
- Sub-Total Budget Type
Furchass Frice: 8,500.00 Budgest bjf: 25,000.00
Amount Faid: 8,500.00 Budget Current Year: 100,000.00
Amount Capitakzed: 8,000.00 Total Avaitable Budget: 125,000.00
Surplus / (Deficit) : 117, 000,00
- Grand Total
Purchase Price: 1,423,097.00 Budget by/F: F31,500,00
Brnount Paid: 1,271,197.00 Busdget Current Yeor: @, 720, (00,00
Amount Capitalized: 1,250,900.00 Total Available Budget: 9,051, 500,00
Surplus / (Deficit) : 7,792 600,00

Sample Detailed Capital Expenditures By Budget Type
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10.12.4.2 Summary Capital Expenditure Budget Report

Summary Capital Expenditures By Budget Type
Prirk from:  NBIKE  ho NTELE Date :  D9/04)200
St Capkafired
MEIKE New Purchase Moborcycle 000 300, 000,00 ES,000.00
30,000, 00 215,000.00
MEULD MNews Purchase Bulding 0.00 5,000, 000.00 4,400, 000.00
5,000, 000,00 &00,000.00
MO New Purchase Computers 50,000.00 ‘300,000, 00 277,300,000
250,000,000 £2,200,00
MFUR  Mew Purchase Furnitunas 50,000.00 200,000.00 162,250.00
15:0,000.00 37, 750,00
WA TRMew Purchase Mokor Vehide 0.00 Z,000,000.00 1,632,500.00
2,000, 000,00 167,500.00
MNOFEQ New Purchase Office Equipment 25,000.00 128, 000.00 113,000.00
106, 00N D0 12,000, 00
MTELE Pew Purchase Telephone 1,500.00 101, 500,00 25,800,00
100, 000, 00 75,700,00
Grand Tokal
Budget b/ 126,500,000
Budget Current Year: 7,500,000.00
Total Available Budget: 06, S00.00
Total Anvount Capitalized: 1,130,150.00
Surplus ; {Deficit): 6,096, 350,00

Sample Summary Capital Expenditure By Budget Type
10.12.5 Print Depreciation Projection

Assetlo [Type | Category |Branch | Location | Cost Center |

Select Asset Mo
[.;-_,i Detaied Report ]
From: Ad0D4 ]
L [,ﬁ Summary Report
To: U] ey

XY )

["] Print in Original Currency

st o

Currency : usp A4 Uniled States Dollar

Home Currency

Entry fields
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Asset No Tab

From

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

16 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Type Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Category Tab

From

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection
Branch Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Location Tab

From

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection

To

6 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Cost Center Tab

From
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4 alpha-numeric characters, normal. Alternatively click “* to open alist for selection

To

4 alpha-numeric characters, normal. Alternatively click “* to open a list for selection
Report Filter (Drop List)

All - Reports without filter

Normal - normal assets

Prepayments - prepayments made on assets like Leasehold land

Investment Properties - assets for investment purposes like buildings for rental
Minor Assets - zero cost assets

Note: Value in "From" field cannot be greater than "To" field

Types of Report

Depreciation Projection By Asset No
Depreciation Projection By Asset Type
Depreciation Projection By Category
Depreciation Projection By Branch
Depreciation Projection By Location
Depreciation Projection By Cost Center

In addition, user has a choice to print a detailed or summary report. Click on the desired button to
begin printing.

See samples:
Detailed Depreciation Projection Report

Summary Depreciation Projection Report
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10.12.5.1 Detailed Depreciation Projection Report

Detailed Depreciation Projection By Asset No
Fropecton Period @ OLD12004 o 1273172004
PrirkFrom : o 00l Cate . D3f25/2004
Ciepbasd X
C=p Rate
Pz Pl Malds Phons ECF 11819 195 F g k [T ]
WA OFF ALk S 2SO
FOOO3 Philp Condless Frore ECF 127100 152 4 TS 00000 oo
W2 FaZ FCT Tis A0 10 LA G
FOO0 Phlipes Keyphiore ECF (=t =Pal=sr] 4 1E=0.00 2123
k] CFF [ma ) TOS 000 250.00
EN001 Shopi Liok 1313, Db BLO 10003, 15eE 4 750,000 15,000.00
k] CFF [t BO1 200 aad
T Tz 4 Digking Parsonal Compunes Cofd D100 & 225800 [ETEN]
W2 FAZ A0 [iei s Y ] 2500
TG Tabkr AR D019 & S0 00 4EL0
M1 BANL2E DN T A0 ¥¥K
ool Irper ECF DEA02,001 4 S0 000, 00 10,030.00
k3 CFF [t ECF 2000 aaa
Grard Total
i, o R | o8B
Purchase Price | LA TOT A0
Horag Vahee @ 2E,B00.00
Depn Projection | G2 O05HT

Sample Detailed Depreciation Projection By Asset No

10.12.5.2 Summary Depreciation Projection Report

Summary Depreciation Projection By Asset No
Progection Penod | DLOLSE00M4 1201004
2001

PurchezFrice 5o idue  Cepn Frojechon
K310 M Cordiborer 01138 5 000 L1030 300 0 [aFux] [aFux]
#0011 s Card WEE 5 000 10000000 Qim0 1000000
#012 A Conditiorer 12 WO 5 IO 10000000 0 10RO
&3113 M Cord 13 0113 5 10,00 L0 001 0 [aFux] 10000, 00
W32 M D:ndl:l:rrl; 011FE A 10,00 135 ,000.00 330 4,330.22
#0013 M Cond b 2 T 5 D00 10000000 00 1000000
A0 B CorcitiorsT Mo 3 EnlfeE 5 10, 0 100 000 000 [aFux] 10 D00, 00
N N Coarvd Mo B GR011EE 5 10,00 j[n ke s nkex] [afnx] 10000 00
Ho? M Cendnerer NI e0 10000000 Qo 1000000
AOTE A Corvtiorer |y 5 1000 100 000,00 000 10,000, 00
BI0032 Bz Exevripee Char LLOE1Fa? S 10,00 5,250,000 0000 SZ5.00
BOA11 sl Esceithv e L1997 & 1000 1,750.00 A 17500
oo Persona Computer - hor Hotebock 0301997 A 2500 ISSH000 200000 51725
e Compaq Personal Camputer az'10/2001 S 500 5,550,050 20000 1,340,050
Doaal Dl Cimermesion 4300 Desktop FC OLOE1FF = =00 3,333.00 200000 [aFax]
FiC01 Fabern Wiaba Talkde ONE19E & 1000 350,00 a0 .00
FOCO2 Estentithva Tabk O5IEVI9% 5 1000 2550100 10000 20
FoD0d Fachory - Mdard LL0Ef1F32 = 200 I5000.000.00 [aFux] 500,000,000
P40002 Torwota Trud: aq0di1FE = 000 E= 500,00 B0 00 [kl
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Sample Summary Depreciation Projection By Asset No

10.13 Wallpaper
10.13.1 Current Wallpaper

Code ;
P10 %

Bird in blue sky

This window displays the currently selected wallpaper.

Change Wallpaper

10.13.2 Update Wallpaper

Record will be Changed

Code ; P10 ey

Entry field

Code
3 alpha-numeric characters, normal. Alternatively, click onthe “* button next to the entry field
to display a list for selection

Available Wallpapers
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Cods | Dascaiption |
FOT  Windowes =P gl

P2 wWindoes ZP

P03 Winlers beesth

‘Winterland

A cup al bas

Heng comes the sun

Maoudn

Flaydough man

Fiobot bals:

SR

P17 | Colorful surse=i
F12  Anamania

Esoec ] [Ben |

There are twelve (12) specially selected wallpapers to choose from.

10.14 Print Reports To Excel
10.14.1 Print Reports To Excel Menu

Exit
Master Tabies m Maintenance m
Asset Listing FA Sche - Depn |  Maint. / Repairs Software
Category Asset Register F& Sche - CA Maint, Contract Depn Projection
Branch Expired Assets Depn Schedule Insurance
Lenzation Acquired Assets C.A. Schedule
Cost Center Drefarrad Tax
Vendar Azzet Add Value
Chart of Accts Transfer - Units
Tax Categary sfar - Loc
Fixed Asset Pro
I
acomplete asset tracking & management system

Print Reports To Excel prints Standard Reports to Microsoft Excel spreadsheet directly. Each
record appears in asingle line on the Excel spreadsheet and every field is captured in a single cell.
With the familiarity and power of Excel, you can sort, format and manipulate the data in anyway
you want.
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10.15 Report Generator
10.15.1 Report Generator

(Professional & Enterprise Edition)

The Report Generator is one of the most powerful reporting tools on the market! You can now

create sophisticated reports from your data files faster than you ever thought possible. This

revolutionary development environment will dramatically increase your productivity. You can use

practically any existing database effortlessly. Itis avery complete and comprehensive product;

however, you can master it one step at a time. Before you know it, you'll be creating reports "at

the speed of light."

Report Generator's unique features enable you to:

® Report Generator can read Top Speed, Clarion, Btrieve, Scalable, dBase lll or IV, FoxPro, Clipper,
ODBC, ASCII, BASIC, and DOS file.

e Sort data any way you choose and retrieve only those records you select.

® Import your existing data files' definitions, from most supported file formats and link them
using User-defined relationships.

¢ Perform mathematical calculations on your data.
® Create "error-proof" formulas, conditions, and computed fields with the Formula Editor.

® Create "runtime" entry fields—values you enter just before you run a report. These values can
even be used to perform computations or filters on your data.

® Use memo fields and image fields.

® Protect your reports and databases with passwords.

* Modify your reports to print dates, text, and numbers in any format.

® QOrganize any type of information. You can make a wide variety of reports including: inventory
reports, payable and receivable reports, customer, client, and vendor reports, mailing list
labels, form letters, personnel reports... The list goes on and on.

® Easily print on labels or pre-printed forms.

e Control your report's pagination easily, for example, printing a section of your report on its own
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page.

® Design reports in a WYSIWYG (What You See, Is What You Get) formatter. All of your report's
elements are shown right on the screen.

® Create multiple detail bands. You can print a different detail band for different situations, in
the same report.

® Run areport directly from a Windows lcon or shortcut. You can even supply passwords and
runtime field values through an Initialization File (.INI).

® Immediate Results—Build Your Reports in minutes. Report Wizards will build a report from a
dictionary, a data file, or a database. Specify a few options, and your report is ready for the
printer.
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11  Window

11.1 Window Menu

Tile
Cascade
Arrange Icons

v 1 Browse Equipment On Assignment

Window Menu allows user to rearrange and change the desktop preference of a window.

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.







Miscellaneous 303

12

12.1

12.2

Miscellaneous

Environment Convention

There are some keystroke and screen conventions used throughout the program environment.
You may find them useful at times.

On those screens which have Pushbuttons:
The ENTER key automatically completes the "OK" Pushbutton (unless another Pushbutton is
currently highlighted). This indicates that you are finished with this screen and wish to keep the

data as currently displayed on screen.

The ESC key automatically completes the "Cancel" Pushbutton. This indicates that you are
finished with this screen and do not wish to keep the data as currently displayed.

The F1 key automatically pops up a context sensitive help screen.

On a Worksheet:

The INSERT key allows you to add an item to the Worksheet.

The DELETE key allows you to delete an item from the Worksheet.

The ENTER key allows you to change an item on the Worksheet.

The F1 key automatically pops up a help screen.

Not all pulldown menu items or screen fields are available for use at all times. When a particular
item is not available in some functional areaitis dimmed. When dimmed, the highlight bar will
not stop on that field or menu item, a mouse CLICK or any "hot" key normally associated with it

will have no effect.

See also: Navigate Around With A Mouse
Navigate Around With Keyboard

SAA/CUA User Interface

The pulldown menus come with the program comply with the IBM's SAA/CUA user interface. This
means that pulldown menus are supported as the primary menu system and access method to
various portions of the program.

See: Keyboard Control
Mouse Control
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12.3

12.4

12.5

Navigate Around With A Mouse

Pulldown menus are designed to be used with a mouse, which is why mouse use is so direct and
simple.

When you place the mouse cursor on any item on the action bar (the menu bar at the top of the
screen) you may CLICK to select it. Its associated menu box appears to allow selection of another
menu item within the menu.

When you CLICK the mouse anywhere outside the menu (not on another menu selection), the
menu box disappears and the FILE menu item on the action bar is again highlighted.

When you CLICK the mouse on another action bar menu selection, its menu appears, or CLICK the
mouse on a menu selection, and it immediately executes.

Navigate Around With Keyboard

Navigating through pulldown menus without a mouse is almost as simple. The arrow cursor keys
allow you to move from one item to the next:

When the highlighted menu selection is on the action bar, the RIGHT ARROW and LEFT ARROW
allow you to highlight each menu selection.

The DOWN ARROW or ENTER key selects an action bar item and displays its menu.

Once in a menu box, the RIGHT ARROW and LEFT ARROW allow you to "circle around" displaying
all the action bar menu selection's menus.

If the highlighted item in a menu box has its own associated menu (signified by character at the
right end of the menu selection). RIGHT ARROW displays that menu and LEFT ARROW allows you
to return from it to the previous menu.

The DOWN ARROW and UP ARROW move the highlight bar through menu selections in a menu
box.

To select an item from any menu, press ENTER when the item is highlighted.
To leave any menu and return the highlighted bar to the action bar, press ESC.

The F1 key automatically pops up a help screen.
Keyboard Control

Following the SAA/CUA convention, you may navigate through screen fields using the following
keystrokes:

The TAB and BACK TAB (SHIFT TAB) keys move you forward and backward through the screen
fields. Both TAB and BACKTAB complete the field currently highlighted (except a Pushbutton
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field) before moving on to the next (or previous) field.

The UP ARROW, DOWN ARROW, LEFT ARROW AND RIGHT ARROW KEYS move the highlight bar
through Radio button selection, grouped Check boxes, and List box entries.

The Up and Down arrow keys scroll List Box entries up and down when the highlight bar is on the
first and last displayed entry. The LEFT ARROW AND RIGHT ARROW keys pan the List box right and
left, if the entries are wider than the display width of the List box.

The ENTER key or the SPACE BAR completes a Pushbutton field when highlighted.

The SPACE BAR toggles a highlighted Check box on and off. It also selects a highlighted Radio
button selection.

The ESC key on an Entry field restores its original value, if it has been changed.
The F1 key automatically pops up a context sensitive help screen.

Screen fields also have "hot" keys associated with them. Each screen field prompt has one
highlighted letter (a different colour than the rest of the letters) which identifies its "hot" key.
The highlighted letteris pressed in conjunction with the ALT key. When ALTletter combination is
pressed, the screen field is immediately highlighted and elected for user input. A Check box is
toggled, or a Radio button is selected, by its "hot" key.

12.6 Mouse Control

The use of mouse is supported. It must be properly installed with the correct mouse driver. To
use mouse when navigating through screen fields:

Place the mouse cursor on any field on the active screen and CLICK to highlight that field for
input; the field you just left is automatically completed.

CLICK the mouse on a Pushbutton field and it immediately executes the action associated with
that Pushbutton.

When you CLICK the mouse on a Check Box, its state is toggled from on to off, or vice versa.

CLICK the mouse on a Radio button to immediately choose that selection from the group of Radio
buttons.

CLICK the mouse on a List box entry to highlight it, the DOUBLE CLICK to select it.

CLICK or press and hold the left mouse button on the arrows at the end of the scroll bars on a List
box to scroll the list.

Place the mouse cursor anywhere in a List box (when it is the currently active field) and hold
down the right mouse button to scroll the list. If the mouse cursoris in the top half of the List box,
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12.7

12.8

12.9

12.10

the list scrolls up; in the bottom half, the list scrolls down.
Backing Up Data

No matter how good and reliable your computer is, there are bound to be circumstances that
would affect the performance of your hard disk, data files and etc. Regular backup of your works
will save yourself from the misery of having to key in all your data again should any of the above
incident occurs.

To backup your data for Fixed Asset Pro program, follow the steps setup by the installer, i.e. the
personnel who sets up the program in your computer.

See Backup & Restore

Trouble Shooting

Mouse is not working

Printer does not print

Printout has problems

System Halts

Mouse is not working

1. Is the mouse plugged into your computer?

2. Is the mouse driver software installed properly? It should be installed before starting the
program. Refer to your mouse manual for installing the mouse driver.

3. Are you using a mouse driver that is a current Microsoft compatible version?

Printer does not print

1. Is your printer plugged in, turned on, and "on line"?

2. Are all your cables snugly connected and not pinched or twisted?

3. Is your paper properly loaded?

4. Are your printer's dip switches set properly? Check your printer manual for information

on setting dip switches.

5. Did you wait long enough? Your printer may take a while to unload the information. Try
giving the printer at least 5 minutes.
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12.11 Printout has problems

1. Is the paper properly lined up in the printer?

2. Are you using the proper paper type for the printer you use.

3. Is the printer head in good condition? If it's old and worn out, you should replace it.

4. Is the ribbon properly installed and in good condition? If the ribbon is old or worn out,

you should replace it.

5. If you have a Laser Jet printer, is your toner cartridge getting low? If your toner cartridge
is getting low, you should replace it.

6. If the printer repeatedly goes over the same line, did you check your line feed selection?
Please refer to your printer's owner manual. |s there anything that obstructs the paper feed?

7. Is the print head properly adjusted for your paper thickness?
12.12 System Halts

Should your computer system 'halts' or 'hangs' in the mid of your operation. Press CTRL-ALT-DEL
may return you to windows environment. When you reenter the program, itis advisable to
rebuild the file indexes as some files may be corrupted. You could do this by selecting the Utility
Menu and select the Data Repair option.

Should the above problem persists, there could be a conflict of computer memory usage. Try
removing some memory resident program or TSRs in your AUTOEXEC.BAT or CONFIG.SYS files.
Examples of TSRs are Norton Utilities Erase Protect, Anti virus utilities, Fast Open, Quarterdeck's
QEMM386 memory manager, calculators and etc.
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13 Help

13.1 Help Menu

Zontents
Search for Help On...
How ko se Help

About Fixed Asset Pro

This is where the online helpis.

Note: Usercaninvoke the context sensitive help features by press F1-Key at any time to open
up help text for that particular function.
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Index

“runtime” entry fields 298

_A -

Account Codes 90

Accounting Purpose 112

Activity Log 25

Add a Maintenance Contract record 119
Add a Repair record 122

Add an Add Value record 109

Add an Asset Disposal record 112
Add Company 35

Add Software(General) 130

Add Software(Registration) 131
Add Transfer 102

Add User 205

Add Value 84

additional value 107

All Fields List Box 73

Archive Report 213

Archived Reports 213

ASCIl 298

ASCIl format 41

aspect ratio 91

Asset Add Value 253

Asset Add Value Report By Asset No 270
Asset Details 86

Asset Disposal 253

Asset Disposal function 191

Asset Disposal Report 177, 190, 191
Asset Disposal Report By Asset No 274
Asset Image Listing 244

asset register 19

asset status 90

Asset Tag 233

Asset Tag Report (2 Columns) 236
Asset Tag Report (3 Columns) 236
Asset tagging 17

Asset Transfer 253

Asset Transfer Report By Date 271
Assets 34

Assets Menu 84

Assign 71

Audit trails 17

Auto Assign 71

Available Wallpapers 296

B -

Backup & Restore 25, 26

Backup Data 26, 41

Balancing Charge / Allowance 112
BASIC 298

bitmap 91

bmp 91

Book Value 109

Browse Add Value 107

Browse Asset Register (Depreciation) 126
Browse Assets 85, 172

Browse Capital Allowance 127
Browse Company 78

Browse Company Path 19, 34
Browse Depreciation 124

Browse Disposal 111

Browse Maintenance Contract 118
Browse Repairs And Maintenance 121
Browse screen 81

Browse Software 129

Browse Transfer 101

Btrieve 298

_C-

Capital Allowance 17

Capital Allowance Schedule 253
capital improvement 107

Category 42, 44, 160

Category Listing 221

Change a Maintenance Contract record 120
Change a Repair record 123

Change an Add Value record 110
Change an Asset Disposal record 113
Change Company 36

Change Lewel Code 203

Change Master Lewel Attribute 203
change password 203

Change Software 133

Change Transfer 103
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Change Wallpaper 296 Depreciation Schedule 253

Chart of Accounts 42, 58, 59, 225 Detail Posting Journal Report 180

Clarion 298 Detailed Asset Listing By Asset No 229

Clipper 298 Detailed Asset Listing Report 229

Color Setting 78, 81 Detailed Capital Allowance Schedule Report 265
Color Setting Page 79, 80 Detailed Depreciation Schedule 258
comma-delimited ASCII file 69 Detailed Depreciation Schedule Report By Asset No
comparison operator 173 261

Computer Date 19 Detailed Fixed Asset Schedule 254

Contract Report By Asset No 279 Detailed Fixed Asset Schedule Report 255
Contract Report By Expiry Date 279 Detailed Vendor Listing By Vendor's No 224
Copies/Collate 213 Detailed Vendor Report 224

Copyright 13 digital image 91

Corporate Edition 17, 34, 79, 298 digital images 17

Cost Center 162 Disposal 84

Cost Centre 42, 51 Disposal Type 112

Cost Centre Listing 222 DOS files 298

Current Wallpaper 296 DOS Prompt 195, 199

Customer Registration 19

Customer Support 13 _ E _

Cut Off Point 19
Edit Capital Allowance 84

- D - Edit Capital Allowances 102
Edit Company 78

data corruption 195 Edit Depreciation 84, 102

Data import and export 17 Edit Tables 41

Data Integrity Check 102, 195 Enterprise version 298

Data Integrity Check Result 197 Environment Convention 303

Data Integrity Check Variance Report 197, 198 Equipment Assignment 115

Data Recowvery 195 Excel 297

Data Repair 195 Export ... 41

Data Repair Utility 195 export data 73

Database Repair Tool 25

Date of Disposal 190, 191 _ F _

dBase lllor IV 298
Delete a Maintenance Contract record 121
Delete a Repair record 124

field assignment 71
Fields Assignment 69

Delete an Add Value record 111 File 34

Delete an Asset Disposal record 114 File Location 19

Delete An Asset Record 99 Eile Menu 19. 41

Delete Company 37 filter criteria 173

Delete Level Code 203 Find Vendor No 53

Demonstration Version Only 19 Fixed Asset Pro 2002 17. 25
Depreciation 17 Fixed Asset Register 124, 233
Deprec!at?on / Allowance 88 Fixed Asset Register By Asset No 230
Depreciation File 124 Fixed Asset Schedule 253

Depreciation Journal 177
Depreciation Report 177, 186

Forms screen 81

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.



312 Fixed Asset Pro

Formula Editor 298
FoxPro 298

-G -

General Ledger 177, 179
General Menu 220

Getting Started 25

gif 91

Global Computation 76

Global Compute 77

Graphic Interchange Format 91

_H -

Help 34
Help Menu 309

image fields 298

Import ... 41

Import Fields 71

Import File 69

Importing Asset Details 19

Inquiry 34

Inquiry Menu 152

insurance 17

Insurance Listing By Asset No 282
Insurance Listing By Category Report 282
Insurance Report By Asset No 282
Insurance Report By Category 282

JPEG 91
jpg 91

“K -

Keyboard Control 304

_L -

Lewel Code 201
License Agreement 25

Limited Warranty 13
Location 42, 49

Location Listing 222

Login failure 25

Logon failure 25

Logon History 207, 209, 210

- M -

main menu 34

maintenance and repair 17
Maintenance Contact Listing Report
Maintenance Contract
Maintenance Contract Expiry Report
Maintenance Contract Menu 277
maintenance contracts 17
Master Password 200, 203
mathematical calculations 298
memo fields 298

Microsoft compatible version 306
Microsoft Excel 297
Miscellaneous 90
Month End 177

Month End Date 42, 56
Month End Menu 177
Month End Processing
Mouse Control 305
mouse driver 306
multiple-company 34
Multi-user system 17

-N -

Navigate Around With A Mouse 304
Navigate Around With Keyboard 304
network access limit 30

Network Counter Problem 30
Network Counter Reset 25

_0 -

OoDBC 298

On-line Help 25
operator 173

Other Password 200
Other Passwords 204

177,178

277
84, 118, 119, 120

277

Copyright © 1999 - 2018 SoftDomain Systems.

All rights reserved.



Index

_P-

PaintBrush 91

Password 37

password access control 17
Password Maintenance 195

pcx 91

Periodic Processing 34

Periodic Processing Menu 177
Photo Image 91

Picture box 73

Picture Format 71

Posting Journal 177, 179

Print Asset Add Value 269

Print Asset Listing 226

Print Capital Allowance Schedule 262
Print Options 213

Print Report 213

Print Reports To Excel 297

Print Setup 41

Printer does not print 306

Printout has problems 307

Profit / Loss on Disposal 112

Purge Scrapped / Disposed Asset 99
Purge Scrapped / Disposed Assets 191
Purge Scrapped/Disposed Asset 177

QBE setting 172

Query By Example Settings 173
Query dialog 173

Query input field 173
Query-by-Example 173

quick access 53

"R -

Remowve Demo Restrictions 19
Repair And Maintenance 121, 122, 123

Repairs & Maintenance Report By Asset No

Repairs And Maintenance 84
Report 34

Report Destination 213
Report Generator 17, 213, 298
Report Menu 213

Report Preview 213

Report Wizards 298

reset the network 30

Resetting Capital Allowance 77
Resetting Depreciation 77

Resetting Depreciation And Capital Allowance

Restore Data 26, 41
roundingup 102
Running The Program 19

_S-

SAA/CUA User Interface 303

Sawve Query By Example Settings 174

Scalable 298

Screen Types 81

Select Company 34

Serial Number 19

Set Level Attribute 200

Set Option 78, 80

Set preference 17

Setting Up Multi-Company 19
Setting Up Workstation 19
Setup 19

Setup New Company 19
Setup Workstation 19
SoftDomain Systems 13
Software
Software License Agreement 13
software license and registration 17

Software Organizer
171

Standard Reports 213, 219
Standard Reports Menu 219

Start Program 25

Stores digital imag 157

Sub Company 79

Summary Asset Listing By Asset No

Summary Capital Allowance Schedule Report

Summary Depreciation Schedule 258

166, 167, 168, 169, 170, 171

230

Summary Depreciation Schedule By Type

Summary Depreciation Schedule Report

Summary Fixed Asset Schedule 254
Summary Fixed Asset Schedule Report
Summary Posting Journal Report

261

255
179, 180

Summary Vendor Listing By Vendor's No

Summary Vendor Report 224
System Halts 307

313

76

17, 166, 167, 168, 169, 170,

265

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.




314 Fixed Asset Pro

System Requirements 19

-T- -W-

Wallpaper 81
Target Field List Box 71 What's New 25
Tax Value 109 Window 34
Taxation Purpose 112 Window Menu 301
TopSpeed 298 Windows 95/98/ME/2000 19
TopSpeed Database Recowery Utility 195 Windows metafile 91
Transfer 84 Windows NT 19
Transfer By Location 104, 105, 106 Windows screen 81
Transfer menu 101 wmf 91
Trouble Shooting 306 workstation setup 19

Type 42, 46
~Y -

U Year End function 90
Unassign 71 Year End Processing 99, 190, 191, 192
Uninstall Fixed Asset Pro 2002 25
Units Transferred 102
Update Asset 84
Update Asset menu 85
Update Register Balance 126, 128
Update Wallpaper 296

UserID 37
User Logon History Report 207, 208
Utilities 34

Utilities menu 102

_V -

Vendor 42, 53

View Assets 152

View Assets By Asset No (Depreciation) 154
View Assets By Asset No (General) 153
View Assets By Asset No (Photo Image) 157
View Assets By Asset No (Remarks) 155
View Assets By Asset No (Vendor) 156
View Assets By Category 160

View Assets By Cost Centre 162

View Assets By Location 161

View By Asset Name (Depreciation) 165
View By Asset No (Capital Allowance) 164
View By Asset No (Depreciation) 163

View Depreciation / Allowance 163

View Depreciation/Allowance 163

View Report 213

Copyright © 1999 - 2018 SoftDomain Systems. All rights reserved.






	Copyright Notice
	Software License Agreement

	Introduction
	Overview
	System Requirements
	Setup
	Getting Started

	Start Menu
	Start Program
	Activity Log Reset
	Activity Log Reset

	Backup & Restore
	Backup & Restore Menu
	Backup Manager
	Restore Manager

	Network Counter Reset
	Network Counter Problem


	Main Menu
	Main Menu
	Select Company
	Browse Company Path
	Add Company
	Change Company
	Delete Company
	Verifying Password
	Toolbar Icons

	File Menu
	File Menu
	Print Setup
	Edit Tables
	Type
	Browse Type
	Add Type
	Change Type
	Delete Type

	Category
	Browse Category
	Add Category
	Change Category
	Delete Category

	Branch
	Browse Branch
	Add Branch
	Change Branch
	Delete Branch

	Location
	Browse Location
	Add Location
	Change Location
	Delete Location

	Cost Center
	Browse Cost Center
	Add Cost Center
	Change Cost Center
	Delete Cost Center

	Vendor
	Browse Vendor
	Add Vendor
	Change Vendor
	Delete Vendor

	Month End Date
	Browse Month End Date
	Add Month End Date
	Change Month End Date
	Delete Month End Date

	Chart of Accounts
	Chart of Accounts
	Add Chart of Accounts
	Change Chart of Accounts
	Delete Chart of Accounts

	Tax Category
	Browse Tax Category
	Add Tax Category
	Change Tax Category
	Delete Tax Category

	Foreign Currencies
	Browse Foreign Currencies
	Add Foreign Currencies
	Change Foreign Currencies
	Delete Foreign Currencies

	Import ...
	Import Data
	Select Import Type
	Select Import File
	Fields Assignment

	Export ...
	Export Data
	Export File Name

	Global Update
	Resetting Depreciation And Capital Allowance
	Global Compute

	Edit Company / Set Preference
	Browse Company
	Edit Company / Set Preference
	Set Option
	Color Setting


	Assets
	Assets Menu
	Update Asset
	Browse Assets
	Add An Asset Record (Asset Details)
	Add An Asset Record (Depreciation / Allowance)
	Add An Asset Record (Miscellaneous)
	Add An Asset Record (Photo Image)
	Add An Asset Record (Add Value History)
	Add An Asset Record (Attachments)
	Change An Asset Record
	Change An Asset Record (Photo Image)
	Delete An Asset Record

	Transfer
	Transfer Menu
	Browse Transfer
	Add Transfer
	Change Transfer
	Delete Transfer
	Browse Asset Location Transfer
	Add Asset Location Transfer
	Change Asset Location Transfer
	Delete Asset Location Transfer

	Add Value
	Browse Add Value
	Add an Add Value record
	Change an Add Value record
	Delete an Add Value record

	Disposal
	Browse Disposal
	Add an Asset Disposal record
	Change an Asset Disposal record
	Delete an Asset Disposal record

	Equipment Assignment
	Browse Equipment Assignment
	Add an Equipment Assignment record
	Change an Equipment Assignment record
	Deleting an Equipment Assignment record

	Maintenance Contract
	Browse Maintenance Contract
	Add a Maintenance Contract record
	Change a Maintenance Contract record
	Delete a Maintenance Contract record

	Repairs And Maintenance
	Browse Repairs And Maintenance
	Add a Repair record
	Change a Repair record
	Delete a Repair record

	Edit Depreciation
	Browse Depreciation
	Edit Depreciation
	Update Register Balance

	Edit Capital Allowance
	Browse Capital Allowance
	Edit Capital Allowance
	Update Register Balance

	Software Organizer
	Browse Software
	Add Software(General)
	Add Software(Registration)
	Change Software
	Delete Software

	Capital Expenditures Budget
	Browse / Edit Capital Expenditures Budget

	Depreciation Projection
	Compute Depreciation Projection

	Physical Inventory
	Physical Inventory Menu
	Print Physical Inventory Worksheet
	Physical Inventory Worksheet By Asset No
	Physical Inventory Worksheet By Location
	Import Data From Barcode Scanner
	Edit Physical Inventory Table
	Processing Physical Inventory Records
	Print Discrepancy Report
	Discrepancy Report By Asset No (No Filter)
	Discrepancy Report By Location (Filter Location)

	Wireless Barcode Scanner
	Functions & Operations
	Physical Inventory With Scanner
	Upload Physical Inventory Data


	Inquiry
	Inquiry Menu
	Asset
	View Assets
	Asset No
	View Assets By Asset No (General)
	View Assets By Asset No (Depreciation)
	View Assets By Asset No (Remarks)
	View Assets By Asset No (Vendor)
	View Assets By Asset No (Photo Image)

	Asset Description
	View Assets By Asset Name

	Asset Branch
	View Assets By Branch

	Asset Category
	View Assets By Category

	Asset Location
	View Assets By Location

	Asset Cost Centre
	View Assets By Cost Centre


	Depreciation / Allowance
	View Depreciation / Capital Allowance
	Asset No
	View By Asset No (Depreciation)
	View By Asset No (Capital Allowance)

	Asset Description
	View By Depreciation/Allowance By Asset Name


	Software
	View Software
	Asset No
	View By Asset No (General)
	View By Asset No (Remarks)
	View By Asset No (Vendor)

	Category
	View By Category (General)

	Vendor
	View By Vendor (General)

	Software Title
	View By Software Title (General)


	Query By Example
	Browse Assets with QBE
	Query By Example Settings
	Save Query By Example Settings


	Periodic Processing
	Periodic Processing Menu
	Month End
	Month End Menu
	Month End Processing
	Print Posting Journal Menu
	Posting Journal
	Detail Posting Journal Report
	Summary Posting Journal Report

	Posting Journal By Branch
	Detailed Posting Journal By Branch
	Summary Posting Journal By Branch


	Export Posting Journal
	Export Journal By Cost Center
	Export Journal By Branch
	Export Journal By Account Code - Detail
	Export Journal By Account Code - Summary
	Disposal Page
	Export Disposal Journal By Cost Center
	Export Disposal Journal By Branch


	Depreciation Report
	Detailed Depreciation Report By Cost Centre
	Summary Depreciation Report By Cost Centre

	Asset Disposal Posting Journal Menu
	Asset Disposal Posting Journal
	Asset Disposal Posting Journal Report

	Asset Disposal Posting Journal By Branch
	Asset Disposal Posting Journal By Branch Report



	Year End
	Year End Menu
	Asset Disposal Report
	Asset Disposal Report By Asset No

	Purge Scrapped / Disposed Assets
	Year End Processing


	Utilities
	Utilities Menu
	Data Repair
	Data Integrity Check
	Data Integrity Check Result
	Data Integrity Check Variance Report
	Database Scanner
	DOS Prompt
	Password Maintenance
	Password Maintenance Menu
	Set Level Attribute
	Add Level Code
	Change Level Code
	Delete Level Code
	Master Password
	Other Passwords
	Add A New User
	Change An Existing User
	Delete An Existing User
	View Active Users
	View User Logon History
	Print User Logon History
	User Logon History By User ID Report
	User Logon History By Logon Date
	Purge User Logon History


	Report
	Report Menu
	Report Destination
	Destination Printer
	Destination XML
	Destination PDF
	Destination HTML
	Standard Reports Menu
	General
	General Menu
	Type Listing
	Category Listing
	Branch Listing
	Location Listing
	Cost Centre Listing
	Vendor Report
	Detailed Vendor Report
	Summary Vendor Report
	Chart of Accounts
	Tax Category Listing

	Assets
	Assets Menu
	Print Asset Listing
	Detailed Asset Listing Report
	Summary Asset Listing Report

	Print Asset Register
	Fixed Asset Register Report

	Print Asset Tag
	Asset Tag Report (2 Columns)
	Asset Tag Report (3 Columns)

	Print Barcode Label (Sheet)
	Barcode Label Sheet (3 x 10)
	Barcode Label Sheet (3 x 10) With Border

	Print Barcode Label (Roll)
	Barcode Label Roll 50x40

	Print Asset Image Listing
	Asset Image Listing Report

	Print Expired Assets
	Expired Assets NBV Report
	Expired Assets WDV Report

	Print Acquired Assets
	Acquired Assets Listing By Asset No
	Acquired Assets Listing By Branch


	Analysis Report
	Analysis Report Menu
	Fixed Asset Schedule
	Print Fixed Asset Schedule
	Detailed Fixed Asset Schedule Report
	Summary Fixed Asset Schedule Report

	Print Fixed Asset Schedule (Capital Allowance)
	Two-Row Detail Fixed Asset Schedule (Capital Allowance)
	One-Row Detail Fixed Asset Schedule (Capital Allowance)

	Print Depreciation Schedule
	Detailed Depreciation Schedule Report
	Summary Depreciation Schedule Report

	Print Capital Allowance Schedule
	Detailed Capital Allowance Schedule Report
	Summary Capital Allowance Schedule Report

	Print Deferred Taxation Schedule
	Detailed Deferred Taxation Schedule
	Summary Deferred Taxation Schedule

	Print Asset Add Value
	Asset Add Value Report

	Asset Transfer Menu
	Print Asset Transfer
	Asset Transfer Report

	Print Asset Location Transfer
	Asset Location Transfer Report

	Print Asset Disposal
	Asset Disposal Report


	Maintenance
	Maintenance Menu
	Print Maintenance And Repairs
	Maint. And Repair Report By Type
	Maint. And Repair Report By Date
	Maintenance And Repairs Report

	Print Maintenance Contract
	Maintenance Contract Expiry Report
	Maintenance Contract Listing Report

	Print Insurance
	Insurance Report By Asset No
	Insurance Report By Category


	Others
	Others Menu
	Print Software Listing
	Detailed Software Listing Report
	Summary Software Listing Report

	Print Equipment Assignment
	Detailed Equipment Assignment Report
	Summary Equipment Assignment Report

	Print Capital Expenditure Budget
	Detailed Capital Expenditure Budget Report
	Summary Capital Expenditure Budget Report

	Print Depreciation Projection
	Detailed Depreciation Projection Report
	Summary Depreciation Projection Report


	Wallpaper
	Current Wallpaper
	Update Wallpaper

	Print Reports To Excel
	Print Reports To Excel Menu

	Report Generator
	Report Generator


	Window
	Window Menu

	Miscellaneous
	Environment Convention
	SAA/CUA User Interface
	Navigate Around With A Mouse
	Navigate Around With Keyboard
	Keyboard Control
	Mouse Control
	Backing Up Data
	Trouble Shooting
	Mouse is not working
	Printer does not print
	Printout has problems
	System Halts

	Help
	Help Menu


